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录音文稿
Transcript:
Dialogue A
David:	Good morning! Would you please tell me something about yourself?
Lin Hai:	Ok. My name is Lin Hai. I graduated from Sichuan Vocational and Technical College. My major was Financial Accounting. 
David: 	Can you tell me something about your last job?
Lin Hai:	Well, I began to work as a cashier in IKEA in 2013. 
David: 	How do you think you can fit in our supermarket? 
Lin Hai:	I’m very good at handling store receipts and money. 
David:	Good. In fact, we’re looking for a cashier who can communicate with foreign customers in English. How is your English?
Lin Hai:	I used to work with English speakers. I know English competence is the key requirement of this position.
David: 	Great! Cashiers in our supermarket work 5 days a week, and have to work at weekends sometimes. 
Lin Hai:	That sounds fine with me.
David: 	We’ll let you know the result as soon as possible.

Dialogue B 
Thompson: Good morning! Would you please tell me something about yourself?
Wang Mei: Ok. My name is Wang Mei. I graduated from Luzhou Vocational and Technical College. My major was Secretarial Studies. 
David: 	Can you tell me something about your last job?
Wang Mei:	Well, I began to work as a secretary in Wuliangye Group in 2013. 
David: 	How do you think you can fit in our company? 
Wang Mei: I’m very good at scheduling appointments and meetings. 
David: 	Good. In fact, we’re looking for a secretary who can correspond with foreign clients in English. How is your English?
Wang Mei: I used to write business letters in English. I know English competence is the key requirement of this position.
David: 	Great. Secretaries in our company work 5 days a week, and have to work at weekends sometimes. 
Wang Mei:	That sounds fine with me.
David:	We’ll let you know the result as soon as possible.


参考答案
Lead-in
Activity 1
1. C      2. E    3. D		4. B      5. F     6. A

Listening and Speaking
Activity 2
Listening
B

Activity 3
1. B  2. C   3. A

Activity 4
1. from; major   2. think; fit   3. looking; communicate; in  4. used to

Activity 5 
(略)

Activity 6 
(略)

Reading and Writing
Activity 7
答案是开放的，旨在让学生讨论求职中应注意的方面。

Activity 8
Work experience: I’m working as a part-time tour guide in a travel agency.
Good study results: During the past three years, I’ve worked hard and done well in all the major courses. In fact, I’m the top student in my class.
Teamwork: I’ve gained a wealth of experience in carrying out guide duties and cooperating with others.
Communication skills: I can introduce sightseeing spots in English and communicate with English speakers freely.

Activity 9
1. C   2. A   3. D   4. D

Activity 10
1. During; worked hard; done well in
2. a wealth of; carrying out; cooperating
3. introduce sightseeing spots; communicate with
4. In addition; participating in

Activity 11
Application Form
	Name: Li Hui
	Gender: Male

	Age: 18
	Contact Information: 12338925320

	Target Position: Tour Guide

	Educational Background

	I’m going to graduate from Sichuan Vocational and Technical College this June. My major is Tourism English. I’ve worked hard and done well in all the major courses. In fact, I’m the top student in my class. Besides, I’ve already got the Tour Guide Certificate.


	Work Experience

	   I sometimes work as a part-time tour guide in a travel agency, and I can introduce sightseeing spots in English and communicate with English speakers freely. By now, I’ve gained a wealth of experience in carrying out guide duties and cooperating with others. 

	Personality

	I’m active in participating in various social activities in college. I was elected vice president of the Student Union in the third year. The colorful and meaningful college life has made me a positive, responsible and diligent person who works well under pressure.



Language in Use
Activity 12
1. A    2. B   3.C   4.C  5. B

Activity 13
1. B  2. E  3. A   4. D   5. C

Activity 14
To whom it may concern,
    I’m writing to apply for the position of waitress in your hotel which you advertised in Chengdu Weekly on June 15th.
      I am about to graduate from No.1 Vocational School. My major is Hotel Management. I’m diligent and I do well in all my courses. I have gained good major skills. In fact, I’m the best student in my class.
     I’m outgoing and talkative. I am good at communicating and getting on well with others. So I have a great number of friends. I know English competence is a key requirement for this position. My English is good enough to talk with English speakers. 
     During the past three years, I am working as a part-time receptionist in a three-star hotel. I can answer phone calls and receive visitors. 
I think I’m the right person for the position. I am looking forward to the chance of personal interview.
                                                                        Yours sincerely 
                                                                             Maria 

Activity 15
1. d   2.a   3. b   4. c

Activity 16
1.b   2.c   3.d    4.e    5.a

Activity 17
1. cooperated with       2. be active in   3. seek for
4. graduated from  5.  carry out      6.  In addition

Supplementary Reading
Read and decide.
1. F   2. T   3. T   4. F

Read and choose.
1. D   2. B     3.C


本单元语法总结
定语从句
1. 定义
在复合句中修饰或限定名词或代词的从句。被定语从句修饰的名词或代词叫先行词。引导定语从句的词叫关系词。
e.g. The girl who is talking with our teacher is good at English.
其中，who is talking with our teacher 是定语从句，修饰“the girl” “the girl”被称为先行词，“who”是关系词。
2. 基本用法
关系词分为关系代词和关系副词。关系词1）指代先行词，引导定语从句（通常在定语从句句首）2）在定语从句中充当句子成分。
关系代词。 关系代词有who/whom/whose/which /as
who/whom 指人，在定语从句中做主语或宾语。Whom 做宾语时可以省略。
The boys who are interested in football can enter for the match.
The man (whom) Mary mentioned yesterday is very famous.
That 指物或人，在定语从句做主语或宾语。作宾语时可以省略。
Do you know the boy that is reading the story book?
The machine that is running was bought last week.
Is this the book (that) you are looking for?
which指物，在定语从句中作主语或宾语。作宾语可以省略。
I like the dress which was bought yesterday .
I like the dress (which)my mother bought for me yesterday.


参考译文
对话A：
大卫: 早上好！介绍介绍你自己吧。
林海: 好的。我叫林海。毕业于成都职业技术学院。我学的专业是财务会计
大卫:说说你的上一份工作吧。
林海: 好的。我从2013年开始在宜家家居做收银员。
大卫:  你认为你能胜任在我们超市的工作吗？ 
林海: 能，我能很好地处理收据和支付收进金钱。
大卫:很好。实际上，我们要招聘一个能用英语和外国顾客交流的收银员。你的英语口语怎么样？
林海: 我做上一份工作时，常常和外国人用英语交谈。我知道英语能力是这个职位的重要要求。
大卫: 太好了。我们超市的收银员每周工作5天，有时周末也需要工作。
林海: 对我来说挺好的。
大卫: 我们会尽可能快的告诉你结果。

对话B
汤普森:早上好！介绍介绍你自己。
王梅: 好的。我叫王梅。毕业于泸州职业技术学院。我学的专业是文秘
汤普森:说说你的上一份工作吧。
王梅: 好的。我从2013年开始在五粮液集团做秘书。
汤普森:  你认为你能胜任在我们公司的工作吗？ 
王梅: 能，我擅长安排预约和会议。
汤普森:很好。实际上，我们要招聘一个能用英语和外国客户写信的秘书。你的书面英语怎么样？
王梅: 我做上一份工作时，经常用英语写商务信函。我知道英语能力是这个职位的重要要求。
汤普森: 太好了。我们公司的秘书每周工作5天，有时周末也需要工作。
王梅: 对我来说挺好的。
汤普森: 我们会尽可能快的告诉你结果。

阅读理解 
致有关人士：
我写信应聘你们2015年7月30日在北京青年日报上广告的导游职位，
我21岁。今年6将从四川职业技术学院毕业。我学旅游英语专业。过去三年，我学习努力，各门专业课都学得很好。 实际上，我是我们班最优秀的学生。另外，我已取得导游证，现在在一家旅行社作兼职导游。目前，我已获得丰富的做导游工作的经验，善于与人协作。我英语说得好，可以用英语介绍景点，也能和以英语为母语的人自由交谈。
此外，我在大学期间积极参加各种社团活动。大三的时候，我当选为学生会副主席。丰富多彩而又富含意义的大学生活使我成长为积极乐观、负责任、勤奋且能在压力下好好工作的优秀人才。 
我正在寻找一份富有挑战性的工作以开启我的职业生涯。我认为你们提供的职位正是我所追求的。凭我的专业技能、经验和对旅游事业的热爱，我相信我就是你们想要招聘的人。若能有机会和你当面交谈，我将十分感激！
李慧

拓展阅读 
 怎样写求职意向书
如果你想到一家没有广告招聘说有职位空缺的公司工作。你需要通过电子邮件或纸质书信的形式投递求职意向书。如果你想更容易成功，必须写好一封有效的求职意向书。 
在你写信之前，你最好要确保你有认识的人和你想去的公司有联系。如果这样的话，你可以从他那儿得到一些关于公司的有用的信息。 
你的信应该以专业的问候语开头。你要表现出对公司和公司中职位的强烈兴趣。说清楚你看中的职位和部门，这也很重要。
在第一段中，你应该特别提到你所具备的两到四个优点，这样才能让老板相信你就是这份工作的最佳人选。
在中间段落，你要举例说明你在过去的学习工作中都做得很成功。
在最后一段中，你得表达你对和老板的会面非常期待。 
最后，不要忘记在署名的地方留下你的联系方式（如邮箱地址或电话号码）。不然的话，即便公司对你有意向，也无法联系到你。
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