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E-mail and the Internet

I. Aims and Requirements

) Language Focus

1. Focal Words and Expressions

community access range the Internet isolation
lounge navigate on-line voluntary website
a handful of come out digital cameras range from... to... thanks to

2. Focal Functions and Patterns

1) Thousands of Americans over 50 are discovering friends, fun, and new ideas on an Internet-
based community called SeniorNet.

2) A fifth of Americans with Internet access, or 8-10 million people, are over 50.

3) Subjects ranging from cooking and knitting to digital cameras and politics are discussed.

4) It’s a place where one can break the isolation of a bedroom without having to leave it, where
you can comfort one another in times of sickness.

5) It is also a place where you can share in the happy moments of life, be it birthdays or even

weddings.
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D Skills Development
1. Reading and Translating

1) Reading: skimming for the main idea
2) Translating: the techniques helping to translate non-restrictive attributive clauses

2. Listening and Speaking
1) Listening: listening for details
2) Speaking: eliciting and expressing ideas

3. Writing
Writing a fax

Il. Integrated Skills Development

) Background Information

1. Introductory Remarks of the Passage
Computer network plays a more and more important role in people’s lives. This passage tells
us about the popularity of SeniorNet, the usual topics covered on SeniorNet and the functions of

SeniorNet.

2. Background Remarks

“Computer network” is an important means for institutions and individuals to obtain and
exchange information. It may include LAN (Local Area Network) and VAN (Vast Area Network).
The former refers to a computer network within an office or a building while the latter is one
which is spread all over the country or even the world.

The “Internet” is the worldwide network of computer links which allows computer users to
connect with computers all over the world, and which carries electronic mails.

“Websites” can fall into different types according to the services they provide. For example,
SeniorNet is a website which serves senior people. Sina and Sohu are websites which mainly
provides up-to-date news. Yahoo is one where people can do online search. In addition, there are
also personal websites.

“Digital cameras” are cameras whose pictures can be recorded in digital forms.

“Chat rooms” are virtual places on the net where people can exchange ideas by talking
in writing. There can be different types of chat rooms, for example, the men’s lounge and the

women’s lounge.
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D) Language Points

1. Notes to the Passage

1)

2)

3)

4)

5)

6)

7)

Para 2: I am an old lady — except on-line when I am 37, blonde and ready to roll.

The above sentence means that “I am an old lady, but on-line I am only 37, blonde and can
move quickly at any time”. Except here is a conjunction often followed by that / when / where,
denoting the only thing that a statement does not apply to, or a fact that prevents a statement
from being completely true.

Para 2: ... a respectable member of SeniorNet, a true community of seniors that
includes a 104-year-old member.

A true community of seniors is the apposition of SeniorNer giving the explanation of the
term.

Para 4: SeniorNet is a non-profit site that develops very quickly thanks to voluntary
contributions from its 25 000 members and a handful of retirees who design the
website and manage more than 200 discussion groups set up on the network.

That develops very quickly is a relative clause used to modify a non-profit site. Set up on the
network is a past participle clause used to modify 200 discussion groups.

Para 6: “It’s a place where one can break the isolation of a bedroom without having to
leave it, where you can comfort one another in times of sickness,” Gilbert says.

Where one can break the isolation of a bedroom without having to leave it and where you can comfort
one another in times of sickness are both relative clauses used to modify # place. The former can
be paraphrased as you don’t have to leave your bedroom to make friends and communicate with
people.

Para 6: But it is also a place where you can share in the happy moments of life, be it
birthdays or even weddings.

This sentence means that it is also a place where people can talk about their happy activities,
whether it should be a birthday or even a wedding. Be it birthdays or even weddings is in
subjunctive mood where in formal English 7z should be #hey and often the conjunction of
whether is used to introduce the concessive clause. This usage is common in English. For
example, home is home, be it so homely.

Para 8: This group permits men and women to discuss issues that, in their youth,
would have been shameful to them.

Would have been shameful to them is in subjunctive mood to indicate what they regarded as
shameful in the past is now no longer so.

Para 9: ... to come out at that time was a bit like signing your death sentence.

To come out at that time is an infinitive clause, which functions as the sentence’s subject.
Conventionally, I can be used as a formal subject to replace the infinitive clause. So, the
above sentence can be rewritten as: It was a bit like signing your death sentence to come out
at that time.
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2. Word Usage

community: z. people living in one place, district or country, considered as a whole 7 H ;
A X
the ... community: -7 H
e.g. The police haven’t really done anything for the black community in particular.
R B RS ZAARHET AF A T

>

access: 7. right or opportunity to see or use sth. F f At
have access to: AN ; give access to...: k-4 Jf]; accessible: 544y ; 2|k 69
e.g. All residential students can have access to the computers.
I A e AR T DA R 3 FEAL
The facilities have been adapted to give access to wheelchair users.
AR Lo - 22 R B L E A AL AT G FRAR AL

»
range: v. vary between limits Z 4t

range from ... to ... /range between... and... # 7L E / K-+ F]---

e.g. These clothes range in price from US$15 to US$50. / These clothes range in price
between US$15 and US$50.
TR IR MAEINLS £ TEISOETRF,

»>
on-line (also, online): #. on a computer network £ £ #9

e.g. They are doing on-line / online search.
WAVEHATELM R
Jb#5: online: ad. f£4%

e.g. go online: L

>
thanks to: as the result of, owing to % %
e.g. Thanks to your help, we finished the work on time.

55 TR, BN AR EL,

; handful of: a small number of " 4
e.g. Only a handful of passengers took the coach.
ARV HREREREASE,
come out: declare AT ik ( AHZF )
e.g. He comes out for the fact he’s a gay.
AN B TRFMET
We#5: come about: X 4
e.g. How did it come about? &% & A K £ 497
come across: 1B AL A BILEA (X4)
e.g. I came across John on the street yesterday.

WER KA LB T 43,
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come through: ( /)5 ) &AL, Bk

e.g. This old man had a weak heart, but he managed to come through.
AT HEAS RS RS, EREHEIRT
come to: K& F %29t

e.g. It was incredible that she came to her senses after fainting for two days.
WhHE ARG X FRERT, ZHAAAEALSR,
come up with: =4, #% (ki)

e.g. He thought hard and finally came up with a good idea.
RN EH, ATRET —AMFahik,

3. Additional Topic-related Sentences

The following sentences are often used to describe the popularity and roles of computer nets.
Popularity of Nets

1. Both the parents and children in the family tend to monopolize the computer.

2. Thave chatted with those guys till 5 a.m.

Roles of Nets

1. She uses the Internet to provide the support and continuity she needs as a woman whose
husband’s work may take him to sea for months at a time.

It’s possible to make decisions about crops and stock sale and purchase using the computer.
The loneliness is now eased considerably by receiving E-mails, including scanned photographs.

The virtual world is a natural extension of people’s lives.

[V R UV )

She has online access to journals and periodicals that she would otherwise have to spend hours
ordering from the library.

6. The home computer is an invaluable family member — facilitating teen romance, distracting
toddlers and keeping loved ones in touch.

7. Online medical advice is changing the way we access health care.

(m Additional Classroom Comprehension Exercise

Complete the summary of the text by filling in the blanks with the words and phrases from
the text.

SeniorNetis a 1) for people over 50. The usual topics on SeniorNet 2) from
housework to hi-tech and politics. Seniors can find 3) on SeniorNet. They find it a

wonderful place where they can break the 4) of a bedroom without having to leave it,

where they can seek 5) from each other in times of 6) , and where they feel
free to discuss 7) which would have been 8) to them when they were young. Through
any of the learning centers on SeniorNet, people can also learn the basics on 9) the Internet
and get tips on 10) a website.

Key: 1) website 2) range 3) fun 4) isolation
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5) comfort 6) sickness 7) issues 8) shameful
9) navigating 10) setting up

w Guide to Exercises and Supplementary Exercises

1. Exs. 1-2: These exercises are designed to check how much the students bave understood the passage. They
may be done either as a lead-in exercise or as a post-reading exercise. The additional exercise is given

below. Decide whether the following statements arve true (T) or false (F) according to the passage.

1) Only people who are over 60 are referred to as senior people.

2) Health and financial questions are frequently discussed on SeniorNet.

3) Senior people can discuss the issues which are shameful to young people.

4) People must pay to go to any of the computer learning centers.

5) It can be inferred that people are more open-minded on the net than in realistic places.

Key: 1) F HT 3) F 4 F 5T

2. Exs. 3-5: These exercises are provided for the students to concentrate on practicing some focal words and
expressions chosen from the text. Choose the correct words to complete the following sentences. The two

exercises are given below as additional exercises.

Choose the best answers.

1) All the seniors can have to SeniorNet.
a. entrance b. enrollment c. admission d. access
2) He is a senior University student, but he has never been the Internet.
a. at b. on c. in d. with
3) His well-written short stories made him a man.
a. respectable b. respectful c. respective d. respecting
4) When he was in Australia, he did a lot of work.
a. volunteer b. voluntary c. vulnerable d. volatle
5) She spends too much on her clothes and thus is often frustrated with problems.
a. fiscal b. monetary c. physical d. financial
Key: 1) d 2) b 3) a 4) b 5)d

Translate the following into English phrases and expressions.

1) Bk 2) B 3) WA

4) 5 5) He-ABk A 6) H Mk

Key: 1) make contributions 2) come out 3) range from... to...
4) thanks to... 5) be linked with... 6) setup a website
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3. Exs. 7-8: Students should be reminded to pay attention to the skimming skill before reading the passage.

The additional exercise is given below.

Read the Reading Passage in the textbook (p5) again and decide whether the following statements
are true(T) or false(F) .

1) The survey was carried out by three parties.

2) According to the survey most of the managers use PCs.

3) Managers find it disturbing to use computers to automate manual processes.

4) Most of the managers use information technology to improve work quality.

5) Itis argued that PCs should be also used to enhance marketing.

Key: 1) F HT 3) F 4 F 5T

4. Exs. 9-10: These exercises are designed as listening practices. Ex.9 may be used as either a warming-up

exercise or as a post-listening exercise. Ex.10 is designed as a detailed comprebension exercise.

5. Exs. 11-12: These exercises are designed to belp students to talk about working in a computer company.
They are better done either in pairs or in groups.

6. Ex. 13: This exercise is designed to practice translating skills of non-restrictive attributive clauses. A non-
restrictive English attributive clause does not vestrict its antecedent. Instead, it gives the antecedent a
further description or explanation. A non-restrictive attributive clause can be translated as an independent
Chinese clause. More examples are given below.

Translate the following sentences into Chinese using the above skill.

1) She wants to bring home a boyfriend from the other side of the world, with whom she’s been
having a virtual relationship for months.
WA F AR AL T DR, WA FAERN ERFTHAGTEXER,

2) She has also built a website for Jane, her best friend in the US, whom she met online.
WA FEFARELT — AWML, AR EBILFG.

3) Gordon, who met Mona in an online chat room four years ago, works nights as a security
guard and goes online in the morning.
XA ERIEGRE, TR EM MR AL AT — AN BB R E & L E R

4) The first time when he visited the online chat room was in 1998, when he was only 10 years
old.
WS — RGN LR ERAE1998F . ARE, HAR10% .

5) The Net is also helping the couple run a 93-hectare farm business, which they own in
partnership with their friends.
R 24 By X 5E KA 228 HINRM R o ERIG RALA A I RS ZE )

6) He received an E-mail message from his supervisor over the company’s computer network,
which he read at home.

WL ANE I HAM L, Rl B T B 6 — 3 FuReE f e K E ik T XA TR
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I1l. Applied Writing

@) Structure Analysis

A cover sheet of a fax is its first page, which first of all gives the information about the sender

and receiver of the fax, the date the fax is sent and the number of pages the fax contains. The fax
message appearing afterwards is written in a similar way as the body of a letter. The following

expressions are commonly used in writing a business fax message:

Stating a reference
1. Thank you for your letter of / dated..., asking if / inquiring about / enclosing / concerning...
2. Further to...,

3. We are writing in connection with / with reference to...

Faxes
1. Tam faxing this letter now but I will forward the top copy to you or your records / files.
2. The original copy of this fax follows by post.

Giving good news

I’'m pleased / delighted / happy to inform / tell / advise you that...

Giving bad news
1. Iregret/am sorry to tell / inform / advise you that...
2. We regret that...

Making a complaint

1. Unfortunately, we have not yet received the delivery.

2. Ishould like to point out that we have already paid for these... We must insist, therefore,
that you deliver them immediately.

Unless..., we will be forced to take legal action.

I should like to draw your attention to the fact that...

I should like to point out that...

I should like to remind you that...

N o R

I hope that it is not necessary to remind you that...

Giving reasons

1. This is owing to... / due to...
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2. Asaresultof...
3. Because of...

Apologizing

1. Tam terribly sorry that...

I must apologize that...

Please accept our apologies once again.

We hope that this has not caused you any inconvenience.

[ N O UC I NS

With apologies once again.

Making a request

1. We would appreciate it if you could give us some further details about... / let us know
if... / inform us about...

2. It would be greatly appreciated if you could...

3. We would like to know if / about...

Closing remarks
1. If you have any queries, please let us know.

2. Please contact us if you need any further information.
Referring to future contact

1. We are looking forward to your early reply.
2. Your early reply would be greatly appreciated.

m Additional Samples of the Specified Type of Applied Writing

Fax: Chongging 023-6510XXXX 15-10-2010 9:30 a.m. p. 01

Fax Cover Sheet

For the attention of: Mabel Li College of Foreign Languages
To: Cultural and Educational Section Chongging University

The British Consulate General Shapingba

Fax No: 023-6373XXXX Chongging 400044

Date: 15 Oct. 2010 Tel/Fax: 023-6510XXXX

Dear Mabel,

Re: The Coming English Movie Week
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Thank you for your fax of 14 October, informing us of the coming English Movie Week at
the Global Cinema in Metropolitan Tower from 19 to 26 October, 2010.

I have already made an arrangement with a student. He will go to collect the tickets at 10

o’clock tomorrow morning at your office. If there are any changes, please let me know.
I wish you in advance a successful English Movie Festival in Chongqing!
Best wishes,

Shirley Xiang
Shirley Xiang

IV. Grammar Focus

Non-restrictive Clause

o Grammar Notes

1) A non-restrictive clause is separated by a comma from its antecedent.
2) Relative pronouns: who(m), which, whose

3) Relative adverbs: when, where

) Additional Exercises

Complete the following sentences, choosing from who, whom, which, where, when, whose.

1) ADSL uses your existing phone line, connects to a central switch.

2) He met her in the online chat room, was then a college student.

3) He became the sales manager in 2010, he just graduated from the university.

4) Finally he married her, with he had a virtual relationship for months.

5) She was on good terms with Dave, without help she might not have passed the
computer test.

6) A lot of people do search on the Internet, they have access to many state-of-the-art
articles.

10



P ;J* i A o ST A L e
r knr.ﬁiﬂf ‘F'L £
S R
A .Jf-. nﬁ"--'" "' e

4 - Jﬁ"“ J”r G AT fﬂﬁﬂ s A S
T A 3

E-mail and the Internet m

Key: 1) which 2) who 3) when 4) whom
5) whose 6) where

V. Merry Learning

My friend, in his mid-forties, was with his two-year-old son when a passerby taken up with

the boy’s thick, curly hair exclaimed, “Your granddaughter is so beautiful!”
As the woman continued on, my friend said to his son, “Matthew, I think we’ve both just
been insulted!”

l VI. Key to Exercises

Integrated Skills Development

o 1. Americans over 50

2. make friends, discover fun

3. health, financial questions, cooking, knitting, politics

4. breaks the isolation

5. the computer learning centers
e Users of SeniorNet

Americans over 50

Reasons to access the Net

a. To share ideas

b. To share feelings

Benefits

a. Discovering fun.

c. Discovering friends easily.

d. Learning new skills.

© (]) HAER (A ) BERD
( G) FUEFEH (B ) HAHEH
(F) FitHHh ( M) FTHhR
(1) PIAFRIfEFIAL (K ) BIRFR_E R eI

(O) B — P RSE ( D) HBEAIARR

1
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Housework Life in School The Internet
cooking learning  topics community
wives birthdays  teacher site
knitting computer fun web

respectable
centers

—_

. Thanks to the active participation of the students, the football match went on very smoothly.

[\

. This film describes the happy moments of an old Chinese man.

(98]

. The wide use of the Internet has changed the way we used to discover new friends and new
ideas.

Among the great number of websites, many are non-profit ones.

SeniorNet provides the opportunity for some American seniors to express their feelings.

The conversation topics of the students range from culture to politics.

The old man often comforted others even in times of sickness.

It seems that we can not avoid a handful of difficult problems.

"This learning center has set up net-work links with many research centers.

Open.)

_RXL X Tk

©006

Only 6% of the managers surveyed believe that their computers are used to the maximum effect.
Managers use their PCs only to automate manual processes.

Editing documents on PCs is a waste of time.

PCs should be used to change work patterns and business practices, share information and ideas,

monitor the fast-changing market.
e Script

One day, when Dell Bradford was sixteen and still at high school, a teacher asked everyone
in his class the same question, “What do you want to be when you’re older?”

The other students gave answers like “engineer”, “doctor” or “lawyer”. But Bradford said, “A
millionaire.”

“That wasn’t my real ambition. I didn’t want to tell anyone about that,” he said.

A few years later, Bradford went to university, where he got a degree in computer
engineering. Then, he borrowed some money from a friend and started his own software
company. When he was twenty-seven, he became a millionaire. But what was his real ambition
when he was sixteen?

He wanted to be 15 centimeters taller! But after the teacher asked him that question, he
changed his mind. “I couldn’t do anything about my height, but I could do something about
other things in my life,” he answered.

Key: 1. F 2. F 3.F 4. T 5. T 6. T
@ 1. togrow 15 centimeters taller

12
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. computer engineering

2

3. after university study

4. His friend

5. change his height, do something else

2% 12 | 054 | O
1 B A C D
2 D C B A
3 A C D B
4 B A C D
5 C B D A

Applied Writing

@ 1. Ms. Stenlund
2. Ashworth Bookshops Ltd.
3. the Worldwide Encyclopaedia
4. please do not hesitate to contact me
5. Mr. Russell

OB 2. C 3. C 4. A 5. D
6. C 7. D 8. A 9. A 10. A
e 1. He said that environmental protection, which was a key issue, was everyone’s responsibility.
2. Lockville, where used to be a chemical plant, is now a beauty spot.
3. We made many mistakes in the past, when we knew less than we do now.
4. The managing directors of the company have more responsibilities, which is known to all the
staff.
5. The industries, which we criticize, produce the products (which) we buy.
6. She made all kinds of suggestions, most of which I couldn’t understand.
7. Small computers need only small amounts of power, which means that they will run on small
batteries.
8. This happened in 1975, when I was still a baby.

13
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‘ VII. Text Translation for Reference

ZNEM_EHRIRF

J T EJTEI5 04 LA _E 9 SEETE— S AR R B A ] B SRR . PORFHT
B XA AT A AR R

— DB EAE R AR E . BIRERK, HIEM ERAHA3TE, &
KA, EREBICIRTT. " WP N B AR — A AR SCH A ], AR R R

B C 1045 B
LA 1/5H) AR ZFERFES0 S AL, Wik, 80077 ~1 00077 RI4FR i
HEREEN

EAERRE— AR RIERG, KIRIAERIGE, ER25 000006 bt B =R, h H—Lk
RN BT e, 3F5 HE B P H20024M e

UK, MRSV S IR SO AR5, (R, BT
SR P E—H BT, " MR R EERAS - MR HEOE . e e
MRS ELE L . W B RAHDLRIEG

HARMARREE . “ENBIRTFERE, ARTLAZER B, A TE b ) g
M EAFEIM N 2R BRIETISh, AATTE T ATEEAE B2 A N od A H B2 A7 eLint
AR,

RIZRaE AR T8 ORI A, AT S5 A TRT LUBEST 2272 L ey 51
5 AERETUSE “EERERT A0S,

TERXATHEH, AR NRZ T LLSHEARLEA AT 1747 I USRS 5 Bk 1) L

—BEEFENG: VR —RBUN, WERER NATRINE SRRV, A S
AT A, 7

EAEIR BN 113 0N AL AL 2T o FEAR HLNATTRT L2 20 ) Y AR o f) AR
BREFIEENT GRS o [l XL b R AR LR Z B air B I e (R R AR o
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I. Aims and Requirements

) Language Focus

1. Focal Words and Expressions

analysis assume concentrate constitute

distinguish oriented sound

2. Focal Functions and Patterns

1) The first one concentrates on high-pressure-technique such as those in selling encyclopaedias
and cars.

2) This form of selling assumes that the customers are not likely to buy except under pressure,
that they will be influenced by a direct presentation and aggressive manners, and they will not
be sorry after signing the order, or if they are, it doesn’t matter.

3) In the customer-oriented approach, the salesperson learns how to listen and question in order
to identify customer needs and come up with a good product solution.

4) Type 2 is similar in that he also shows little concern for the customer but differ in that he is

very concerned to get the sale.

15
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5) He has a tried and tested technique mixing customer concern and product emphasis; this is
what is often called the soft sell.

) Skills Development
1. Reading and Translating

1) Reading: making generalizations
2) Translating: how to translate a complicated sentence by cutting it up into constituent clauses

or translating a phrase into a Chinese clause

2. Listening and Speaking
1) Listening: understanding time sequence in description

2) Speaking: expressing one’s view

3. Writing

Laying out a business letter and its envelope

Il. Integrated Skills Development

o Background Information

1. Introductory Remarks of the Passage
Have you noticed the differences in selling styles? Which selling style do you prefer — the
hard sell or the soft sell> Why? This passage can provide more information for you to think over

these questions.

2. Background Remarks
The term salesperson covers a wide range of positions, from the clerk selling in a retail store

to the engineering salesperson who consults with client companies.

) Language Points

1. Notes to the Passage
1) Para 1: This form of selling assumes that the customers are not likely to buy except
under pressure, ...
Except here is used as a conjunction and introduces an elliptical structure. The missing part
can be resumed as excepr they buy under pressure.
The whole sentence can be paraphrased as: People who are for high-pressure-technique in
selling think that customers can’t buy anything unless they are forced to.

2) Para 2: In the customer-oriented approach, the salesperson learns how to listen

16
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and question in order to identify customer needs and come up with a good product
solution.

Here approach is a noun, meaning a way to deal with something or think about something.
e.g. We will be exploring different approaches to gathering information.

Customer-oriented is a compound adjective made up of N + V-ed. Similar structure can be
found in student-centered, export-oriented, knowledge-based, etc.

3) Para 2: This approach assumes that customers have hidden needs that constitute

company opportunities, that they appreciate good suggestions and that they will be
loyal to representatives who have their long-term interests at heart.
In this complex sentence, there are four clauses introduced by #hat, all of which are the object
clauses of the verb assumes except the second one — that constitute company opportunities,
which in itself is a relative clause modifying needs. The clause introduced by who is also a
relative clause modifying representatives.

4) Para 3: Blake and Mouton distinguish various selling styles by examining these two
dimensions: concern for the sale and concern for the customer.

For Blake and Mouton, concern for sale and concern for customers are the two essential
criteria for them to distinguish selling styles. In this sentence dimensions means aspects.

5) Para 7: He aims to be the customer’s friend, to understand him, develops a bond
which ties him to the salesman and therefore the product.

In the sentence which ties him to the salesman and therefore the product is a relative clause
modifying bond, where the verb ties takes two objects the salesiman and the product with
therefore inserted to show the cause-effect link.

The whole sentence may be paraphrased as: He wants to be the customer’s friend, and tries
to understand his customer and establishes a bond to link his customer with him and finally

to make his customer accept the product he is selling.

Word Usage

>

fundamental: 4. of forming a foundation; of great importance & 4 #9
e.g. English is one of the fundamental courses in the university.
FIEA KT — AR,

concentrate (on): v. bring or come together to one point & ¥
e.g. The boss concentrates on the high-pressure-technique in solving the conflict between
the employer and the employees.
EAEMRE A & BT BRI TR T e R,
oriented: 4. given direction or guidance to... V-4 B 4749
e.g. The fundamental difference in a selling style is between the sales-oriented and the

customer-oriented approach.
B KRR Z T TAAMRMA AR, TAANEF A BT,

17
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encyclopaedia: 7. a book or a set of books, giving information about every branch of
knowledge, or on one subject, with articles in ABC order & #+4& $

e.g. Her mother bought her an encyclopaedia.
WABIBLH R T — KB o4

»>

assume: v. suppose B Z
e.g. They assume that the customers are not likely to buy except that the goods they sell

are really good.
AR A BRE TR KT RE A FAATAG I, TR AR AT 89 8 7 S ARAT

»
presentation: n. introduction; show &

e.g. The customers will be influenced by a direct presentation of the goods.
X7 u ) HARR TR X UE R AR A
>
analysis: 7. a careful examination of sth. in order to understand it better % #7

e.g. The analysis skill is very useful in reading an article.
DATHI Wk TR F A
>
constitute: v. make up #J %,

e.g. Seven persons constituted a team.
TARR—E,

>
opportunity: ». favorable time or chance #li&

e.g. I take this opportunity to thank you for your help.
AT AR BRI B

>
concept: z. idea underlying a class of things; general notion #t&; M4
e.g. This concept is totally beyond him.
P T A Tk B2 R X AR A o
>

distinguish: v. see, hear or understand the differences X 4~; ## 5|
e.g. Chinese pronunciation distinguishes a lot from that of English.

RAERF 5 EEARRTRE,

pile on: v. put things on top of one another 32
e.g. His work had piled on during his absence.
RN, TAMEERT AR,
>

extreme: 7. the furthest end of something # 3%
e.g. He likes to carry things to the extreme.

T E X X

>
consult with: v. go to somebody for advice, information or opinion 5 £ A# %

e.g. You should consult with your teacher whenever you meet with difficulties.
AT O A8 B B XA B2 3% ) T A

»
defensive: 4. used or intended for protecting # % &9



e.g. Some buyers are defensive about the goods they want to buy.

— 4 AT K 69 5 R AR A

3. Additional Topic-related Sentences

The following sentences are often used in selling and marketing.

1) Price is the monetary figure put on a product or service.

2) Value is the mix of cost-benefit elements perceived by the customer or buyer.

3) In more widespread communities the sales-force will operate mainly as “order-takers”.

4) Product benefits are centered on what the product is — a bundle of benefits.

5) Every contact is important in building a sound customer relationship.

6) From the reception area to the selling environment, the customer needs to feel that the
company cares about their comfort.

7) A system of providing literature on request is essential.

8) Companies like Microsoft and IBM have help lines and information desks to help customers
in difficulties with computer software programs and hardware applications.

9) Always give your maximum effort, even on tasks that appear trivial in nature.

10) Develop a reputation for successtully completing every task that you are assigned.

w Additional Classroom Comprehension Exercise

Answer the following questions according to the passage.

How does the sales-oriented approach look at the customers?

Why does a customer-oriented salesperson like to listen to his customers?

In the customer-oriented approach, why do the customers’ hidden needs look so important?
What is the customer-oriented salesperson, the hard seller or the soft-seller?

In what way does Type 1 selling style differ from Type 2 selling style?

Why is Type 3 called soft sell?

In what way does Type 4 differ from Type 5?

O N QN i AW N

Why do Blake and Mouton argue that no one sales style will be effective with all buyers?

o
s

They assume that the customers won’t buy except under pressure.

He wants to identify their needs and come up with a good product solution.
They seem to constitute company opportunities.

The soft-seller.

There is no pressure imposed on the customers with Type 1 selling style.
Because the customer’s concern and the product emphasis are combined.

Both are based on the customer-oriented approach but Type 5 is more impersonal.

S B A ol A

Because buyers vary greatly in their styles of buying.

EalT AT M Al
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3
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w Guide to Exercises and Supplementary Exercises

1. Exs. 1-2: These exercises are designed to check how much the students have understood the passage. They

will be done either as a lead-in exercise or as a post-reading exercise.

2. Exs. 3-5: These exercises are provided for the students to concentrate on practicing some focal words and

expressions chosen from the reading passage. The following exercise may be used as an additional exercise.

"Translate the following phrases and expressions into Chinese.

1. hard sale 2. high pressure 3. aggressive 4. sale-oriented

5. defensive 6. assume 7. consult with 8. customer-oriented

Key: 1. 347344 2. EX®ED 3. R EFN 4. DA A s
5. A mA&N 6. 1BE 7. i 8. ARE A F s Hy

3. Ex. 7: Students should be reminded to pay attention to how to make generalizations while reading. One
additional passage is given below. Study the information in the passage and write your own generalization,

which should be based on the specific information contained in the passage.

In the field of data processing, in 1965, the average annual salary of a senior programmer
was $14 400. In 1980, the salary of a senior programmer was over $20 000 a year. In the same
field, in 1965, the annual salary of a director of data processing was $19 000. In 1980, the salary

for the same position was over $33 000 a year.

Generalization about salary in the field of data processing.

Key: The salaries tend to increase.

4. Exs. 8-9: These exercises are designed for listening practice. Ex. 8 aims to check students’ global

comprebension of the listening passage, and Ex. 9 to check students’ comprebension of the details.

5. Ex. 10: This exercise is designed to help students talk about some personal qualities for a successful

manager.

6. Ex. 11: This exercise is designed to train students to acquire the translation technique of “adding words” in
the Chinese version. More examples are given below.
1) He has been pursued, day by day, year by year, by a most phenomenal and astonishing
luckiness.
—RX—K, —FX—F, BEETEZZR, ZHRELEARARL,
2) The price limits its production.
CMARP R, P& THEAE =,
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3) The dust, the uproar and the growing dark threw everything into chaos.
MERER, AEGE, REAR, —mABARILZT,

4) With science and technology modernized, industry and agriculture will develop rapidly.
I BAFHARAKALT, LA Rk REL R,

5) The fame of Washington stands apart from every other one in history shining with a truer
lustre and a more benignant glory.

B BN KA PR — R Mot B R AE t  ShE 6 K e A AR A

I1l. Applied Writing

@) Structure Analysis

FEA—FBA L, R —FERIIR, LARALEEG LR, &5, 4
AL HAT R B ARG EARKEF . BIEE R G AR EE R EENERIEX
Lkt BEE2EF ] FERLAGEEREG X,

0 Additional Samples of the Specified Type of Applied Writing

You, Mr. Zhang Limin, are the Purchasing Supervisor at Small World Supermarkets, 13
Station Road, Chongqing, China. Your manager has just sent you this memo. Complete the letter
to be sent to Corona, according to the memo given below.

Small World Supermarkets

To Purchasing Supervisor Date: 21 February 2011
From Manager Subject: Order 564

We sent an order for orange juice to Corona on 4th January but we still have not had a
delivery.
Please write to the Sales Director, Mr. Pat Brown and ask him when he can deliver the

orange juice. The address is 340 Calle Mayor, Madrid, Spain.

21
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Small World Supermarkets

13 Station Road, Chongging, China
"Telephone: 023 65234467
Fax: 023 65234634
Mr. 1) ,
2) Director,
Corona,
340 Calle Mayor
3)
Spain

25 February 2011
Dear Mr. Brown,
Re: 4)

I'm writing about order 564, which was sent to you on 5)
You promised immediate delivery. So far, we haven’t received the 6) yet
and have not heard from you since.

Please arrange for immediate 7) and inform us when it will arrive.

Yours sincerely
Zhang Limin

Zhang Limin
8)

Key:

1) Pat Brown
5) 4th January

22

2) Sales
6) delivery

3) Madrid
7) delivery

4) Order 564
8) Purchasing Supervisor



\ IV. Grammar Focus

e
f [ pesonaiseling [ unt2

Relative Pronouns

@) Grammar Notes

1. whom7EEiEM)H FIVEH

KA whomERE T W a)H ] LURVES B SRR R Bk, il T —LpFaRas

¥de, fall of whom, none of whom, any of whom, some of
five of whom, each of whom, with whom, among whom, e

2. whosefEEIE M) HHIMEH]

whom, neither of whom,

Whose EE W)l E AR E R i Shia i BRI A . WhoseZ H

TN, BT HTEY), (HIEYI 2 Hlof which.

(D) Additional Exercises

Translate the following sentences into English.
1) AR T3k, HA—MHTE,

2) HeANFE34m 0, A P RAAIMRE I
3) WAFSMA, LT KSRMGFF,

4) KR LA B E R TR AT T 3K, RxdRATRG IR R

5) ¥z, KMA—KBAE, EREACHEMN—TLHEHE,
6) RAEAINLE, IO LLE,
7) EHFSBRPB, KSHEMHIEET,

Key:

1) He tried on three jackets, none of which fit him.

2) They have got three cars, two of which they have never seen.
3) She has a lot of friends, many of whom she went school with.

A,

4) Mr. Carter, to whom I spoke last night on the phone, is very interested in our plan.

5) Fortunately we had a map, without which we would have got lost.
6) Jack has three brothers, all of whom are married.
7) Ann has a lot of books, most of which she hasn’t read.
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V. Merry Learning

Soon after we were married, my husband and I experienced some financial trouble and

turned to my father for help. He agreed to lend us some money, which he arranged to leave at
our house.

Returning from work, I found a note saying that the money was in a safe place in the
study. Eventually I found it hidden between the pages of a book. Its title: Hidden Power for

Human Problems.

VI. Key to Exercises

Integrated Skills Development

(1 AN 2.D 3. B 4. B 5. D

(2]
9| @
8 &
o 7
g 6
: s B
< 4
£ 3 @
=
§ 2
(r :
1 2 3 4 5 6 7 8 9
Concern for the sale
© (E) Rk (] ) FHEREENTR
(G) ZiTH ( N) @y —FhEe R
(D) #5EHFR (L) #EWE

(A) LEEHIERENT R SIS (B ) FoRAMHEE
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© 1. training 2. Being 3. Working 4. more personal
5. encourage 6. unqualified 7. uncomfortable 8. trustworthiness
9. strengthened 10. competitors
@ 1. Selling styles differ in many ways, but we should know their fundamental differences.
2. We can assume that this meeting is not likely to start on time.
3. The views of his parents will influence his decision.
4. The staff in the Marketing Department have shown great concern for the company’s
development.
5. When having any problems, you can consult with an experienced colleague of yours.
6. For some jobs writing skills are secondary to presentation skills.
7. Sales people need to learn how to identify the needs of customers.
8. Children’s needs are as varied as those of adults.
9. We should consider not only the country’s short-term interests but also the long-term
interests.
10. As a result of the conference, some departments have come up with solutions to the crisis.
g (Open.)
Text The way facts are listed | Generalization Facts
Passage 1 PISRR A Effects of the | 1. decrease in daily surface solar
increasing emis- radiation
sions of human- | 2. less sunshine
made aerosols 3. decrease in clearness index
4. affecting the magnitude and
variability of solar radiation
and sunshine duration
Passage 2 e T3 Development in | 1, 2007, the national reform and
Chongging experimental area
2. 2008, first inland port zone
3. 2009.2, central city
4. 2010.2, comprehensive bonded
zone
5. 2010.6, 3rd New Area
Passage 3 RRA Ant’s habits 1. Interesting habits
2. Three categories
1) males
2) females
3) neuters or workers
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© Script
James Wolf: Can we go over our schedule for the New York trip, Max?

Max: Of course, Mr. Wolf. Well, your flight arrives at Kennedy Airport the day after
tomorrow, that’s Tuesday the seventh, at 5:45 p.m. local time. There’s nothing planned
for Tuesday evening, but on Wednesday morning, you’re appearing on a breakfast-
time TV talk show at 8:15 a.m.

James Wolf: A great way to start the day!
Max: Then you’re visiting the Jasper Johns show at the Castelli Gallery around 10:30 a.m.
James Wolf:  Oh, yes, I'm looking forward to that.

Max: Then lunch at your favorite Chinese place on Canal Street. That’s with some of the
New York staff, at 12:45. In the afternoon you’re attending a strategy meeting in the
main conference room at 2 o’clock. Here are your notes for that, by the way.

James Wolf: Thanks.
Max: That should finish around 4:30. At 6 p.m. you’re visiting our recording studio, and
later you’re having dinner at a French restaurant with some people from CBS Sony.
James Wolf: What time is that?
Max: The reservation is for eight o’ clock.
James Wolf:  All right. And Thursday?

Max: You're opening the new Third Avenue store at 11 a.m., then back to Kennedy. The
London flight leaves at 6:10 in the evening.

James Wolf:  Fine. Thanks. Now, let’s go through my notes for the strategy meeting.

Key: 1. c 2. f 3. a 4. d 5. e 6. b
© 1. 5:45pm. 2. Appear on a breakfast-time TV talk show 3. Wednesday
4. 12:45 5. 2 o’clock 6. 6 p.m.
7. 8 o’clock 8. Open a new store 9. London flight leaves
g (Open.)
25 12 0.5% 0%
1 C B A D
2 A B D C
3 B D A C
4 D B C A
5 A B C D

pplied Writing

9 1. Ms. Alison Freeman 2. Mr. R.G. Flinders
Marketing Coordinator Sales Manager
United Packaging Inc. Independent Products Ltd.
11 East Shore Drive 18 Canberra Way
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Green Bay
Wisconsin
W1 53405

Liverpool
NSW 2170
Australia

:_‘. .'
S LIRS v A

USA.
Gl.c 2. b 3. ¢ 4. a 5. ¢
6. a

(5 AN

2. C .
6. F 7. H 8. D

€@ 1. Regarding this matter, we have sent three salespersons to talk with the customers, none of

whom has really identified the needs clearly.
2. Ten people have applied for the job of a secretary, most of whom are suitable.
3. Two candidates entered the competition, both of whom won a prize last year.
4. Mr. Weston with whom I had a long talk put forward the new working system.
5

. Mr. Milton with whom colleagues would consult when they had any problems was a respected

member of the marketing group.
6. The speaker with whom I agreed on most of the points failed to make the last point clear.
7. There were a lot of people at the party, some of whom I had met before.

8. Many positive suggestions were made to the members of the committee, all of whom

responded quickly.
1 cC 2. B 3. C 4. B 5. C
6. A 7. D 8. B 9. D 10. A

‘ VII. Text Translation for Reference

SHE XA

HENSTERZ A ZR, HHERAERETRRMUMES I ER, BEUE A
HARETT . H—Ror AR AR, WG E S ORh TRE 4 R e 7750 RH]
REpE TR NNL, RELATENZT, &4 TR W77 i) BN 2 LR
B TR EE 2R T AR B % TITHE AT RIGEGHE, ok,

DI A HARBO XS AR, B8N L Ees W iR WA i), R RHEARE T
fifge PRI I MBI SE T 56 . SRR ATEREMLL, T2 A e U o
R E T NINA, &P REPET SR A RIS ; Z Gl i
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I. Aims and Requirements

) Language Focus

1. Focal Words and Expressions

clinch compassion  conflict contrive
interfere naturally occur outgoing
relate shatter trap trial

episode glimpse
positive rambler
trick unique

2. Focal Functions and Patterns

1) The coming early summer is again the time when college students are busy with job interviews

in the hope that four years’ high priced education was not in vain.

2) Personnel experts say that preparation is the thing.

3) Learn how to play the game of hard questions, which is what a job interview is all about.

4) Interviewers may differ in technique, but there are some common questions most of them

always ask.
5) Someone who rambles a lot is on shaky ground.

29



B _--__,j_'ﬁ: - : ..- d ol B i g rr ' L __ = S Ll j_':-: e -I Vi ;
A e PR T T o gt T i '-{:.;. * ‘J.I' Pkl i ;..:": PR L
£ e, PR S . s i F{ia] | o

Ll e . F ol - Ii‘f |_.= LF TR L . T gy e :"..ll.-'"I-'I' ':--_1" [ _1“'I ErL .-!l"' it
r ?i_- Engllsh o » A R Ll T o T L g A F .I.‘-_: A% g el _.;._r, el el B '::'

D skills Development
1. Reading and Translating

1) Reading: scanning for specific information

2) Translating: omitting some words in the original to achieve a better translation version

2. Listening and Speaking
1) Listening: understanding time sequence in narrating

2) Speaking: practicing an interview based on an ad.

3. Writing

Learning to write a resumé

Il. Integrated Skills Development

) Background Information

1. Introductory Remarks of the Passage
Job interview now is very popular in China. Nearly all college students have to face it before
they finish their college study. It is very important for them to be successful in getting their
desired work. But how to be successful in the job interview is a serious problem to most college

students. This passage tells the graduates how to prepare their job interview.

2. Background Remarks
1) Carnegie Mellon University, Pittsburgh — is located in Pittsburgh, Pennsylvania U.S.A.
2) Job hunter — a person who is eager to find a job.
3) Job interview — a face to face talk between the employer and the potential employee who

wants to get a job from the employer’s company.

) Language Points
1. Notes to the Passage

1) Para 1: The coming early summer is again the time when college students are busy
with job interviews in the hope that four years’ high priced education was not in vain.
Senior students are usually busy with job interviews in the coming early summer. Interviews
are very important for them. If they fail in the interview, their four years’ high priced
education will not pay off.

2) Para 2: If that happens, his dreams of employment are shattered at least with one
employer.

If he fails the job interview, he will lose at least one chance of employment.
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3) Para 3: ... thanks to an outgoing personality.
Here thanks to means because of.
The whole sentence can be paraphrased as: Some people are naturally better than others just
because they are quite open in personality.

4) Para 6: This occurs during the small talk before the hard questions begin. If you can
relate some unique experience that will make the interviewer remember you, you
may clinch a job.

The small talk refers to the first 60 to 80 seconds of the interview.
The sentence means: Though not many hard questions are asked in it, yet if you can give
some special experience to let the interviewer remember you, it may help you get the job.

5) Para 7: But it must be done without appearing to be contrived.

The phrase without appearing to be contrived means naturally.
This sentence can be paraphrased as: It must be done naturally, don’t let others know it is
done with an intention.

6) Para 12: One should always try to present a weakness in a positive light.

The phrase in a positive light means positively.
The sentence can be rewritten like this: One should give positive comment on his own
weakness.

7) Para 14: Never bad-mouth anyone.

The sentence means: Don’t speak ill of anybody.

2. Word Usage

clinch: v. manage to get ;K % M ft
e.g. He clinched the title as the best salesperson of the year.
R AT T AR B A AR S .

compassion: 7. pity or sympathy for the sufferings and misfortunes of the others Fl
e.g. We should have compassion on those who suffered a loss.
BAVAFAR Ll 2 K AR KR
conflict: 7. a state of being in opposition (to another or each other) &
e.g. Your behavior is in conflict with the law.
ReGAT A 5 A R
an armed conflict — R K F ¥ =
contrive: v. make a great effort in doing sth. 3+
e.g. The young engineer contrived a new machine.
ARAS 2209 TAIFRITT — 6 #FHLE
We have to contrive to live on our own income.

FAVE A LT EEN A B

episode: 7. one separate event & B
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e.g. He recalled to us an episode about his country life.

He2hBZATENT T R RAT £ F 05— A R B,

>
glimpse: 7. a quick look at or incomplete view of —#
e.g. Her answer provides a glimpse of her character and interest.

bty =] B B TR T MGG P AR Fe AR

interfere: v. get in the way of another, block the action of another F#£
e.g. Don't interfere with me while I'm reading.
A ATHAES
You must not let pleasure interfere with business.
AR iL TR AFF L,

>
naturally: zd. according to the born characters of someone or something X %4 3
e.g. Some people are naturally better at singing than others.
A AR ELHIALG I,

occur: v. happen, take place & %
e.g. This occurred during the anti-Japanese war.

XARER A KSR

»>
outgoing: 4. having or showing eagerness to mix socially with others; friendly 4|79
e.g. That girl has an outgoing personality.
AN TSN

>
positive: 4. having no doubt about something, sure 4289 ; HZ
e.g. She answered my question with a positive manner.
o3t A P AL T T R EA
How can you be positive about his innocence?
RE AR AT R E R
>rambler: n. a person that rambles I/ #7

»
relate: v. to see or show a connection between 40t

e.g. If you can relate some unique experience in your former work, you may clinch a new
job.
e RARBEAE R P —HARAT 0 TAEZ T, KR B TARIT 2] 3769 TAEILA,
This letter relates to the sale of the house.
EHATE R EH K.
>shatter: v. (cause to) break suddenly into small pieces 1 2 #

e.g. His dream of employment was shattered, because of his illness.
BN TR T

>

trap: ». an apparatus for catching and holding animals or birds, or a plan for deceiving or

tricking people & I
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>unique: a. being the only one of its type 4 ] 49

e.g. You should know that there is always a trap for ramblers in a job interview.
AR L% S K R 26 AR R AT B A Bt
trial: 4. related to tests % J 89
n. testing to find quality, value, usefulness, etc. X4
e.g. He is engaged in a trial job in a school factory.
RERHIT) %,
We shall put the machine into further trial.
X EMBELEFE—F K,
trick: 7. an act needing special skill 3+
e.g. You should know that there are many tricks designed to bring out your weaknesses

when you talk with the employer.
1R % 41 B AR b @R A SRR, AR R S HOT AR R E A TH9 5

e.g. He has some unique experience in teaching.

Rt 25 2 0 ARAF A

3. Additional Topic-related Sentences

The following sentences are not closely related to the passage, which is actually about the

techniques to handle the hard and tricky questions at an interview. What have been provided are

the sentences which help you to advertise yourself.

1) My major is English oriented to the administration of foreign affairs. (computer science,
business administration, etc.)

2) After graduation from Xi’an Foreign Language Institute, I have been an English teacher at a
senior high school for two years.

3) It made me very active in mind and very young in spirit to be with my students.

4) So far I've never abandoned my study, and I know no one is too old to learn.

5) I believe I will be qualified to be a teacher, as I have the sense of responsibility, the good
qualities as a person and the necessary education as a teacher.

6) I am longing for my opportunity in the city full of challenge.

7) Since you can supply a challenging, creative and promising job, I’'m eager to take this service.

8) Moreover, I spur up myself with reading more, practicing more and absorbing more to
improve my own quality.

9) My resumé is enclosed. I would appreciate your consideration or any advice you may give as
to where and how I should apply for such a position.

10) During the course of college life, I am the committee member in charge of organizational

work, so I am good at organizing and administrating.
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ﬂD Additional Classroom Comprehension Exercise

The following additional exercise can be used to check students’ understanding of the passage.

Decide whether the following statements are True or False according to the passage.

1) People with outgoing personality usually do better in a job interview.

2) Preparations for the job interview are not important to some people.

3) Interviewers may ask some common questions in a tricky way.

4) The first 60 to 80 seconds of the job interview is less important than the remaining part which
contains some hard questions.

5) The presentation of some unique personal experiences must be natural.

6) Many people may fail to answer some harmless questions which seem quite easy to answer.

7) One should try to avoid presenting his own weakness in the interview.

8) One should be frank to talk about his boss’ weakness.

Key: 1) T ) F 3 T 4)F
5) T 6) T 7) F 8) F

m Guide to Exercises and Supplementary Exercises

1. Exs. 1-2: These exercises are designed to check how much the students have understood the passage. They
may be done either as a lead-in exercise, or as a post-reading exercise. The following exercise can be used as

an additional exercise to check students’ comprebension of the passage.

Read the passage carefully and try to answer the following questions.

1) How should you present your own unique experience during the interview?
2) Why does the interviewer often ask the interviewee to talk about themselves?
3) How can you present your former boss?

4) According to the passage what question seems to be the hardest to answer?

5) Why does the author mention the example of a lawyer being interviewed?

Keys:

1) You should tell your own unique experience without appearing to be contrived.

2) Because the interviewer wants to see how quickly the interviewee organizes his thoughts and
how well he communicates.

3) When you speak of your former boss you should be careful and never bad-mouth him.

4) The question hardest to answer is “What is your weakness?”.

5) Because it shows the good way one’s character can be presented.

2. Exs. 3-5: These exercises are provided for the students to concentrate on practicing some focal words and

expressions chosen from the reading passage.

Fill in the blanks in the following sentences with the given words. You may change the form of
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the word when necessary.

ramble conflict stress nature

differ employ clinch occur

1) On her way home from the office, she always along the riverbank with her
colleagues.

2) He needs to resolve the between his parents’ plans for him and his own ambitions.

3) When one hears an unpleasant comment, he is a little unhappy.

4) After a significant number of alarming incidents concerning food safety have taken place, the
government the need for stricter food safety standards.

5) It reveals that the rate among those holding university or higher academic degrees
has reached the lowest in the record.

6) Roman towns in this country did not markedly in size from medieval ones.

7) Volkswagen is keen to expand in South-east Asia, which it says offers enormous growth
opportunities, but failed to a deal with a Malaysian company after repeated
negotiations.

8) We are trying to prevent the of further problems.

Key: 1) rambles 2) conflict 3) naturally 4) stresses
5) employment 6) differ 7) clinch 8) occurrence

"Translate the following sentences into English by using the given phrases.
1) MAPAFHLAT A IR A RGN E £ IE

2) R EAFAAF X AL E 0 £ BT AT B,

3) AR Eikegmth, THTRHAZCERFEAFET .

4) HRAMIARARER ELR/MAH T A,

5) E—HRR-TEE KA T RSN ILRF T FAE,

Key:

1) The personal income tax threshold is adjusted in the hope that the gap between the rich and
poor is closing.

2) The spokesman is urging Iran to show compassion and release three innocent American
journalists.

3) This laid-off couple find it difficult to contrive due to the increasing prices.

4) The authority was caught off guard by the union’s unexpected announcement of a strike.

5) The novel, the first ever to depict homosexual people in a positive light, won the Year Award.

Exs. 7-8: Students should be reminded to do scanning. The following additional exercise is designed for

SCANNING traAining.

Read carefully the question given below before reading the prose selection. While reading the

AT A R B e e
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selection, try to locate the answer to the question indicated as quickly as possible. Write your

answer in the space provided.

What organizations use group therapy to help individuals cope with their problems?

One of the most recent innovations in psychotherapy (#7%57 ) is group therapy. This
method is based on the belief that an individual may feel freer to reveal himself when interacting
with others who are also troubled. The idea is to create a community feeling in which the
individual discovers that he has many experiences and feelings in common with other people.
Group therapy is designed to counteract the feeling of alienation of being “different,” or totally
alone. A number of techniques, including physical contact and psychodrama, are employed to
facilitate interaction. Many groups like Alcoholics Anonymous, Synanon, Gamblers Anonymous,
and Weight Watchers now use a modified form of group therapy with considerable success in
helping individuals with specific behavioral problems. Lately family therapy also has been tried
in an effort to treat the disturbed individual in the environment that possibly contributed to his
disturbed behavior.

Key: (Alcoholics Anonymous, Synanon, Gamblers Anonymous, and Weight Watchers)

4. Exs. 9-10: These exercises are designed as listening practice. Ex.9 may be used as either a warming-up

exercise or as a post-listening exercise. Ex. 10 may be used as a discussion on the detailed information.

5. Ex. 11: This exercise is designed to belp students talk about the jobs they like to do in the future. The

exercise may be done in pairs or in groups.

6. Ex. 12: It is designed to practice translating skills: lexical omission.

More examples are given below.

1) The earth moves round the sun.
BRSSP N R L
2) Different metals differ in zheir conductivity.
TR 625 AR RF 6 -F A,
3) Irwas thought that all atoms of the same element were exactly alike.
G EAAINA R = AT A RTHAZ LR,
4) When the pressure gets low, the boiling-point becormes low.
AIEAK, B R
5) Every liquid has its own boiling point, which is invariable under the same condition.

BAYRIAA AL RUAF LT R RB R A &
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I1l. Applied Writing

@) Structure Analysis

The form of a resumé often consists of one’s name, address, age, education background and

some special experience.

'D Additional Samples of the Specified Type of Applied Writing

Resumé
Name: Tong Xiaocen
Address: No. 143, Xin Hua Road
Chongging 400023
Tel: 023-6532XXXX

Personal Data
Year of birth: August 6, 1982
Sex: male

Marital status: single

Work experience
2008: Technician, Architectural Machinery Plant, Chongqing

Education
2005: Graduated from Tongji University Adult College, Shanghai
Mechanical Engineering Department
2001: Graduated from 210 Middle School, Guangzhou
Interests: Painting and music
Others: High level in English, can handle daily communication in English
Good at using computer data base and navigating the Internet

Outgoing personality, get on well with all sorts of people
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@) Grammar Notes
1. ERIESHTAEESLFMF),

REAUSRAF ) 5 T R ES R TN T 3%

Type Adverbial Clause of Condition Main Clause
Supposition contrary to the | V-ed, (Zhialid %) or were would / should + V
present fact
Supposition contrary to the | had + V-ed, (B1iHid %50 | would / should +
past fact B3 have + V-ed,

Future doubtful supposition | should + V or were + to V would / should + V

2. BRI AL, BRUESIE T LU F LT LR RO -
1) R, ok, BG4, WRRIETESE fshould + V B, V. -

(1) Itis recommended that electronic computers be used in the bank.

(2) Owur British friends suggested that we should visit the Buckingham Palace while we were in

London.

(3) It is necessary that the claims of advertisements should be checked against the actual

goods.

(4) The director’s order is that we should complete the task this week.

2) HFwish/GHEEN I, FRAGELIAER, B8R V-ed Bwere, had + V-ed,, 5%
would (could) + V, 73 mZFmF HEl . i Reol kB ERE . .

(1) Iwish I knew how to operate the electronic computer.

(2) We wish our teacher had joined us in our discussion last evening.

(3) I wish all the advertisements which appear in the newspapers would give customers true

information about the goods.
3) AT iR E BREE A T

(1) He shouted as if his life were in danger.

(2) Every country, whether it be large or small, has its right to take part in the world games.
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(3) The doctor did everything he could in order that he might save the life of the patient.

m Additional Examples

Rewrite the following sentences after the example.

Example: If there were no water on the earth, plants and animals could not live.

i AW N~

U‘I-PWI\)P—‘N

Were there no water on the earth, plants and animals could not live.
We should not have succeeded in the experiment if it had not been for his help.
If there were no friction, we could not stop a car.
If the workshop had not been automated, the production would not have increased so greatly.
If he had been very careful, he would not have made such a mistake in the exam.
What would happen to oxygen in the air if there were no plants?

ey:

. Had it not been for his help, we could not have succeeded in the experiment.

. Were there no friction, we could not stop a car.

. Had the workshop not been automated, the production would not have increased so greatly.
. Had he been very careful, he would not have made such a mistake in the exam.

. Were there no plants, what would happen to oxygen in the air?

Translate the Chinese into English.

1.

“wi AW N

If metals did not had such good properties, (# R4 & 4] EAUE).

. Had the teacher explained the law clearly, (34 '€ st 22 ##43 £ 47).
. Without electricity, (& A JAX T k).

. In the absence of memory, (ATt R &3 K Z51).

. If there were no water and food, (A& Fesh k&K ).

K
1.
2.
3.
4.
5.

ey:
they would not be used to make machines
it would have been understood better
there would be no modern industry
people could not learn from experience
human beings and animals might die out

V. Merry Learning

It Is Still There

One evening, a young man at Oxford who was known to be something of a poet read one

of his poems to a small group of friends in his room. The poem was greatly admired, but as they
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went away, one of the friends, Charles, said, “I was very much interested in Alfred’s poem — but
it was stolen from a book.”

What Charles said was later repeated to Alfred, who was very angry and demanded an
apology.

“Well,” said Charles, “I don’t often take back what I have said, but on this occasion I admit I
was mistaken. When I got to my room yesterday, I looked in the book from which I thought the

poem was stolen — and I found it was still there.”

‘ VI. Key to Exercises

egrated Skills Development

@:.Cc 2B 3A 4B 5D

Stages What to do What not to do
: Learn how to be skillful in answering hard

Preparation .
questions.

Small Talk Tell the interviewer some unique Do it without appearing to_

mall Ta , .

experience. be contrived.
Try to present a weakness in a positive Be sure not to bad-mouth
light. anyone.

Hard questions | Adopt a good way to present your former

boss or company.
Put the blame on personality conflicts.

© (N) HHKAL ( M) Al AIRTE
(F ) S22 THE (A ) PEASTFEH
(I ) fEATBOAE) (J ) MBUKE 7T
( E ) FrHEIFICSE (P ) 55 o
( L) sfakamfapt ( D) FF—r Ik
O 1. thanks 2. shattered 3. related 4. had stressed
5. rambling 6. presentation 7. perfectionist 8. interviewee, interviewer(s)

® 1. The best graduates can still fail the job interview sometimes and their dreams of employment
are shattered.
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. 'The monitor handled that difficult argument skillfully.

. The noise in the street interfered with my work.

. Don’t stress the difficulties in work whenever you meet with trouble.

2

3

4

5. I finished my job in time owing to your help.

6. We tried in vain to persuade him to give up the plan to go abroad.
7

. His behavior is in conflict with the public’s interest.

Salary At least 13 000 pounds
Age 30-50
Responsibilities Providing a wide range of leisure activities for the employees

of the organization.

Other benefits Car and flat

@  Lucy Francis should get the job because she has no family burden and can do evening and
weekend work. She once taught art and music and can get on well with all sorts of people. She
can satisfy all the requirements.

9 Script
Well 1 studied economics at university, and then I was lucky and went to get a job as an

accountant in a local department store. It wasn’t exactly what I wanted, but you know it was a

first job. I stayed there for four years altogether. After three years I was promoted to accounts

manager, and I stayed in that job for a year, but then I really got bored, so I decided to leave
and I applied for other jobs in the area. But I had no luck getting a second job at all, and I was
very short of money, so in the end I had to get a job working as a waitress in a restaurant. Well
it wasn’t very successful because I’'m not good at it, you see and I kept dropping things, so after

a few weeks they gave me the sack. And then, just by chance I met an old friend who I was with

at university, and he was working in television. And he got me a job as a television researcher on

a program called “Business Today”. And after a few months they really decided that they wanted

younger presenters of the program, and I got the job — and I love it.

Key: A. 7 B.8 C.3 D.5 E. 1 E 9 G 4

H.6 I 2
. Because she (really) got bored.

1

2. Because she was not good at it and she kept dropping things.
3. An friend helped her to get a job there.
4
5

. The job as a television researcher on a program called “Business Today”.
Yes.

@ (Open)
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3 C A B D
4 A C B D
5 D A B C
6 C A B D
7 C A D B
8 D A B C
Applied Writing
(1) Zheng Mengyi
Address No.143, Xin Hua Road
Chongqing 400023
Tel: 023- 6532XXXX
Personal Data Year of birth: 1982
Sex: male
Marital status: single
Work Experience 2005 - 2008: Da Li Food Company, Chengdu, China certified
accountant
Education 2005: Graduated from Accountant Dept.
Chongging University
2008 — 2011: Shanghai Jiaotong University, MBA
Interests Literature and music
Others High level in English, can handle daily communication in English
Good at using computer data base
Outgoing personality, get on well with all sorts of people
@183 2A 3D 4B s5C
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9 1. would not be used

3. would be

5. would die out

2. would have been understood

4. could not

€) 1. His friend requests that he (should ) meet him at the railway station.
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2. Itis essential that one ( should ) learn about sound before he tries to tackle noise pollution.
3. Itis natural that products of high quality ( should ) sell well.
4. In the letter the old man expressed his strong desire that his son ( should ) come to see him.
5. Everyone was given the order that no one (should ) be let into the building.

VII. Text Translation for Reference

158y ST}z
HILRE 2R A 22 SRR Bl AR T TR BB G . Al AT DU 4E B B e 5 80H

AETHHIF i

SRR RV 5 R i S8, T REAESR IR Jelic . PR mHA R —
K, SRERE B — DDl A 20

AR, KA HA AR BT . i8S AMUHET
BT T —RIRIRIRTE , AT 2RA 7 —IK TAERIBLZ

NFE I RS =R A% S U Ty b 7 24 T mT e
Se MR RIERS . TR A RN B 5 2 AR, (A A 1P B A il A RS ]

“EAIH60FL SO T AR L — B i) 7 PCREER-R N FRE R R A R T A B
KZE - S,

filbidd:  RARTEMERSRE AT TR BRI . WRIXIBEVEHE— 2O 22, 4
T TRZINEN G, AA A B — M TE. 7

HX—YI A3 B 9%, ARER THGERRIAIRE, Fichh— 0l BAERIE 33
2GR, SRR AR AL SE L E A ZE TG

TR P L e IR R TC R R, (HSERR bk i 8 ] Rl [m] 2 ] LA fge s HE 7 28 1) ik
RAMR AL

PRIRIRHVAETEROL . " XA LR P A B A ERZE S BI0 . XR LS R R Y
NRIFXA R REMG — A FaBE . RIEIREG I, HE T LA IREE S P S U8 AE, B
B 5 AT . ARLEANE AR PRI AL A A 2 o

I e, ] DLSRAREPERS RIS . SRR T — 5 R A R RN — 5 UL T i
ATEOL. bR BB RAHE TR R ENRNE. 7 IR XA AR,

T ZRMLE T T, B RIS A7

R A el A )T, R W% M BRAR A T THARRE B Rk L PR AT LA -
“HHYBR RN T A HIE SRR R E . T IRE R TR K, 7 RSN
A7

B R A B Y VR B TR R RR AT AR AR A Rl R

RAEBAEIARIIRE |, it AERIRRRR 1, KBTS TR
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Overseas Students

I. Aims and Requirements

) Language Focus

1. Focal Words and Expressions

similarity evident atmosphere casually credit
concerned edge amaze plummet stereotype
dominate stem from let sb. down miss out on sth.  shy away from

2. Focal Functions and Patterns
1) Some evident differences are a more relaxed atmosphere where people live casually and work

to live rather than live to work.
2) This has taught me that I highly value my work ethic and I will push to do my personal best.
3) Some students here work hard, but generally the students are more relaxed and less concerned
about grades than students in the United States.
4) I shy away from talking to new people and prefer to remain comfortable and safe.
5) However, I realize that I can talk to new people and try extreme events that challenge me to
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overcome my apprehension.

6) Slowly, I am able to overcome my fear of starting conversations with strangers.

D skills Development
1. Reading and Translating

1) Reading: inference

2) Translating: lexical addition

2. Listening and Speaking
1) Listening: understanding details

2) Speaking: practicing a conversation to reply to an ad. for au pair girls

3. Writing

Learning to write an application letter

Il. Integrated Skills Development

) Background Information

1. Introductory Remarks of the Passage
A stereotype is a fixed idea or image that many people have of a particular type of person or
thing. This passage tells us how the writer discovers his own identity as well as the culture and

people of New Zealand.

2. Background Remarks
Exchange students became popular after World War II. It can help to increase the
participants’ understanding and tolerance of other cultures, as well as improving their language
skills and broadening their social horizons. An exchange student typically stays in the host

country for a relatively short period of time, often 6 to 10 months.

) Language Points

1. Notes to the Passage
1) Para. 1: Perhaps some evident differences are a more relaxed atmosphere where
people live casually and work to live rather than live to work.
Where people live casually and... is a relative clause which is used to define atmosphere. We can
use in which to replace where.
2) Para. 2: Perhaps this stems from my up bringing in the individualistic culture of the

US which promotes competition and personal achievement.
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Which, a relative pronoun, introduces a relative clause defining the individual culture of the
Us.
3) Para. 2: One of my Kiwi friends in my organizational economics classes complained
about how he would have to miss his rugby game because of our final exam.
In this sentence, would is used as a way to express future in the past.
4) Para. 3: I also went bungee jumping, something I was scared to do.
Something I was scared to do is the apposition to bungee jumping.
5) Para. 3: Standing on the edge of a plank under the Auckland Harbor Bridge, I felt the
swell of wind in my face as I gazed at the ocean below.
Standing on the edge of a plank is a phrase of present participle operating like a clause of time.
6) Para. 4: I expect to grow and realize much more about myself, New Zealand, and the
way in which cultural stereotypes dominate our global community.
In which cultural stereotypes... is a relative clause. In cannot be omitted because the phrase
should be i the way.

Word Usage

‘)edge: n. the outside limit of an object, a surface or an area; the part furthest from the center

>c:asually: ad. without concern 71 7 /&

similarity: 7. the state of being like sb./sth. but not exactly the same 484 &.
e.g. She is also 25 and a native of Birmingham, but the similarity ends there. #AdL225% |
RAGAIA, A2 (Hef16y ) MR
There were many similarities between the mother and her son. iX xt#-F A 1% % 484
R Ty

evident: 4. clear, easily seen 2./ % JL &4
e.g. The prospect became more evident. 7] % ZAF LA B T
It is evident that smoking is harmful to health. & 2 &, /B A T4 &,

atmosphere: #. the mood or feeling that exists in a place and affects the people who are
there
e.g. I enjoy the university’s atmosphere of collaboration. # &% X AT K 5 9 W AE A A .

e.g. She might have casually mentioned about it to somebody else. %7 & R 4 & Hu )
A AFEALT

credit: . a part of a college or university course that you have completed successfully 54~
e.g. Each twenty hours spent in the classroom equals one credit. =+ F 8 5% T —

Fao

concerned: 4. worried 325 #)
e.g. The concerned parent talked to the teacher. Mos Wiy &9 KK Fa £ IF AT T 33K
The manager is deeply concerned about this issue. %32 33X A~ o] AR B & .
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A%
e.g. The glass is set on the edge of the table. SKFBARIEA 2T 0938 %
They had brought the whole city to the edge of disaster. #uAI14% % B 3% T #Is 5 A

amaze: v. fill with a feeling of great surprise or wonder 4% 1% 4

e.g. He amazed us by his knowledge of British history. #.693& B 5 & 42172 F & 4 &A1
KA E,
It amazed us to hear that you were leaving. T 8|1k &4 , RAARRLIR,

>plummet: v. to fall suddenly and quickly from a high level or position & & % T
e.g. The plane burst into flames and plummeted to the ground. &AULE K% AR BEAL R,
—kHFH L
The Prime Minister’s popularity has plummeted to an all-time low in recent weeks.

RILIURE, BARe 455k 3 7 £ JAKE

bstereotype: n. a fixed idea or image that people have of a particular type of person or thing,
but which is often not true in reality £ X489 LA
e.g. [ am well aware that we all conform to one stereotype or another. HAR# #, KA
HMB A — B WA

»
dominate: v. to control or have a lot of influence over sb./sth., especially in an unpleasant

way ¥ Bt

e.g. Women are no longer dominated by men in their relationships. £ & & X & ¥, %MK
RAZ T8 B,
He tended to dominate the meeting. #.fE4% £ & & FF &89 A

>
stem from... /& T
e.g. The present wave of strikes stems from discontent among the lower-paid. % #7495 % T

RAL ] TR R R e Rt g

let sb. down % X A% 2
e.g. The boy let his parents down badly. XA~ 5 3 k4 b9 5B R K P2

>

miss out on sth. 4 X L&
e.g. He missed out on a chance to go to college because of his illness. #. B &Jm% %7 Lk
REFEHL .
>
shy away from... # J©
e.g. She’ always shied away from close friendships. % %2 # %, 5 AR,

3. Additional Topic-related Sentences
The following sentences are often used to describe overseas students’ life and study.
1) There is no better and more effective way to learn a language than to be immersed in a culture
that speaks the language you are learning.
2) You're surrounded by the language on a daily basis and are seeing and hearing it in the proper
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cultural context.

3) Students who experience cultural differences personally can come to truly understand where
other cultures are coming from.

4) You will encounter situations that are wholly unfamiliar to you and will learn to adapt and
respond in effective ways.

5) While abroad, you will meet not only natives to the culture in which you are studying, but also
other international students who are as far from home as yourself.

6) Students who study abroad return home with new ideas and perspectives about themselves and
their own culture.

7) The encounter with other cultures enables students to see their own culture through new
eyes.

8) International learning and knowledge propels students towards acceptance and understanding

of an array of different cultural and community perspectives.

Additional Classroom Comprehension Exercise

A summary is very important for the students to get the main idea. To do the following exercise helps them
to catch the important points in the article.

Complete the summary of the text by filling in the blanks with words from the text. You may
change the form of the word when necessary.

While the culture of New Zealand is quite 1) to that of the United States, people in
New Zealand enjoy more 2) and 3) life. As an American student, I work very
hard to achieve my personal best because American culture encourages 4) and personal
5) .1 find that New Zealand students consider sports, friends more important than gaining
a highest 6) in school. I also practice talking to strangers in New Zealand, which is always
my fear. My experience in New Zealand enables me to discover my 7) and weakness and
further get rid of cultural 8) .

Key: 1) similar 2) relaxed 3) casual 4) competition
5) achievement 6) mark 7) strengths 8) stereotypes

Guide to Exercises and Supplementary Exercises

. Exs. 1=2: These exercises are designed to check how much the students bave understood the passage. They

may be done either as a lead-in exercise or as a post-reading exercise. The additional exercise is given

below.

Decide whether the following statements are true (T) or false (F) according to the passage.
1) The culture of New Zealand is quite different from that of the United States.
2) American visitors feel comfortable in New Zealand.

3) The culture of New Zealand promotes competition and achievement.

: #;f;ﬁ'fﬂiif j”:,f' :}uﬂg_‘;j;'“&f i* k: __pﬂr (.F ; :ﬁﬂ;} o ,gﬁﬁ bl R
P -'l;'ll.l.-::ﬂ'l :-"rr IF_: ) i )
AT B A A A A B loverseas sudents [ unita
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4) New Zealand students generally work very hard in classes in order to compete for the highest
marks.

5) Kiwis are so friendly that you can easily start conversations with them.

6) Doing sports is an important part of life for many young people in New Zealand.

7) The writer has stayed an entire semester in Auckland.

8) In the writer’s opinion, many New Zealand students do not care about their study.

Key ) F 2)T 3)F #HF 5T 6T 7HF 8§F

. Exs. 3-5: These exercises are provided for the students to concentrate on practicing some focal words and

expressions chosen from the reading passage. Choose the correct words to complete the following sentences.

The following two exercises are given as additional exercises.

(1) Choose the best answers.

1) The old harbor is still full of and well worth visiting.

a. mood b. atmosphere  c. air d. environment
2) Evena observer could hardly have failed to notice the heightening of an already
tense situation.
a. formal b. determined c. motivated d. casual
3) They had five centuries of by the Romans.
a. dominate b. domination  c. discipline d. restriction

4) What we are planning is cutting- technology never seen in Australia before.

a. edge b. side c. border d. line
5) His footprints were clearly in the heavy dust.
a. evident b. transparent c. invisible d. written
6) How much will it cost Scarborough to miss out promotion?
a. off b. of c. on d. in
7) Heis a bit by the low grade he got.
a. getting on b. let down c. let off d. giving up
8) The relationship between a parent and a child is instinctual and basic human
nature.
a. shy away from b. originates c. stems from d. similar to

Key: 1) b 2) d 3) b 4) a 5) a 6) ¢ 7 b 8) ¢

(2) Translate the following phrases and expressions.
1) 928K E AL 2) AT THEmARE
3) MAESLEg AL 4) M=T4614

5) A& B TRB IR 6) stem from
7) let his parents down 8) the edge of a plank
9) the cord attached to my ankle 10) plummet into the water
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Key: 1) evident differences 2) live to work
3) individualistic culture 4) count down from three
5) amaze myself 6) AR T
7) ARALE IR E 8) — &AM N
9) R ERMER Lehss-T 10) JERBEAKF

. Ex. 7: Students should be reminded to pay attention to the logical contextual sequence before reading the

passage. Read the following passage and answer the questions.

The Bedouin tribes of the Arabian peninsula evolved a lifestyle which was well adapted
to the harsh desert conditions in which they lived. Their management of the desert’s limited
natural resources —wells, camels and grazing land — provided a difficult but sustainable lifestyle
that was relatively unchanged from the time of Muhammad to the early 20th century. The
arrival of a strong, central government, an oil-based economy and a modern transportation and
communications structure radically altered this traditional lifestyle.

The Rashid of the Hadhramaut experienced a complete transformation of their lifestyle
under a generation. The mainstays of their economy until the 1950s had been camel breeding
and the organization of camel trains north to the Hejaz (supplemented by periodic inter-tribal
raiding). The roads which were built in this period and the arrival of trucks almost immediately
destroyed the basis of this economy. As a result, many of the nomads settled in the booming oil
towns which had developed and found jobs in this new sector. The centuries-old culture of the
desert had disappeared forever.

Question: What is the relationship between the two paragraphs? (View and example. / General
and particular.)

After arriving in their new country, migrants are faced with many challenges. They may
have to learn a new language, find accommodation and work and adjust to a different culture and
lifestyle.

Question: What is the relationship between the two sentences? (View and example. / General

and particular.)

. Exs. 8-9: Theses exercises are designed as listening practices. Ex. 8 may be used as either a warming up

exercise or as a post-listening exercise. Ex. 9 is designed as a detailed comprebension exercise.

. Ex. 10: This exercise is designed to belp students talk about au pair system. It is better done in groups or in

pairs.
. Ex. 112 It is designed to practice translating skills. More examples are given below.

1) Matters can be changed into energy, and energy into matter.
MR A BT, BT A A YT

2) Some substances are soluble, while others are not.
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LY RATEN, W — R RAE,

3) Heated, water will change to vapor.
deK e, AR,

4) Air pressure decreases with altitude.
ERMBER & A A T

5) Heat from the sun stirs up the atmosphere, generating winds.

K BEHHRSHEHRA, TATET R,

s
W !ll. Applied Writing

@) Structure Analysis

An application letter body usually involves the following three aspects:

A. Referring to the job advertisement
B. Proving you are qualified by supplying information about your own education and work
experience

C. Giving reasons to choose the new job

m Additional Samples of the Specified Type of Applied Writing

Chongyu District
Chongging 400032
Tel: 65784233
May 5, 2009

Sunway Hotel
12 Zhongxing District
Chonggqing 400017

Dear Sirs,

I saw your advertisement for an Assistant Manager in Business Daily and I should like to
apply for the position.

I enclose my CV and a recent photograph.

As you see I have been Assistant Manager at the Yama Hotel in Chengdu for a year and I
would very much like to have experience of hotel work in Chongqing.

I am at present on holiday in Chongqing and staying with friends at above address. I shall
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be returning to Chengdu at the end of the month.

Yours faithfully,
Yang Li
Yang Li

Enc. C.V.

IV. Grammar Focus

|
V. + to do & V. + doing
V. + to doflIV. + doingft][X ]

o Grammar Notes
1) ZRBhE+ ing VBRI 3 1H)

admit, advise, allow, anticipate, appreciate, avoid, consider, delay, deny, endure, enjoy, escape,
excuse, fancy, finish, imagine, include, involve, justify, keep, mind, miss, pardon, permit,
postpone, practise, prevent, quit, resent, resist, risk, suggest, understand, stand%
2) BRI+ to dofEREIER Bl

afford, agree, aim, arrange, ask, assist, attempt, bear, beg, bother, care, cease, choose, claim,
continue, dare, decide, demand, deserve, desire, determine, dislike, endeavour, expect, fail,
fear, hate, help, hesitate, hope, intend, learn, long, manage, need, neglect, offer, plan, prepare,
pretend, promise, propose, refuse, require, strive, swear, tend, think, undertake, want, wish%

3) #ORFA+ ingBi#E+ to dofEEIEHIZNIA, PR 2 6] i) 2 SCZAEI N, (A BT A

forget, mean, regret, remember, stop, try%.

(D) Additional Exercises

Choose the best answers.

1) I don’t remember to Mr. Smith during my last visit to Chongqing University.
a. having introduced b. having been introduced
c. to have introduced d. to have been introduced
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2) Mr. Jankin regretted his secretary for the mistake, for he later discovered it was his
own fault.
a. having blamed b. to blame
c. blame d. to have blamed

3) The artist tried interest in painting by taking his students to the museums.
a. stimulating b. to stimulate
c. to be stimulating d. to be stimulated

4) I'm afraid that I have to stop the letter because I have to go to the doctor for my
toothache.
a. to have written b. to write
c. writing d. write

5) How many people remember to Clinton’s speech made in Xi’an when he first visited
in China.
a. listen b. to listen
c. listening d. to have listened

6) He meant his homework before lunch, but his pen didn’t work.
a. finishing b. having finished
c. finished d. to finish

7) Try the black button and see if the machine will stop.
a. pressing b. to press
b. being pressed d. to be pressed

8) Success means very hard.
a. towork b. to have worked
c. having worked d. working

9) For a long time, the conservatives have been trying the budget from passing.
a. prevent b. to prevent
c. preventing d. to be prevented

10) He forgot her because he was too busy.

a. meeting b. having met
c. to meet d. to have met

Key: 1) b 2) a 3) b 4 ¢ 5) ¢

6) d 7) a 8) d 9 b 10) ¢

V. Merry Learning

During a long international flight I spent hours working on my laptop computer. I dozed off,

then at meal time a flight attendant awakened me with a tap on the shoulder. “Did your computer
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take a nap too?” she asked. I’d fallen asleep with my hand on the keyboard, and the screen was

filled with rows of zzzzz7777777777277777

‘ VI. Key to Exercises

Integrated Skills Development

@:1.Cc 2C 3A 4B 5s5.C

@ 1. competition, personal achievement

To play sports, to spend time
friendly, to start conversations
Bungee jumping
strengths, weaknesses
(3] H
I
C
A
D
O 1. similarities 2. strengthen 3. professional 4. individuals 5. concerned
apprehensive 7. amazed 8. domination

S N ol e R A e B o B A SR

The shop tries to create a romantic atmosphere for customers.
Her interest in flowers stems from her childhood in the countryside.
After the crisis, people are concerned about rising food and fuel prices.
A large part of the workforce is employed in industry.
It is impossible for us to shy away from these problems.
What amazes me is how long she managed to hide it from us.
There is growing apprehension that the airport will be closed due to the heavy fog.
In the novel nearly all the Americans hold a kind of prejudiced cultural stereotyping attitude
towards the Mexicans.
O Open.)
@12 2d 3b 4a 50D
© Script
If you are planning to bring your children with you while you are studying in New Zealand,
you should consider the following points.
It’s essential to make appropriate visa arrangements for your children before leaving for New

Zealand. Children arriving on tourist visas cannot remain in the country for more than three months.
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Full-time study is extremely demanding, requiring a commitment of perhaps 50 or more
hours per week. The university provides free child-care on weekdays but the number of places
available is very limited and you must contact the Student Center at least two months before your
arrival date.

Deciding whether to bring your children or not can be difficult. Although it can create
considerable financial and practical problems, you should consider the stresses caused by
separation.

Key:
1. take their children
2. A. Appropriate visa arrangements
B. Child care
C. Stresses, separation.
9 1. atouristvisa 2. three months 3. 50 or more
4. free child-care 5. the Student Center, two months

2% 1% 0.5% 0%
1 A B D C
2 D C B A
3 A D C B
4 B C A D
5 C B D A
6 B A C D
7 A C D B
8 B C A D

plied Writing

@ 1. Assistant to the Print Production Manager
Ann Jones
25 Thimbler Road, Canley Covertry, CV4 8FN

213-241XXXX

First Certificate Examination

Nt AW N

I am at present the paper buyer for the offset company; I have been in this position for three
years. Before I was promoted I worked for six years in various departments including the
finishing department, and I have some experience of the colour processes. I had contacts with
colleagues in other departments.

I have been able to find sources of supply which have brought down our costs by 4.5%.

7. 8, Sept. 2010

8. Ann Jones
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No. 37 Xinhua Street
Bailin District, Yuzhou 400034
9 September, 2010

Dear Sir or Madam,

I’'m interested in your advertisement for an assistant to the Export Sales Manager.

I’'m twenty years old. As you can see from the enclosed curriculum vitae, I have done work
involving telephoning, typing and clerical work. I can speak English and Japanese in addition to
my mother tongue, Chinese. I also developed an interest in international communications, and
therefore am extremely interested in the position you are advertising.

I hope I may be of interest to you, and I look forward to hearing from you.

Yours faithfully,
Wang Lin
Wang Lin

@ . winform 2. telling 3. toclose 4. being introduced

5. riding 6. to help 7. talking 8. toread

9. to turn off 10. applying for / to apply for
@ 1. They stopped eating. They stopped to look at the film star.

2. They stopped to have a rest under trees. They stopped climbing the hill.

3. They stopped writing. They stopped to have a break.

4. They stopped to look out of the window. They stopped watching television.

©®1.Cc 2A 3C 4A

5. C 6. B 7. C 8. A

, ‘ VII. Text Translation for Reference

EHE=H B R L INE @ B4

HU LS R BURR S 5 R E AR T . WFE YR AR 2 e TR =2
s AR B AE, XLBI AT TR, TAEA AR EHE), M, TEEA T
A HIFAAEE . XSS TERT G A AR LE SE R B i A VRSNt . T
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BT 2 N S5k, Bt UGB 2 1 BAigk S A N SSIRI 4 H37 8 . Bt =ik 1
Fid EFABBIREE. AT v HEER TP S, BEUEIN T RIORE, FIEE
MHHSRAI Mo B =TT AR BRI, ot BReAESZ . 4 B AR ZS h
HAR—Z, BARE, BARE RAEMIER A48 FHERL L FRBRA K
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I. Aims and Requirements

) Language Focus

1. Focal Words and Expressions

critical overall effective seek motivate
candidate undercut inspire supervisor potential
alliance strategy vision competence recognize
lead to care about take away... from deal with focus on

2. Focal Functions and Patterns

1) Instead of being motivated by self-interest, women are more driven by what they can do for
the company.

2) It’s no surprise, then, that some executives say they’re beginning to develop a new hiring bias.

3) At the same time, female managers’ strengths have long been undervalued, and their
contributions in the workplace have gone largely unnoticed and unrewarded.

4) By working so hard to get great results, they often take away time from building critical
business alliances.
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5) Many women admit that because they spend so much time focusing on getting results, they

don’t think enough about strategy and vision — qualities said to be the most important in a

top executive.

6) Interpersonal skills may be recognized as important, but they aren’t explicitly seen as corner-
P y gn P y plicitly

office skills.

D Skills Development

1.

Reading and Translating
1) Reading: making sound judgments
2) Translating: joining the smaller English clauses into one compact Chinese clause or sentence

Listening and Speaking
1) Listening: listening for details
2) Speaking: describing a person’s qualities

. Writing
Writing a job advertisement

Il. Integrated Skills Development

o Background Information

1.

60

Introductory Remarks of the Passage

Nowadays, it seems women share equal rights with men in the workplace: some companies
claim they want more female managers due to their effectiveness and efficiency. While the truth
is not as good as what they declare: women’s contributions are largely ignored. Actually, women’s
biggest strengths can also become their biggest weaknesses. They spend too much time on
the details so that they always get stuck in the middle. If they want to get promoted to the top
management level, they should focus more on strategy and vision, which are the most important

qualities for a top executive.

Background Remarks

Functional organization structure is one example of basic structures for business
organization. Functional organizations are structured around job functions. This type of business
structure is suitable for small to medium-sized businesses that do not have a wide range of
products or production requirements. Ultimately, you will need to choose and tailor a structure
that best fits your business goals and needs — either adopting a basic model or combining

different models.



Finance

D) Language Points

1. Notes to Passage

1)

2)

3)

4)

5)

6)

Para. 1: Women think through decisions better than men, are more collaborative and
seek less personal glory.
This sentence is made up of three smaller English clauses, which share the same subject
Women. It can be put into one compact Chinese clause or sentence. Pay attention to its
Chinese translation.
Para. 2: If forced to choose between equally qualified male and female candidates for
a top-level job, they say they often pick the woman...
If expresses conditions in adverbial clause (if-clause). The principal and subordinate clause
have the same subject they (some executives), so in the subordinate clause, the subject is
omitted. The passive voice is also used in the clause. The full form should be “If they are
forced to choose...”
Para. 2 ... not because of affirmative action or any particular desire to give the female
a chance but because they believe she will do a better job.

ot... but... is an emphatic sentence structure. They believe she will do a better job is the part
emphasized in the sentence.
Para. 3: Most women get stuck in jobs that involve human resources or public
relations — posts that rarely lead to the top.
That introduces a restrictive relative clause whose antecedent is jobs. The dash further
explains those jobs. Posts is the antecedent of the second restrictive relative clause. Rarely is a
negative word.
Para. 3: Some businesses view women only as workhorses, well-suited for demanding
careers in middle management but not for prime jobs.
The latter part of the sentence is an absolute construction. The present participle being is
omitted.
Para. 4: Employees who feel cared about by their bosses or are inspired by them often
produce higher-quality work.

The main sentence structure is emzployees produce higher-quality work. The antecedent employees
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is modified by a restrictive relative clause led by who.

7) Para. 5: ... qualities said to be the most important in a top executive.
Qualities acts as the object in the adjective clause, pronoun which/that can be eliminated.

8) Para. 6: ... it takes a lot more than competence to make it to the top.
The phrase more than means not enough. It emphasizes comzpetence is not the only quality the
top manager should have.

9) Para. 6: Getting the best performance evaluations in the company’s history may not
be nearly enough.

The gerund phrase getting the best performance evaluations acts as the subject.

2. Word Usage

critical: 4. forming or having the nature of a turning point; crucial or decisive %4 #)
e.g. In order to assure that you will be paid properly, it is extremely critical that you
complete your time sheet carefully.
Fomf B AR RLRF AR £, I RARIERRAT A 09 B,
She is going into labor and it is critical that we get her to a hospital right now.
Wik Z2 7T, fLRizdEER,

:)Verall: a. regarded as a whole; general X4k k£
e.g. The overall economic decline furthered this company’s bankruptcy.
FARZ G Py T Amik T X o8] 9307
The overall design of your reports is an important part of your marketing effort.

AR P 89 BARALR] AR B4 2 AR 0 E R0

;ffective: a. having an intended or expected effect; operative # 2 9
e.g. Effective measures were taken to reverse the depressed economy.
RIA e 2 A
The generic drugs are just as effective treating the flu as the brand name ones.
—FRbk 2 b f Fa i 2 2376 57 IR B A AL

»
seek: v. try to locate or discover; search for F4%,

e.g. Tortured by fear, he decided to seek the aid of a psychiatrist.
otk BERZ, REFROCEEAGH,
We sought her out to tell her of her success.
EAMKB A, EFRIRT T

>

motivate: v. provide with an incentive; move to action; impel #/#
e.g. He is just sitting there doing nothing. He needs to be motivated.
Ho B e AR AR T, T T— 53 A A
A good teacher is one who can motivate his students.

W IR F A E T

»
candidate: . a person who seeks or is nominated for an office, prize, or honor &£ A
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e.g. The candidate is ready for pack his campaign in and admit defeat.
B ARG LR ES, FRINKA
He seemed a likely candidate to become Prime Minister.
RARF T P8 A B ARG BB AL,
undercut: v. diminish or destroy the effectiveness of # 43
e.g. If our two companies were to join forces we could undercut all our competitors.
o RBEATH T 8] Bod, HAVT AR BB A 58 F 2 Fi A&
Some members of the board were trying to undercut the chairman’s authority.
e a3k R K E A 35 2R e AT
inspire v. stimulate to action; motivate ¥ &
e.g. The great achievements of revolutionary heroes inspire us to move forward forever.
S S A AR e SR AR AT R BT 6 AT
The theory of this thinker is good enough to be passed down so as to inspire later

generations.
AL AR IR RABE A

supervisor: n. one who is in charge of a particular department or unit £ &
e.g. If you still want to see this site, someone must type in the supervisor password.
T R BEAIZE S, LAMAEEAZD,
"The supervisor always starts his new employee on night shift.
E AR Tk T AR 6 B AR I,

potential: 4. capable of being but not yet in existence # £, ALY
e.g. Education can develop one’s potential abilities.
HETRARE— AR,
The most perceptive of the three, she was the first to realize the potential danger of
their situation.

Hfe Z AP TR, H AT RN G B E LR,

alliance: n. a close association of nations or other groups, formed to advance common
interests or causes Fx %
e.g. Entering into an alliance is a strategy for a small country to win a war.
A NFR B N B TR K S — AP K
We declare our alliance with our neighbors to the south.
BAVEA L 3R a9 L ARLE R ) L
strategy: #. plan or tactics #%-
e.g. The strategy was designed to wear down the enemy’s resistance.
R — Ko §AEEY | FHHARRA
Each country needs to forge its own industrial development strategy.

BABRIELH T T T L LR,

|>Vision: n. unusual competence in perception; intelligent foresight & JL

5 ey o R PO RS
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e.g. We need someone with real vision to lead the party.
BAE T A A S G A RARF A
The architect illustrated with drawings and models his vision for the new buildings.
XA EFLIF A B B Ao AR G R T M3t KR A SRR

::ompetence: n. the state or quality of being adequately or well qualified; ability 4t 7

e.g. Her competence in physics allowed us to finish the project three months ahead of
schedule.
Yo fE ) P2 Tr 81 69 A8 AR ARANRAT A A 2R T AE
This vocational institution attaches great importance to fostering its students’

competence in manufacturing.
TR FR T oA ERFFELEMNELFHESFS .,
>

recognize: v. perceive or show acceptance of the validity or reality of AT
e.g. His thorough knowledge and competence were recognized.
W 1 e TAERE A AR 2] T ARIA,
He recognized that he was not qualified for the post.
WA B TEA FAALE AN IR

lead to wey; FE
e.g. All roads lead to Rome.
FHERERT G,
Such a mistake would perhaps lead to disastrous consequences.
X —AR T AT BRI A 5 R
care about *x; B
e.g. I don’t care about the price, so long as the car is in good condition.
AR, REFFARAT,
Don’t you care about this country’s future?
MEHEARTR A B KA E A2 h?
>

take away... from M- BLE
e.g. Wives were taken away from their husbands.
FFALR G DAL,
That doesn’t take away from his merit.
e N ALK ASEE
:ieal with A+, 422
e.g. While I was working for that company, I had to deal with consumer affairs.
RRIRT AL NG, RELEPEPF LR FL,
;ocus on %7 T; Xix
e.g. We should also focus on the corruption that exists in our own country.
BAVL 2 R BB 6 R ML R
I can’t focus on my assignment due to the row next door.
M eyl iR) 5 ik A R P2 & 5L,
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Additional Topic-related Passage

Why so few women? One answer is obvious: women are more likely than men to care for
children. But women are now reaching positions just below CEO level in greater numbers than
ever before.

However, women still face three big problems in climbing the corporate ladder. First,
they fail to get the really stretching jobs. Women also need tough, broad assignments to win
experience and promotion.

Second, women lack networks, not because they are deliberately excluded, but because
people bond when they have much in common, and gender matters here. Women are more likely
to separate their working life from their home life, which makes it harder to go for a drink with
the boss.

Third, women find it more difficult than men to develop an image compatible with
leadership. “Aggressive” male leaders are admired; female ones are disliked, especially by other

women.

'm Additional Classroom Comprehension Exercise

Complete the Summary of the text by filling the blanks with the words and phrases
from the text. You may change the form of the word when necessary.

In contemporary workplace, women managers are normally 1) by self-interest.
They are more 2) than their male counterparts who sometimes get higher
marks in some 3) areas. So more companies say they prefer to choose qualified
female 4) for a top-level job. But for one thing, most women still get stuck in jobs,
their strengths are 5) and their 6) are largely unrewarded. In fact,
an 7) employee can produce higher-quality work. For another, women managers
don’t think enough about 8) and vision, and they even don’t build important business

9) . All in all, it takes a lot more than 10) to make it to the top.
Key: 1) motivated 2) effective 3) critical 4) candidates

5) undercut 6) contributions 7) inspiring 8) strategy
9) alliances 10) competence

Guide to Exercises and Supplementary Exercises

. Exs. 1=2: These exercises are designed to check how much the students bave understood the passage. They

will be done either as a lead-in exercise or as a post-reading exercise. The following exercise can be used as

an additional exercise.

Decide whether the following statements are true (T) or false (F) according to the passage.
1) Generally speaking, female managers are more effective than males, especially in some critical
areas, like strategic ability and so on.

2) Women are less driven by self-interest, they think more about what they can do for the
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company.
3) Companies are likely to choose female candidates because they want to give the female a
chance.
4) Some businesses consider women well-suited for prime jobs due to their hard working.
5) Caring bosses can help employees to work more effectively and efficiently.
6) Most women spend much time in getting great results, so they ignore strategy and vision.
7) Enough mentoring are unavailable to women.

8) In conclusion, corner-office skills are interpersonal skills, which are extremely important.

Key: 1) F )T 3) F 4) F
5 T 6) T 7) T 8) F

2. Exs. 3-5: These exercises are provided for the students to concentrate on practicing some focal words and

expressions chosen from the reading passage. The following two exercises can be used as additional exercises.

Choose the correct words to complete the following sentences.

1) The young army officer has been to captain.
A) promoted B) taken C) held D) carried

2) There are periods in an animal’s life when it is capable of learning a great deal in a
very short time.
A) urgent B) violent C) serious D) critical

3) The stronger the , the more quickly a person will learn a foreign language.
A) favor B) requirement C) motivation D) pattern

4) Although nuclear weapons present grave dangers, the predominant crisis of
overpopulation is with us today.
A) potential B) overwhelming  C) constant D) inevitable

5) Iremember seeing you several months ago, but I can’t where it was.
A) remind B) recognize C) recall D) memorize

6) All her energies are on her children and she seems to have little time for anything
else.
A) guided B) focused C) aimed D) directed

7) No one doubts that using a cell phone can cause lapses in attention, yet many people tend to

cell phone laws when driving.

A) undermine B) ignore C) oversee D) conform to
8) We can’t the suspects to be guilty simply because they’ve decided to keep silence.
A) resume B) consume C) assume D) assure
Key: 1) A 2) D 3) C 4 A
5) C 6) B 7) B 8) C
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Translate the following phrases and expressions.

1) business alliance 2) critical areas
3) pipeline problem 4) corner-office skill
5) qualified candidate 6) =R TAE
7) BB 8) Ut
9) *LAZR% 10) MHEFIZL R
Key: 1) mliici 2) Rk
3) AR IR 4) EIEERERE
5) EsHfRIE A 6) a top-level job
7) translate into reality 8) get good results
9) network of communication 10) strategy and vision

Ex. 7: Students should be reminded to pay attention to bow to make sound judgment while doing this

exercise.

The two passages below can be used as an additional exercise to train the students to make sound
judgments based on reading passage. The answers required are not directly stated in the passage;

students will have to make inferences in order to answer them.

Paragraph 1

In the mirror John Bell noticed that his hair was graying at the temples. As he picked up the
morning paper, he realized that he could no longer see well at all without his glasses. Looking at
the hands holding the paper, he saw that they were wrinkled.

Question: What is the person thinking of himself?

Key: He is aging.

Paragraph 2

Their actions, on this sunny afternoon, have been carefully organized and rehearsed. Their
works began weeks ago with a leisurely drive through a quiet residential area. While driving,
they noticed particular homes that seemed isolated and free of activity. Over the next week,
similar drives were taken at different times of the day. Finally, a house was chosen and their work
began in earnest. Through careful observation and several phone calls, they learned where the
occupants worked. They studied the house, noting entrances and windows and anticipating the
floor plan. Finally, they were ready to act. Phone calls made that morning confirmed that the
occupants were at work.

Question: What was about to happen in this description?
Key: A daytime burglary was about to happen.

Exs. 8-9: These exercises are designed for listening for details.
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5. Ex. 10: This exercise is designed to belp students talk about personal qualities to be a perfect manager.

6. Ex. 11: This exercise is designed to practice translating skills. More examples are given below.

1. The king of the oilfield is the driller. He is a very skilled man.
A A AN BAR ML ST
2. In that case the deposits at the North Pole may rest where they are forever.
FAFE LT, ARG 54 AR T RE R M
3. Itwas in mid-August, and the repair section operated under the blazing sun.
AR PE), AERIAAR SR T,
4. The Post Office was helpful, and Marconi applied in June 1896 for the world’s first radio patent.
EEREGHEN T, LTRTIBICF6A vif T #RF —RAALL L FH,

I1l. Applied Writing

@) structure Analysis

A job advertisement usually covers the following aspects:

A. Brief account of the advertising company;

B. Description of the position wanted;

C. Qualifications needed: education received, past work experience and personal qualities;
D. Salary and benefits offered;

E. The way to apply and the contact address.

w Additional Samples of the Specified Type of Applied Writing

68

Castle Hotel
Assistant Manager

A privately owned group of hotels with extensive leisure facilities catering for overseas
visitors is looking for an enthusiastic person to assist in the expansion of the hotel.

The successful applicant will have experience of all aspects of hotel work and at least one
year’s experience as an Assistant Manager.

Applicants need a good knowledge of English and possibly two other languages.

Generous salary, bonus, good holidays and excellent prospects for promotion within the
group.

Apply in confidence with full curriculum vitae and a recent photograph to:

Mr. H. Davies,

Castle Hotel, Green Street, Barton BR2 9QT
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\ IV. Grammar Focus

Participial Absolute Structures

@) Grammar Notes

FER ML 5 B V-ingMIV-ed, 4BIRIVIHETE Ao L A1 B2 8 TR F
AV-ing; MBNEVIIRSE R S 2 0B 5 ER), MoAV-ed, JH:&I‘ AR E
VISR, TEA oA B, 8. Bk Ee 8B kI HIE . & WA Judglng
from. generally speaking. talking of.... assuming... %5, 4.

Generally speaking, your pronunciation is better than your spelling.
Talking of the football match, who won?

D) Additional Exercises

Choose the best answers.

1) That the case, I will do it.

a. is b. be c. being d. will be
2) The old man was standing there with his arms .

a. folded b. folding c. fold d. to fold
3) The boys were wet through, their shirts through.

a. were soaked b. soaked c. to soak d. soak
4) How can you study with all the noise outside the windows?

a. will go on b. goon c. going on d. went on
5) With this experiment , we started new investigations.

a. carry out b. carries out c. carrying out d. carried out
6) Everything , she is the best person for this post.

a. is considered b. considered c. has considered d. considering
7) what you say, she has done her best.

a. Judged from b. Judge from c. Judging from d. To judge from
8) that everyone has read the drafted plan, let’s put it to the vote.

a. Assume b. To assume c. Assumed d. Assuming
9) This question , we went back to our respective posts.

a. settled b. has been settled.  c. settling d. was settled

o R A P R L R el B ey r oA
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10)

Key:

a. Generally speaking b. Generally speak

1) ¢
6) b

2) a
7) ¢

3) b
8) d

V. Merry Learning

“I made my husband a millionaire,”

BRI S R R S R LT
W -'::f'-f'l'r l!i.-' ‘-l'.-".; ') -.'ll"".lnl':'.r.. -
Er N g ST
", 1 BT e # ok !.-"I'I |'
akigs S LR LR Tl =

c. To speak generally d. Generally spoken

4) ¢
9) a

5) d
10) a

said a woman to her friend. “And what was he before

you married him?” asked the friend. “A billionaire,” replied the woman.

VI. Key to Exercises

Integrated Skills Development

STRENGTHS

WEAKNESSES

1. Female executives are considered to be more

effective, collaborative, hard-working,

affirmative and can make better decisions

than men.

2. They are not driven by self-interest,

instead, they are more motivated by

making contributions / doing great things
for the company.

3. They seek less personal glory.

[\S)

(98

. A pipeline problem: most women get stuck

. They focus on (great) results too much,

. They are not like heroic figures, which is

in HR or PR.

so they lack strategy and vision, which
are the most important qualities for a top

executive.

the deep-seated image of top managers.

OPPORTUNITIES

THREATS

. A new hiring bias: some companies would
prefer to pick the woman candidates

because of the better job they will do.

[\S)

. Male counterparts excel in strategic ability

. Female managers’ strengths are undervalued

and technical analysis.

and undercut, their contributions were

unnoticed and unrewarded.
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OPPORTUNITIES THREATS

3. They were regarded as workhorses by

some companies, which are not suitable

for prime jobs.

@ 1) typical skills, translated into reality
2) workhorses, prime jobs, middle management
3) deal with conflicts, inspire
4) critical business alliances, informal networks

5) collaborative leaders, heroic figures, interpersonal skills

O () R (K ) Sk
(1) hEEH (F ) SOkl
(N AR (B ) HEEFEDIECH
(P ) APRKH ( O) BARDHT
(G) AN (L) BUREITE
(C) MhESR ( E ) #1ERET
@ 1. employees, employer 2. effectiveness 3. hero 4. analyzing
5. recognition 6. inspiration 7. performance 8. supervision
9. sought 10. development

6 1. He is more than a lecturer; he is a writer, too.

2. We clearly undervalued him as a member of our team.

3. The most important quality of being a top executive is not excellent performance evaluation
but strategy and vision.
Some people still hold the deep-seated belief that women cannot be heroic figures in society.
The law in our country doesn’t recognize unregistered marriage.
He focuses on that book so much that he doesn’t care about anything around him.

The project suffers from a lack of capital and gets stuck at the very beginning.

® N Bk

Some people say that violent movies are potential factors for crimes committed by young
people.

9. Nothing can take away the pain of losing a child from his parents.
10. This mess is a poor explanation to her competence.

@1 F 2. F 3.T 4. F 5. F 6. T

@ Script
W: What about this post of Sales Manager we’re going to advertise, Peter? What kind of person

are we looking for?

=

Well, it’s a job which requires a sense of responsibility,... and... er... independence, since the
person selected will be running ten stores with about 100 staff.

So at the moment we’re looking for someone who’s responsible and independent.

That’s it. But also someone who’s able to deal with up to 100 or 150 staff.

S2E

Then I guess we want someone with a certain amount of selling experience.
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Absolutely, and he or she would have to be at least 30.
Yes, OK. How about education?
Well, it would be nice to have someone well-educated — with a good degree in business,

=3 E

say — but it’s not essential. What is essential, though, is the personal skills and the right
experience... oh, and the language.
Yes, I was coming to that. We’re an American Company based in France, so that person
should be fluent both in English and French.
M: Yeah, that’s absolutely essential, and with at least one other language, since a lot of the
employees will probably be from other countries.
Key: 1. They are colleagues

2. advertise, a Sales Manager

3. In France

4. Probably from other countries

1. SALES MANAGER WANTED

* Responsible and 2. independent.
* Able to deal with as many as 3. 100 or 150 staff

Requirements:

* With a certain amount of 4. selling experience.
5. Atleast 30.

*

*

With a good degree 6. in business.

*

What is essential is 7. the personal skills, 8. the right experience and
9. the language.
Fluent both in 10. English and French as well as at least 11. one other

language.

(Open.)
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Applied Writing

L

¥

”&?’rﬂﬁf’ﬁﬂif 1A P T AP
' Soms

Items

Advertisement 1

Advertisement 2

Name of the company

. Rider Instruments Inc.

Sunny Electric Co.

Post needed

. Sales Manager

3. Marketing Manager

Business Scope

. Business machines

5. Home electrical products

Responsibilities assigned

6. A senior appointment

Develop market share

"Type of person required . Be hungry for results with
at least ten years of highly
successful sales experience
Pay and benefits 8. £20 000 per year + car +

profit

O I N Vi AW N =

College diploma or above

Relevant working experience for two years or more

Good social ability and communication skill

Good organization capability and spirit of cooperation

Self-motivated and result-oriented

You will play a key role in further expanding our market share.

Attractive salary and benefit package.

A comfortable working environment with opportunities for personal career development

—_

© O

[\

5.

— w1t = QN v W

. Business growing, companies found it easy to promote their products.

The pupils having done a very good job in the sports meeting, the teacher agreed to take
them to the park.

Water changed into a solid, we call it ice.

We all went to the classroom, he remaining behind.

Economy developing, more opportunities will be available to bright young people.

Computers replacing clerical jobs, some managers didn’t need any secretaries.

watching 2. bleeding 3. closed 4. hanging
approaching 6. made up 7. held 8. encouraged
C 2. B 3. C 4. D

A 6. D 7. D 8. A
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‘ VII. Text Translation for Reference

ZEE, T5H

P22 R i AR — AP R, 7E—SRSCHEOU, LN HE IR AT T TH
BUEERAGE Y (B2, Siokid, MBESEML, ZeEFEAR. LHER%
()R BE A SEINEE . HAUDHIE SR ASEE . AR ARl BRE),
BESGHE H CLRERE A 2wl A TR

P, ARATTHRE, —LEETERR AT IR BRI T o TERERE AN, Al
[FIREA AR S PO AR LG, bl TS R R e 2 P —— X AR R O A AT sl sl e i)
R E— L2, MU A A TS otk 2 i s

—JTH Lk S BRI KRB MERTEW BN R AR RS T
ML IEBAHT, XLeR AR A NRERSEE L. RIS, ZoPh 2R BEROBE JI R LR BEAR
fiti, WA HE AR P B STRL S B ZHL, HASARIR . RE A FERGA R EREL A
SRR BERE I AN TR, SRX—3iEE L RMGRIE S i, RSl —2fnldt
T LR RN I 57 BT, BENZ I 57 R T 2 E B A 20K, (HIF AR
JEERL

AR RSB T W BEERA A R A RIS . 2 wlA ABRSSAERE 1R AR R 55 RE
J1o MsEhs b, ABRSETERE I SR S5RE IR E AT 0 B0 . buin, 323 B SRZ
JiE) BT AR B, JE W BT b R0 A S AL

Ty VETER) BN , LR RIS IRt 2 o e R 5% . o T HUREESE,
WA AR A Y 2T, DI A L SRR . R, 2ot b R 51, I
HA T HHERAE AR IE IR AE I 2 Fb . ARE AR AL TR 2 BIRHBIRIRE 7124 1 5
FRBCR, TSR 57 S5 AN —— X P S T SRk e 2B BN B BB 305

B, BREEGTEE, (UHREETE A . SR A FHSTCE R EUEANT
(o A BT A SR STk, Ty SERR L A A5 24w 00 S SR L% O
MG . NRZAERE S B AR 2, (HXBRARAR DA EREE (ArlEESTENAE
FVEIIA A SRR, BRIREO S ERIRE IR M IVASEERE” ) o




Scripts:

Test

1 | (Unit 1-Unit 5)

Part 1 Listening Comprehension

Bill, have you finished the research paper for biology?

Not yet, I always seem to put things off until the last minute.
What did the man mean?

Have you practiced using the new words in sentences?

No. I'm afraid I’ve failed to do that.

What has the man failed to do?

What time is it? It shouldn’t look so dark at 4:00.

My watch says 5:30, but it is not reliable. It usually gains 5 minutes a day.
What's the correct time now?

Excuse me. When will the 7:15 bus arrive?

It’s been delayed two hours because a bridge was broken.
What do we learn from this conversation?

The front tire is flat, and the seat needs to be raised.

Why not take it to Mr. Smith?

What kind of work does Mr. Smith probably do?

Conversation 1

Section A

1. W:

M:

Q:

2. W:

M:

Q:

3. M:

W:

Q:

4. W:

M:

Q:

5. M:

W:

Q:

Section B
M:
W:

=35

I want to make sure my son receives this letter. It has an important certificate in it.

You can send it either by certified mail or registered mail. If you only want to make sure it is

received, send it by certified mail. It’s less expensive.
OK. How about this package?

What’s in it?

A watch.
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W:  You should insure it for the value of the watch, and send it by registered mail. It’s more

expensive, but it’s the safest way.

Questions 6 and 7 are based on the conversation you have just heard.
6. What s in the letter?
7. In which way do you think the man will send the letter?

Conversation 2

I hear you got a new job. How did you find it?

I went over to the Ace Employment Agency.

That’s a private agency, isn’t it? Doesn’t that cost a lot?
Yes, 15% of my first year’s earnings.

Wow! That’s a lot. Do you have to pay them all at once?

=222 3

No. They said that I could pay them gradually over one year period.

Questions 8 to 10 are based on the conversation you have just heard.
8. How did the man find his new job?
9. How much must he pay for his new job?

10. How could the man pay the cost of his new job?

Section C
Women are more involved in sports than they used to be. And, they are frequently beating their
male counterparts in events like marathon running and long distance swimming, events that require
endurance as well as strength.
What gives women their greater endurance? The answer seems to lie in the female physiology.
Endurance depends not on muscle, but on fat. Although a man has a higher percentage of muscle
tissue than a woman, the woman has relatively more fat. On the average, 25 percent of their body

weight is fat, compared with only 15 percent in men.

Questions 11 to 15 are based on the passage you have just heard.
11. In what kind of sport events do women outperform men?
12. According to the speaker, more or fewer women are involved in sports now?
13. In what way is man’s physiology different from a woman’s?
14. What percentage of Man’s weight does fat account for?
15. Why do women have better endurance than men?

Key:
Part |l Listening Comprehension
Section A
1. C 2. D 3. A 4. C 5. A
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to send
tell

il ol Erd (5
AR
Section B
6. B 7. A 8.
Section C
11. marathon running, long distance swimming
12. More
13. muscle
14. 15%
15. fat
Part Il Vocabulary and Structure
Section A
16. D 17. C 18.
21. B 22. B 23.
Section B
26. yourself/yourselves 27.
30. analysis 31. Personally 32.
34. stores 35. ensure

Part lll Reading Comprehension

Tesk 1
36.

Tesk 2
41.

Tesk 3
46.
47.
48.
49,
50.

Tesk 4
51.

Tesk 5
56.

B 37. D 38.

C 42. A 43.

job interview

traditional job interview
behavioral job interview
ability to communicate

past experience

M, 1 52. N,G 53.

Mr. Rogan.

C A

57. Chief Executive, Bubble Recordings, U.S.A.

19.
24.

28.
. able

39.

54.

traditional

EF

10. A

20. A
25. B

29. solution

40. D

45. D

55. B,K
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58. Because he is one of the best American clients of Alpha Discs.
59. He wants to see the technical side of record production.
60. Because he does a lot of business with Alpha Discs.

Part IV Translation
61. D 62. C 63. A 64. D
65. SEZMIPRHEAE
RS bR IO R . FRARE PO AR RIS F SRR, RAOEIER
JREIRBIR S AR L EIRAT T BN T E bRy B & e shinl . A D TR gl 4
K, ek BRI 2 E 8 i JE R BT . FRATTE R AR ) B DR I A B e F IR T SR 1)
E

ZEHHE R
Part V. Writing

Dear Mr. Jackson,

We have currently appointed a new overseas Sales Manager, Mr. Zhang, who will visit the
United States, and especially Washington in the coming months. We are writing this letter to
introduce him to you and we should be much obliged if you could extend to him the courtesy and
help which you gave to his predecessor, Mr. Wang.

Mr. Zhang is thoroughly conversant with the U.S. market and would like to discuss various

schemes which he feels might be to our mutual advantages.

Yours ever

LiLi
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I. Aims and Requirements

) Language Focus

1. Focal Words and Expressions

communicate conduct enable essential evident
executive investigate involve notable process
respond vehicle be likely to consist of go on

2. Focal Functions and Patterns
Roles of communication
1) Your work in business will involve communication... because communication is a major and
essential part of the work of business.
2) Communication enables human beings to work together.
3) Itis the vehicle through which management performs its basic functions.
Form of communication
Oral communication is a major part of this information flow. So, too, are various types of forms
and records provided by computers.
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Relation to promotion
1) If you perform well, you are likely to be rewarded with advancement.

2) The higher you advance, the more you will need your communication ability.

D) skills Development

1. Reading and Translating
1) Reading: guessing the meaning of new words based on word formation

2) Translating: translation of multiples

2. Listening and Speaking
1) Listening: taking short notes
2) Speaking: expressing one’s idea in a discussion

3. Writing
Learning to write an employment contract

Il. Integrated Skills Development

o Background Information

1. Introductory Remarks of the Passage
Communication is very important in modern society, particularly in the business world.
College graduates, with higher education training behind, often fail in communication in a line

of business. Is it necessary for them to improve this skill?

2. Background Remarks
Communication is a message that is sent to someone by, for example, making a telephone

call, or sending a letter or fax, or having a conversation.

(D) Language Points

1. Notes to the Passages
1) Para 2: Everywhere workers receive and send information as they conduct their work.
Here as is used as a conjunction introducing an adverbial clause of time. The whole sentence
may be translated as “#AN R TARE TAER AR RS 8, 7
e.g. AsI closed the door, I remembered the key.
HBEETN, FHELT AR,
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2)

3)

4)

5)

6)

Para 3: So, too, are various types of forms and records provided by computers.
The sentence can be paraphrased as: Various types of forms and records provided by
computers make a major part, too. The word so in the sentence refers to a major part of this
information flow mentioned in the first sentence of this paragraph. Be careful of the inverted
order in the sentence.
e.g. He is happy and so is everybody else in the party.

IR Z 3%, St ot AL AALAR Aot
Para 4: In a business, it is the vehicle through which management performs its basic
functions.
The vebicle here refers to communication and through which is used to introduce a
restrictive relative clause modifying vebicle. Prep. + which/whom is commonly used in
written language.
e.g. This is the book about which I told you.

Do you know the man to whom your sister writes?
Para 5: Among the recent studies that support this observation, perhaps the most
notable reports that one of the four major criticisms of today’s college-trained people
is their “poor communication and, especially, written communication.”
That support this observation is an relative clause modifying studies.
College-trained people refers to those who have received the college education % & K F#F
A
Similar structure can be found in:
e.g. a snow-covered mountain; a self-educated man; a state-run factory
Para 6: Whatever position you have in business, your performance will be judged
largely by your ability to communicate.
The sentence may be paraphrased as: No matter what you do in business, you will be judged
mainly by your ability to communicate.
Here whatever position you have in business is an adverbial clause of concession, meaning no
matter what position you have in business. Some other wh-words such as whoever, whichever,
whenever, wherever, however can function the same.
e.g. Whatever you eat, it doesn’t matter very much.

REREA L, WEASRER,

Whenever you need help, just call me.

FRFEEA B, 378K
Para 6: And the higher you advance, the more you will need your communication
ability.
Pay attention to the structure: The + 4dj. ..., the adj. ...
e.g. The older I get, the happier I am.

B FAKAWE

The more learned a man is, the more modest he is.

A S iR oG A ARIE
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7) Para 6: Improving your communication skills improves your chances for success in

business.
Here improving your communication skills is a gerund phrase, used as the subject of the
sentence. The whole sentence may be paraphrased as: If you improve your communication
skills, you are more likely to be promoted in business.
Chance here means probability.
e.g. There is a chance that the sick child will get well.

AR DA TR

What are the chances of his coming?

R TR $ K7
2. Word Usage

communicate v. exchange ideas, news, information, etc. 3%

e.g. I don’t think the boss communicated his thoughts clearly.
FINA X B I e Z R G
We can communicate with each other by E-mail now.
FAVAET AL TR IR R

7. communication 3R

e.g. Mean of our communication is in body language and tone of voice.
KM ZRK S @ %ﬁ&‘ln e r ey *f’&li

4. communicative J& & 2R #

e.g. I don’t find Peter very communicative.
RIEAFRAFARARE LR
::onduct v. direct, control, manage # 4T
e.g. Every year a national examination is conducted to select secondary school graduates
for higher education.
BHEHRZRTLBE K, BRFFRELERTHFHT .
;nable v. make... able to do sth. %+ #&
e.g. This bird’s large wings enable it to ﬂy very fast.
XAE B 8y KRG E AL AT
The conference will enable greater 1nternational cooperation.
BRI AE— B 4R 3 B BRI 69 5-4F

essential z. necessary, indispensable; most important 56 R ¥ J #g, A8
e.g. Is money essential to happiness?
BRI T F LR S a7
It is essential to set realistic targets.
R KR B AR AR ERE,
n. essence A Jit



evidence 7. information that proves sth.; trace #E#; & %

e.g. Have you any evidence to support your statement?
RZ AR IR D7
The room bore evidence of struggle.
B 1) A A i 6 IR
executive 7. person in a business organization with managerial power £, 78R %
e.g. The President of the U.S.A. is the chief executive.
XEERARSITERE .
She is a marketing executive of a travel agency.
o — FARATAR TG B EE
investigate v. examine in order to find out the truth # %
e.g. Scientists are investigating the cause of the air crash.
AERMEAREZR MK FORE,
We might be able to help you to investigate the market for your product.
AT AL B ARBAR GG = ety T 3R E

involve v. include or affect in operation #F %, @4~
e.g. The strike involved many people.
HFEARMT EL,
Success involves hard work.
R & RTREL T
notable 4. worthy of notice 2% &)
e.g. The scientist is praised for his notable discovery.
HFERRFIAZER G EIZ 2R
His father is a notable lawyer.
Mt S — A BRI
process v. handle, deal with 4t 22
e.g. It may take a few weeks for your application to be processed.
KEFRAREG IR T AL E LA 2
The primary function of the computer is processing data.
i HAAUE L R AL TR

respond v. give an answer % £
e.g. His wife asked where he’d been, but he did not respond.
WEFFEMLEAILT, kA,
He didn’t respond to my letter.
WEA L REE,
n. response =&, R
e.g. She made no response.

WEA =,
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vehicle 7. something in or on which people or goods can be carried from one place to
another, usually having wheels & 2 T £
e.g. Carriages, bicycles, cars and buses are all vehicles.
L&, AfTHE HERREEHRAELL,
The vehicle would not have the capacity to make the journey on one tank of fuel.
AP F A —FR IR T 242,

I)e likely to % T
e.g. He is likely to make grammar mistakes.
W S At R R
The sky is cloudy. It is likely to rain.
RERBHZ, AAZTH,

::onsist of &.3%
e.g. The committee consists of ten members.
ZR A w1042 R 4.
The United Kingdom consists of Great Britain and Northern Ireland.
BAEIEHRAF MR RZHMR

;;o on &%
e.g. What is going on in the gym?
HEHEERHLAFT?
There must be a party going on in the Smith’s.
KEMTLRRERATRS

3. Additional Topic-related Sentences

1) Colleges teach one thing that is perhaps most valuable for the future employees to know. But
very few students bother to learn it. This one basic skill is the ability to organize and express
ideas in writing and speaking.

2) As soon as you move one step from the bottom, your effectiveness depends on your ability to
reach others through spoken or written language.

3) And the further away your job is from manual work, the larger the organization of which you
are an employee, the more important it will be that you know how to convey your thoughts in
writing or speaking.

4) In the very large organization... this ability to express oneself is perhaps the most important

of all the skills a person can possess.

ﬂD Additional Classroom Comprehension Exercise

1. The following exercise is designed to help students understand better the main idea of the
text. Students are required to complete the summary of the text by filling in the blanks with
the information from the text.

Your work in business will involve a lot of communication because communication is a
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major and essential part of the work of business. Throughout a company workers send

and 1) information as they 2) their work.
Communication 3) human beings to work together. In a business, it is the vehicle
through 4) management performs its basic functions. Managers direct, 5) and

control through communication.

Because communication is so important in business, businesses want and need people with
good communication 6) . Unfortunately, most employees do not communicate 7)
Even the college trained are criticized by a recent report for their “8) communication and,
especially, written communication.”

In fact, no matter what position you have in business, your performance will be 9)
largely by your ability to communicate. So, if you can improve your communication skills, you

improve your 10) for success in business.
Key: 1) receive 2) conduct 3) enables 4) which 5) coordinate
6) skills 7) well 8) poor 9) judged 10) chances

. The exercise is designed to help students practice some key sentence patterns from the
text. Students are required to translate the sentences into English trying to use the words or
patterns learned in the text.
L. I EROATHRENT X T RIS F.
The staff of the Sales Department are involved in the dispute over salaries.
2. ‘AW BHRAELIIF,
The May 4th Movement occurred in 1919.
3. AMAWEAEHE—mE
A vehicle parked in front of us.
4, XREUFRHFSZHBEAE, FiEL LV AR RIRE T,
The conference involved many technical terms that the English majors had never heard of.
5. BEAFRIFLE, AMTRETERAKER,
Language is a means of communication, through which people can express their ideas.
6. ZREWMALIFGII, FH T ZAITEAT AR,
The committee consisted of established professors, business experts and executives.
7. ARFFAEFFAET, shagE RIFAD,
The sooner you start, the more quickly you’ll finish.
8. KR F AT L HATRIE,
My classmate is likely to ring me tonight.

Guide to Exercises and Supplementary Exercises

. Exs. 1=2: These exercises are designed to check how much the students bave understood the passage. They

may be done either as a lead-in exercise or as a post-reading exercise.
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2. Exs. 3-5: These exercises are provided for the students to concentrate on practicing some focal words and

expressions chosen from the reading passage. More exercises are given below as additional exercises.

1) One foolish mistake can you in a good deal of trouble.

a. involve b. result c. insolate d. treat
2) The patient quickly to treatment.

a. answered b. recovered c. cured d. responded
3) The central topic for today’s is how to maintain world peace.

a. quarrel b. discussion c. issue d. question
4) This telescope is used for the of distant stars.

a. conversation b. operation c. consideration  d. observation
5) The committee members were asked to proposals on this matter.

a. submit b. admit c. handle d. send
6) Do you know the of building a ship?

a. prospect b. produce c. performance  d. process
7) Which doctor will the operation on the patient tomorrow?

a. contrive b. perform c. shatter d. distinguish
8) He was from clerk to associate manager last month.

a. drawn b. praised c. promoted d. benefited
Key: 1) a 2) d 3) b 4) d

5) a 6) d 7) b 8) ¢

3. Exs. 7-8: Students should be reminded to pay attention to the word formation analysis, that is to guess
the meaning of the new words through prefixes and suffixes. More examples are given below as additional

exercises.

Translate the following words into Chinese by using the clues from the prefixes or suffixes.

1) misfortune 2) reopen 3) inter-city 4) substandard
5) unqualified 6) teleswitch 7) subcontinent 8) prehistoric
9) monitor 10) homeward
Key: 1) ~% 2) EH L 3) IRy 4) KT AR
5) REH&Hy 6) &I K 7) RK& 8) XArHy
9) K 10) )27

4. Ex. 9: This listening exercise is designed to train students to take short notes.

5. Ex. 10-11: These exercises are designed to help students to learn how to ask for and give one’s opinion. It is

better done in groups or in pairs.

6. Ex. 12: Iz is designed to practice translating skills: How to translate English multiples (n times as... as;
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n times more than ...; n +fold ..., etc.) into Chinese. More exercises are given below for additional

practice.

1) We’ve produced twice as much cotton this year as we did in 2009.
A A A P RARIE 20094 5 T — 42,
2) My command of English is not half so good as yours.
I LFRATERBARG — F4F
3) Twice as many pictures were made this year as in the previous year.
TR B PR — 3 T — 4%,
4) Since the first transatlantic telephone cable was laid, the annual telephone calls between UK
and Canada has increased sevenfold.
BN — AR R B E 0wt w94k, ER e KX 00553 M T 642,
5) There are now three times as many high schools in our town as in 1980.

FBAVRE W ZH PRI B0HFRIE I T HAE,

l1l. Applied Writing

@) structure Analysis

An employment contract is a legal document which is binding on both the employer and the
employee. Generally speaking, it consists of the following three parts:
A. Reasons to make the contract
B. Body of the contract
C. Ending of the contract

The first part gives the reason to sign this contract. The second essential part is the body of
the contract, which stipulates the various contract terms, such as the job to be done, the rights
and obligations, the salary and benefits, holidays, the validity of the contract and other terms
involved. The third part involves the signature and the date.

0 Additional Samples of the Specified Type of Applied Writing

CONTRACT
I. Party A wishes to engage the service of Party B as . The

two parties, in a spirit of friendly cooperation, agree to sign this contract and pledge to
fulfill conscientiously all the obligations stipulated in it.

II. The period of service will be from the day of , 20 to the
day of ,20
III. Party B’s monthly salary will be , % of which can be converted into
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foreign currency monthly.
IV. Part As Obligations

1. Party A shall introduce to Party B the laws, decrees and relevant regulations
enacted by the Chinese government, the Party A’s work system and regulations
concerning administration of foreign experts.
Party A shall conduct directions, supervision and evaluation of Party B’s work.
Parry A shall provide Party B with necessary working and living conditions.
Party A shall provide co-workers.

wvi AW N

. Party A shall pay Party B’s salary regularly by the month.
V. Party B’ Obligations
1. Party B shall observe Party As work system and regulations concerning administration
of foreign experts.
2. Party B shall complete the tasks agreed on schedule and guarantee the quality of
work.
3. Party B shall respect the Chinese People’s moral standards and customs.
VI. Revision, Cancellation and Termination of the Contract
1. Both parties should abide by the contract and should refrain from revising,
canceling, or terminating the contract without mutual consent.
2. The contract can be revised, canceled or terminated with mutual consent. Before
both parties have reached an agreement, the contract should be strictly observed.
VII. When either of the two parties fails to fulfill the contract, it must pay a breach penalty
of US$ 500 to 2 000 (or the equivalent in RMB).
VIII. This contract takes effect on the date signed by both parties and will automatically

expire when the contract ends.

This contract is signed at , in duplicate, the day of ,
20 in the Chinese and English language, both texts being equally authentic.
Party A Party B

(signature) (signature)

(date) (date)
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IV. Grammar Focus

Antecedent It (1)

@) Grammar Notes

1) e e T IRBEAER. BhiA)-ing 2% B that 5 |50 38 MADVE EEIE .
2) Lldangerous, no good, no help, no use, useless, funny, worthwhileZ/ERIFE ) FH, Hids
RBNA-ing EALE T

) Additional Exercises

Rewrite the following sentences using it as an antecedent.

1. "To make good use of your time in class is necessary.

2. Talking to such a kind of person like John wouldn’t be any good.
3. What the boss meant by saying that is not clear to me.

4. That we should stick to the rules is important.
5

. That these herbs can be used to relieve pain is true.

Key:
. Itis necessary to make good use of your time in class.

. It wouldn’t be any good talking to such a kind of person like John.

1
2
3. Itis not clear to me what the boss meant by saying that.
4. Itis important that we should stick to the rules.

5

. Itis true that these herbs can be used to relieve pain.

V. Merry Learning

Landon had made an unsuccessful attempt at the recitation, and the teacher, somewhat

annoyed, said, “Landon, you don’t seem to be getting on very fast in this subject. You seem to
lack ambition. Why, at your age Alexander the Great (IE)JJj 111 &K K%) had conquered half the

world.”
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“Yes,” said Landon, “he couldn’t help it, for you will recall the fact, Doctor, that Alexander
the Great had Aristotle (IF. . +:21#) for a teacher.”

VI. Key to Exercises

egrated Skills Development
(1)

Company Staff How is communication involved in their work?
Workers They 1. send and receive information,
throughout a 2. process information with computers,
company 3. write messages,
4. fill out forms,
5. give and receive orders,
6. talk over the telephone.
Salespeople They 1. receive instruction and information from the home office,
2. send back orders and weekly summaries of their activities.
Executives They | 1. use letters and telephone calls to initiate business with
customers and other companies,
2. respond to incoming letters and calls.
Production They | 1. receive work orders,
Supervisors 2. issue instructions,
3. submit production summaries.
Research They | 1. receive problems to investigate,
specialists 2. communicate their findings to management later.
Managers They | 1. direct through communication,
2. coordinate through communication,
3. control through communication.

Because in business everybody’s work involves communication.

Oral communication, written communication and communication on the computer.

Because they are poor at communication, particularly written communication.
He advises people to improve communication skills in order to get success in business.

Your ability to communicate / communication skills / communication ability will help you get

O U UVE NS R
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promoton. And the higher you advance, the more you will need your communication ability /

communication skills.

(G ) [l keR (1) AR DE—HRS
(H) Wr5eiz (B ) R
(M) SEEHA B (N) RIEFEAAEH]
(K ) Boltaghadi sy (D) $R5A ik
(P ) FefEfHE R a0y (F) kHfa<
@ 1. communication 2. investigated 3. directions
4. response 5. performance 6. processed
© 1. Business work involves a lot of oral and written communication.
2. Even the college-trained employees should improve their communication skills.
3. Communication enables people to understand each other and work together.
4. We can receive various kinds of information through the Internet.
5. Whatever job you do, you need constant retraining.
6. This English test consists of three parts: listening, reading and translation.
7. If you have some work experience, you are likely to be employed.
8. The larger the city (is), the more essential the measures for environment protection (will be).
0O ©Open)
@ (c)iEw (L) AHHN, BRI
(E) FRIA (B ) %
(F ) 3FIE (A) 2 ARIFHRFHIEY
(G) RFEH (J ) iR, A
O (E) R&mn (J ) HER
(H) WSHiH) ( D) A&TFhrifEry
(G) #s5r (F) HfF
(C) Iz (T ) Zwi
(A) ThEE (B ) HEHHERF

Q Script
W: The next item on the agenda is the new Spanish sales organization. As you know, we’re
going to open a new sales office in March and so we need to discuss recruitment. Any views
on this, Marcel?

M1: Yes. The important thing here is product knowledge, not language. The French sales staff
have already got the product knowledge. They know how the company operates too. I
think we should teach them Spanish and transfer them.

W: How do you feel about that proposal, Carlos?

M2: Idon’tagree. It takes years to learn a language. But why don’t we employ Spanish staff and
send them to France for technical training?

M1: No. It’s a waste of time if they can’t speak French.

M2: What do you think, Nancy?

W: 1don’t know. How long does it take to train a new sales rep., Marcel?

R L e A ety Al e Pl Rl gl T PRl T e S ol # Lt A £ . ar dd
M e R 1 i i
i .7 = 1 el e T [r
— e Ll e E’ We Need Retraining m
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M1: Idepends on the rep., usually about a year.
W: Mmm. That is a problem. But I think nationality is important here. It’s a Spanish branch
so I don’t think we should employ French nationals. Now I know you’re not going to agree

with me here, Marcel, but as I see it we have no choice...

Key:
Alternatives Marcel Carlos Nancy
Recruit new Spanish sales reps. A F F
Transfer French sales reps. F A A
@ 1. technical training 2. transfer them 3. Nationality
4. to train 5. new sales representative 6. product knowledge
7. the company operates 8. learn a language
g (Open.)
2% 12 0.5% 0%
1 A C D B
2 C B D A
3 C B D A
4 C B A D
5 B C A D
6 D C B A
7 A C B D
8 B A C D
9 C B D A
10 B A D C

Applied Writing

@ 1. He will be given 4 hours rest.

2. Holidays fixed by law such as Saturday, Sunday, New Year’s Day etc.
One month ahead.
It encourages employees to join a trade union.
He should complain to the head of the department.
@ a. 12 Jianxin Road, Jiangbei District, Chongqing
Chongqing Neptunus Pharmaceutical Co. Ltd.

S A e

The period of service is fixed to be three years, commencing on May 1, 2009 and ending on
May 1, 2012.
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d. Five days a week, eight hours a day.

e. For the three months trial period, the salary will be 2 500 yuan per month, and after this
period, the monthly salary will be 5 000 yuan.

f. John Smith

l. a 2. ¢ 3.d 4. e 5.b 6. f

It is useful to have a flexible method of study.

It was a hard job to move the stone blocks without machinery.
It was difficult getting everything ready in time.

It is harmful to health to get up late.

It is useless arguing about this point.

It is funny hearing your voice on a tape recorder.

1.
2.
3.
4.
5.
6.
7.

8. Itisa good idea for John to study in France.
M1 cC 2. B 3.D 4. B 5. A 6. C

€ Open)

It is an honor to have been introduced to you.

‘ VII. Text Translation for Reference

=

ZFREES

o
)<‘+

B S5 IE B S AT AChR, i HiP e R BASRR . AbRiE B R 55 LAE—A 32 Ha 2
Jihi

A ol ol N 2 0 O 1% a2 G ) SN R N i (S RSN R LN 2P e
KRN & AT ATk . BRokEE, B9 A PRI RIS &5 R, LT HA
ST R . 55 SRR 7, R S HARA WIS, ISR
o A 'PM%LB@F%W - KR IR A R li)?at}\mi%ﬁﬁﬁﬁti%frﬂ, RIE
WIS BZ . A mIHY A R ALEREA T R B IS ZZbRE S . B4 5 DR E LA
B2 AA HER

H SRR BRI 27 R AR 2R iy S B R AR Fritt
Z4h, %—ﬁ%ﬂﬁiﬁﬁﬁ@%ﬁﬁi@iﬁj—%ﬁ\ SRR

P X AE b EAE R S5 s P KRB, BN TRERI SHE S P MESR RTE ) 2R
Mo AEbRhnaE T ER S . TR, A EEEE R RE AR . R4
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Conference

I. Aims and Requirements

) Language Focus

1. Focal Words and Expressions

establishment minimal legislation prototype forthcoming
renewable automatic manually footprint combine with
appeal to

2. Focal Functions and Patterns
Indirect quotations
1. Barratt chief executive Mark Clare said it would not be easy to reduce the cost of the
prototype to commercial levels but was confident it could be done.
2. The important thing, he added, was to build houses people would buy.
3. ... he said, adding he was confident the new house would be accepted by buyers after winning

22 000 votes from the public in a competition in 2007.
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Giving examples

1. Barratt’s Green House is packed with the latest technology including solar panels, rain water
harvesting and an air-source heat pump.

2. House builders... had wanted to be able instead to invest in off-site renewable energy, such as
wind turbines.

Explanation

1. Its new kind of concrete walls and floors, combined with super insulation and triple-glazed
windows makes it airtight, meaning the requirement for heating is minimal.

2. A zero-carbon house must produce almost all its energy on-site or very nearby in, say, a
communal heat and power system.

3. He said it gave the houses excellent “thermal mass” and would last well over a hundred years,

meaning the building’s lifetime carbon footprint would be extremely low.

D Skills Development

1.

Reading and Translating
1) Reading: guessing the meaning of new words using the context clues

2) Translating: translating multiples (decrease)

2. Listening and Speaking

1) Listening: to understand a stretch of continuous speech — a short presentation of Volvo Motor

2) Speaking: asking for and giving advice

3. Writing

Learning to write a conference invitation

Il. Integrated Skills Development

) Background Information

1.

Introductory Remarks of the Passage

In recent years, energy shortages and environmental pollution problems become the focus
of world attention so the development of low power consumption and low emission, marked by
low-carbon economy is becoming a common choice in the world. But comparatively high cost
for related technology is a main obstacle for its development. The passage demonstrates the UK’s
first zero-carbon house by a volume house builder, Barratt Developments and shows different
opinions from builders and the government. The latest technology will change the house

industry quickly and dramatically.



2. Background Remarks

stamp duty ¥7 &AL

It is a tax collected by requiring a stamp to be purchased and attached (usually on documents or

publications).

carbon footprint 2% 2 i

It is the total amount of Carbon Dioxide (CO,) that released into the atmosphere as a result our

daily activities such as driving, heating the rooms and using lights.

) Language Points

1. Notes to the Passage

1y

2)

3)

4)

Para.1: One of Britain’s biggest builders, Barratt Developments, unveiled today what
it said was the UK’s first zero-carbon house built by a volume house builder.
Here what it said is a sentence as parenthesis. Parenthesis is a part inserted in a sentence,
which does not serve as any sentence part or has structural relation to any sentence part
or plays the role of connection and mood. There are five common types of parenthesis:
adjective, adverbial, prepositional phrase, participle and sentence.
The usual cases of parenthesis include: I amz sure, I believe, I suppose, I'm afraid, you see, what’s
more, that is to say, as we know, believe it or not, etc.
e.g: Some animals only half-hibernate, that is to say, their sleep is not such a deep one.

A RAFLR, AL, TN REIRIF TR LR,

He can’t pass the exam, because he doesn’t study hard. What’s more, he isn’t so clever.

PR R, BART T RAR, AT R KIEH
Para.2: Developed at the Buildings Research Establishment in Watford, Barratt’s
Green House is packed with the latest technology including solar panels, rain water
harvesting and an air-source heat pump.
Developed is a past participle as an adverbial modifier.
Including is a present participle as an attribute modifying the latest technology.
Participle is a kind of finite verb, including past participle and present participle. It keeps
most features of verbs as well as some features of adjectives and adverbs. Participle has the
change of tense and voice. It can be followed by object and modified by adverbial adjunct.
Participle is mainly used as attribute, adverbial adjunct and predicative.
Para.3: Fresh air entering the passes through a heat exchanger, which transfers the
heat from the outgoing stale air and puts it back into the house.
Here which transfers the heat from the outgoing stale air and puts it back into the house is an Non-
restrictive modifying beat exchanger
Different from restrictive attributive clause, non-restrictive attributive clause cannot take
that as an antecedent.
e.g.: 1. Ilike the book, which was bought yesterday. & &KX K F, X ZRER K,

2. I'like the book which / that was bought yesterday. & &% ¥ X % 69 ARA

Para.4: House builders in the UK will be forced by government legislation to build
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only zero-carbon houses from 2016 onwards but, given the long lead time in the
industry, they are already trying to meet that target.

The sentence may be paraphrased as:

Because of government legislation, only zero-carbon houses are allowed to be built since
2016. But house builders in the UK are already trying to build such houses now considering
the long time before the first zero-carbon house can be built.

5) Para.9: House builders had been unhappy at the added construction costs of going

zero carbon and had wanted to be able instead to invest in off-site renewable energy,
such as wind turbines, which would be cheaper.

The sentence may be paraphrased as:

House builders had been unhappy due to more cost in building a zero-carbon house. Instead
they would like to be able to invest in off-site renewable and cheap energy, such as wind
turbines.

2. Word Usage

establishment 7. an organization founded and united for a specific purpose #u#)

»

e.g. This establishment opened under the sponsorship of a large corporation.
X —HM RS — TR LA BT I 84,
They lived in bitter disillusionment, to see the establishment they had overthrown
replaced by a new one, just as hard-faced and stuffy.
AV R 2, A BRI A A WA SARBT AL AR, BT AL AR 8 = ARAE 4
B, ARFERAM,
v. establish # s
e.g. Our hospital was established in 1950.
HATH BB T 19504,
How do you establish your credibility?
R4 AT 3 AT B TRGAUR?

minimal 4. the least possible 3 > 9

e.g. What are the minimal transport costs?
R HIEH AR S V7
I stayed with friends, so my expenses were minimal.

RAELMET, FIARMIER A

legislation n. law enacted by a legislative body 4%, Z#
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e.g. The new legislation almost dried up immigration.
B B R IUFAEA KRR RAEE
The bill seeks to repeal the existing legislation.
FE S B ERILE WA K Lk,

a. legislative ik 64 H) & ki)
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e.g. legislative committees
ZixERE

v. legislate =ik ; )2 k4

e.g. It has been proved necessary to legislate against gambling.
FREN, LR EHER

prototype 7. a standard or typical example #f 4 ; A

e.g. Metal-wheeled chariots are the prototype of the tanks of modern warfare.
BB R F A IR S P L RA
This simple device is the prototype of the commercial alternating current generator,
or alternator.

IR B RO A SRR AL RAL
forthcoming 4. of the relatively near future 87 2| & 49
e.g. The forthcoming talks hold out the hope of real peace.
PP AT 69K PR R T B AP0y A 2
He was exhilarated by the thought of his forthcoming trip.
WAL B B A 2] R 49 a0AT, B FHRAL

>

renewable 4. capable of being renewed; replaceable 7T 4 #9
e.g. Electricity companies pay a premium for renewable energy.
W, 7y 8] A T B AR AR R SAT SN G T A
The petroleum is non-renewable resource.
A A EBATR,
automatic 4. operating with minimal human intervention; independent of external control &
e
e.g. In it was an expensive-looking 9mm automatic pistol.
E@A— AR L HRGIER AT,
The oven has an automatic timer and other refinements.
BAERA OSBRI G R E,

Pmanually ad. by hand 3%

e.g. These leftover directories can usually be removed manually.
B R A A FABE T AT MR,
How can we manually perform full computer check?
EAVIAT AT BAFPAT T 209 0 e &7
footprint z. a trace suggesting that something was once present or felt or otherwise important
ol
e.g. The heavy rain obliterated all footprints.
R 3T A SRR
The footprints put the police on the scent.
AR P SR IR AR
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combine with... 5254
e.g. We must combine revolutionary vigor with scientific approach.
FAV LRI AFAN A AL F B L BARK
They often create some unique sports activities and make sports combine with
entertainment perfectly.
HANZ TR R — A B SRR T FH T X, BRT HRRZERE LR,
)appeal to... &f - FARI| A
e.g. The idea of living abroad do not appeal to everybody.
A B SNEAR IR A A AARA RS T
We think the superb workmanship as well as the novel design will appeal to your

customers.

FAVNA L B A T LB FZH L3R F RER B A1,

3. Additional Topic-related Sentences

Indirect quotations

1) Andrew Sutton from Gaunt Francis, which designed the house, acknowledged that the heavy
use of concrete in the house released some carbon in its manufacture...

2) Bell pointed out that many investors in history were “talented tinkers” who worked
independently and were ignorant of contemporary science.

3) ... he said it gave the houses excellent “thermal mass” and would last well over a hundred
years.

Giving examples

1) Some inventors made important contributions to leading industries. For example, Alexander
Graham Bell invented the telephone.

2) Cities provide convenience and modern lifestyle, but they also bring about some problems
such as pollution, traffic jam, and crime.

Explanation

1) When you meet up with someone during those New Year days, be sure to say “Kung Hei Fat
Choi” in Cantonese which means, “Wishing you prosperity and wealth.”

HEHE, ARBIAETA, FTHERFH “REAM , TR “NWREKERFEH. 7
2) People who can neither hear nor speak ( that is, deaf and dumb people) talk to each other with
the help of their hands.

ARLBET AR RAR R BLE A (B R RA) A58 R F A0 23K

3) Thirdly, the author summarizes the major social functions of students’ vogue vocabulary, i.e.
marking identity, strengthening solidarity, facilitating interaction, promoting prestige.
RJE, A LT FERATEGE KRR, P RS, MEBX A RBAR, F
RFEH
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w Additional Classroom Comprehension Exercise
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by,

Students are required to complete the following summary by using words or phrases from
the text.

One of Britain’s biggest builders, Barratt Developments, unveiled the UK’s first zero-carbon
house built by a volume house builder.

It is packed with the latest 1) including 2) panels, rain water harvesting
and an air-source heat 3)

House builders in the UK will be forced by government 4) to build only zero-
carbon houses from 2016 onwards.

Barratt chief executive Mark Clare said it would not be easy to reduce the cost of the 5)
to commercial levels but was confident it could be done. The UK Green Building Council
released a report defining in detail when a house can be called zero carbon.

House builders had been unhappy at the added 6) costs of going zero carbon
and had wanted to be able instead to invest in off-site 7) energy. But the government
is likely to endorse the GBC 8) that a zero-carbon house must produce almost all its
energy on-site or very nearby in, say, a 9) heat and power system.

The house designer Andrew Sutton acknowledged that the heavy use of concrete in the
house released some carbon in its 10) , but he said it gave the houses excellent “thermal

mass” and would last well over a hundred years.

Key: 1) technology 2) solar 3) pump 4) legislation
S) prototype 6) construction 7) renewable 8) proposals
9) communal 10) manufacture

w Guide to Exercises and Supplementary Exercises

1. Exs. 1-2: These exercises are designed to check how much the students bave understood the passage. They

may be done either as a lead-in exercise or as a post-reading exercise.

2. Exs. 3-5: These exercises are provided for the students to concentrate on practicing some focal words and
expressions chosen from the reading passage. The following translation exercise is given below for the

teacher’s use.

1) L) REEZERIFLL,

2) RBE T AR, PR Xt — RARB-TFAE R 6 F 5
3) I RARN A EAL G BR A o BT

4) A+ A 8RR IE T A A HE?

S) B RATH AR A RN A BN R EFTRT HE,

6) AR F 845 T LB A,

7) ARRILERZT R E

8) g LAY IEE A A A B SRR,
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9) HuiX F A% IR Fe 52 FRARZE A
10) #RATE A SEARE) A F Ak 2 TAE?

Key:
1) The factory is a well-run establishment.
2) By Western standards, all that might seem minimal activity for a First Lady.
3) Itis too early to assess the effects of the new legislation.
4) When is the best moment to release news?
5) The forthcoming talks hold out the hope of real arms reductions.
6) Books on that shelf are renewable.
7) I cast a vote for the proposal.
8) The heating system in the hotel has an automatic temperature control.
9) He tried to combine theory with practice.
10) Does the idea of working for a joint-venture company appeal to you?

3. Ex. 7-8: Word formation analysis is not always enough to help us to guess the meaning of a word in a
reading passage, and very often we need to look at the context, which will help us a lot in understanding
the particular meaning of the word in the context without stopping to use a dictionary. The exercises are
designed to help students develop their ability to discover the meaning of an unfamiliar word by using the

context clues. More examples are given below.

Read each sentence and figure out the meaning of each bold-typed word, using the information

provided in the context.

1. Although my grandfather is 82, he is far from infirm, he is active, ambitious, and healthy. (weak)

2. My unscrupulous uncle tried to sell us an antique, a rocking chair he bought just last year.
(dishonest)

3. Many cultural systems are dynamic; they change with environment, innovations and contact
with other groups. (full of changes)

4. The economy was in continual flux; inflation increased one month and decreased the next. (the
state of not being stable)

5. My brother lives in the remote hills of Kentuck, so he seldom has the opportunity to shop in
cities. (far away)

4. Exs. 9: The listening exercise is designed to train students to understand a stretch of continuous speech — a

short presentation of Volvo Motor.

5. Ex. 10: The exercise is designed to belp students to learn how to give advice. It is better done in groups or

in pairs.

6. Ex. 11: It is designed to practice translating skills using n times as... as; n times less than...; v.+ n times.

More examples are given below.

1) The output of coal has been increased three times as against 1990’s.



b i g i i it
LA

B = 1990 5 0 T A
2) Switching time of the new-type transistor is shortened 3 times.
AR SR E I AR A G4 T 2/3,
3) The power output of the machine is twice less than its input.
AR BG4 s T BN B2,
4) The sales of industrial electronic products have multiplied six times since 1980.
B1980F AR, Tow T /=% EEHmT 24,
5) The voltage has dropped five times.
W EMBAKT 4/5,

Y
W !ll. Applied Writing

@) Structure Analysis

A conference invitation gives information about the meeting, such as the date, the place, the

theme of the conference, the conference program and the means of registration. It also contains

some specific requirements set for the conference participants and guests.

ﬂ] Additional Samples of the Specified Type of Applied Writing

International Floral Festival ( &5+ )
in Manila 2010
“Trends 21st: Working with Nature”
June 13-19, 2010
New World Renaissance Hotel
Manila, Philippines

In welcoming the year 2010, flowers as a product need to be actively promoted to highlight

their significance not only to the economy but to the environment and ecology as well.

The design to be prepared will use fresh material, with special focus on tropical flowers,
foliage (°t) and locally-made accessories (##).

Each design should showcase the future with emphasis on locally available materials while
demonstrating the competitors’ creative skills, styles and techniques.

If you need more information, please contact before the end of May 2010 with:

103



P

F

L Fr
' d

104

o T W o A W el e gl R o e
7 T =g f v} 'l_ L o = ' H e LTy "1. ¥t r -.!-'._I-\.' A et -
/ gy S R TR - e 3 e 3 '.I_lr s .'.I', 4 ,-'II';_'
= v 5 ¥id i oy i ¥ ir a - L TS g
English = F a4 &gl isideds o s ] LR e T
—
Mary Klassen

Tel: 63(2) 521- XXXX
Fax: 63(2) 521- XXXX

Email: teleflora@compurserve.com

IV. Grammar Focus

Antecedent It (2)

oGrammar Notes

L et REAE R Bhinl-ingfEX % H that5 | 51 ARV R)VESZIE .
2. Lldangerous, no good, no help, no use, useless, funny, worthwhile - /EETHAMNE B A4)FH1,
] it B -ing B EI=IE

ﬂ] Additional exercises

Choose the best answers.
1) is not known what they discussed in the meeting.
a. That b. He c. This d. It
2) It is not worthwhile too much trouble on such a small thing.
a. taking b. to take c. take d. takes
3) The use of radar

a. makes that possible

for the police to listen to most speakers secretly.
b. makes possible

c. makes it possible d. make it a possibility

4) Itis impossible in advance what will happen.

a. know b. knowing c. to know d. known

5) Progress in using atomic power makes to build a fire power station here.

a. unnecessary b. itunnecessary c. usunnecessary d. that unnecessary
6) It was reported after the flood.
a. people died b. which people died

c. that many people died d. where people died
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7) The young man found to be a tourist guide.
a. interesting b. interested c. itinterested d. it interesting
8) Does surprise you to know that you are made of elements?
a. that b. what c. this d. it
Key: 1) d 2) a 3) c 4) ¢
5) b 6) ¢ 7) d 8) d

® V. Merry Learning

Bob and Jim once worked in the same factory. One day Bob lent Jim ten pounds, but then
Jim left his job and went to work in another town without paying back the ten pounds.

Bob didn’t see Jim for a year, and then he learnt form another friend that Jim was in town
and staying at a hotel. So he went there to see him late in the evening. From the waiter at the
desk downstairs, he know which Jim’s room was, and went up to look for him. When he got to
the room, he saw Jim’s shoes near the door.

“Well, he must be in.” he thought, and knocked at the door. There was no answer. He
knocked again, then he said, “I know you’re in, Jim, your shoes are out here.”

“I went out in my boots (¥F),” answered a voice from inside the room.

I VI. Key to Exercises

Integrated Skills Development

@ Read the passage carefully and give brief answers (in no more than 3 words) to the following
questions.

1. Buildings Research Establishment
. harvesting, heat pump
. 22 000 votes

solar photovoltaic cells

wvi AW N

preventing the house
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@ Complete the following table with the information you’ve got from the passage. (in no more than
3 words for each blank)

Barratt chief executive He said 1. it would not be easy to reduce the cost of

Mark Clare the prototype to commercial levels.

2. they will build houses that appeal to con-
sumers and are affordable.

3. he was confident the new house would be

accepted by buyers.
Housing minister He said Their goal is to build not just more homes, but
Caroline Flint better homes.
UK Green Building It released a report defining in detail when a
Council house can be called zero carbon.
Andrew Sutton from the | He 1. acknowledged that the heavy use of con-
architects Gaunt Francis crete in the house released some carbon in

its manufacture.
2. said the building’s lifetime carbon footprint
would be extremely low.

The Government It is likely to endorse the GBC proposals.
Other House builders They 1. had been unhappy at the added construction

costs of going zero carbon.
2. had wanted to be able to invest in off-site
renewable energy.

3. are already trying to meet that target of
building only zero-carbon houses.

Build up your language stock
€@ Find words or phrases in the passage which have the same meanings as the following.
1. solar 2. concrete 3. minimal 4. legislation 5. prototype
6. endorse 7. forthcoming 8. proposal 9. force 10. discount
@ The following expressions are taken from the passage you have just read. Match these expressions

with the Chinese equivalents given in the table by putting the corresponding letters in the

bracket.

(H) B3mam & ( A) KPFHEEH thAk
(O) el () =2
(E) HRHUTE (L) fEBEKE

(F ) WIriksetiL (1) ENgERE
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© Translate the following sentences into English by using the given words or phrases.
1. If he had combined his natural ability with hard work, he should have been very successful.
The travel agency booked a car to transfer us from the airport to our hotel.
Infectious disease is like a genie that can hardly be put back into its bottle.
Do these paintings appeal to you?

vt AW N

Limitless as the heat of the sun is, we have not found an effective way to make use of it in

industry.

&

The lectures and seminars of the course are to be backed up by a heavy program of field work.

~

The three accounts add up to 65 000 yuan.

*®

It is said that the State Ministry of Construction will update the data and release related
details, without doubt, with tougher standards.

0O (Open)
@12 2c¢ 3.d .
O©1bv 22 3d 4a
© Script

Thank you for coming this afternoon, ladies and gentlemen.

"Today, the world faces many environmental problems: global warming, pollution and many
others. Most people think that governments should solve these problems; but we at Volvo believe
that industry should help, too. As an auto manufacturer, it is our responsibility to make products
that are environmentally friendly. But we also have to satisfy the consumer, in terms of comfort,
price, and efficiency.

As a result of research, we now realize that we should change our methods of production; for
example, we are now reducing the amount of freon used to make plastic auto parts.

It is essential to agree on international standards for protecting the environment. The
problems are serious, and everyone should be concerned; but we believe that positive action will
have results. With effort and cooperation, we can have a green future. Thank you.

Key: 1. Global warming, pollution
2. environmentally friendly
3. comfort, price, efficiency
4. production methods

5. International standards

@ 1. A: There is a mistake on this invoice. What shall I do?
B: You’d better not accept it. You’d better return it to the store.
2. A: Thave got a conference invitation on the application of data base. What shall I do?
B: You’d better not reply immediately. You’d better ask your boss whether you are allowed to
go.
3-5: (Open.)

®i.b 22¢ 3d 4a S
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pplied Writing
o 1. Warsaw.
2. July 25-29, 2006.
3. Teaching English
4. An abstract.
5. telephone, fax, E-mail
INVITATION TO THE 3RD CONFERENCE OF WCS
The 3rd Conference of the Wildlife Conservation Society opens at the Sub-association of
China Wildlife Conservation Association in Chengdu, China on 7th July, 2012.
The theme of this year’s conference is “The development and preservation of the natural
environment.” All people involved are cordially invited.
If you are interested, please contact:
Janet Moss Tel: 294XXXX
Fax: 76953 11AP34NAI
€@ 1. We all thought it a pleasure to have your family here.
2. Do you think it necessary to argue with him about the plan?
3. I don’t think it worthwhile typing the letter again.
4. These young people made it their business to take care of the old people in the neighborhood.
5. The finding of the study will make it possible to predict exactly how daily life will change in
future.
6. People think it easier to start a conversation with others by talking about the weather.
7. Many of them can read English quite well, but find it difficult to understand spoken English
and to speak English.
@ 1. 've found it pleasant to work with him.
2. I feel it my duty to take care of the boy.
3. The manager didn’t think it necessary to send an engineer there.
4. None of them thought it necessary to pay a visit to the lab.
5. We consider it no use doing the experiment again.
6. I think it strange for her to offer no apology for her rudeness.
7. Do you consider it wise to negotiate with him?
8. We thought it wrong not to tell her the truth.
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VII. Text Translation for Reference

BSR4 EHFmERE

P e R By )R i 2 — BRI & 2 6l 4 H A E R ARE 55—t KA G2
A AN TR

EL SRR SR (0 By R AR RIS AR R b R BLA sT ol . ERA T REROHIBIAR, ARG
FHREHL AR . MK RGN SRR .

B R A B R SE T B RERIAR SR R A = RS AR, S B R, XK
FHEMMTORENGFREIEA ZEEEYPSIR IS OENE N, FR PSS REs
HER AR HWEENE, B2 EHHRNEN . T HKIEE R SEE 7K K S,

20164V, FEE, B OFiRARG R R il i A E R . (B, #E
FPEBRKBBER A, RS CESEMRIEEEREE T .

ESEREEA A RN EEPITE D0 - SRRER, BRI AR B & 1K
PHAR S, (HEMAERL—ERERE], IR, HENREE A IEZNLNEE,

firisi . “TATARSEAE AW HETROEE. (HECITHLFTEN 3 L5
B. " AR EXFEEEIS S TR, RUOATE2007480) —I5EFe, BRI AR
2.2J75KiIkEE

PR F )RR RS - R, TR E AR AR 2, T
BEE, K201 6T B FiEE LA ERIRE, 4 RS H L b
HE.

SR, REGERENE RSEAM T i, P E AT 7 M
BdtaR, X TRE R BURAS A G B iR S A

P 2R A RO A R B R T A N RS RN B A 1S AR RE A P T Ah
W FAERE ISR, L XUTiRgeAL, AR L, (HAEBUN R RISk R D 2
BIBRIL, AR bR A F R A5 R T 72 e LA BORE R, dut 24t
ZHEERIB N RS

ELSRER AV R S RVEIGE R 3l 1440 R 2 T000 K BHBE G B it = AR )
R, UK FEE R T R FHAED R A, M4 RNIRERE . & L AshE
A REEF R EEE BRI, REW T LLES Fahasg am @ r S g,

WZ 2 - Rk B K - SRR TSR, AR A Rt
e B R SR — e k. (HR M IIX S el Tk “HE” |, XFh A
B OCBRIFHRRLE A it e S AR A N BRI

ATESGREEFSS, WARS0 0 BN ERAEEE201 24F Ak R ENfERL . mifh
FEAES0 T S LA AR A 1S s ENE BT .
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I. Aims and Requirements

) Language Focus

1. Focal Words and Expressions

address sprain particularly annoy irritate
timid humiliate upbringing first-name stuffed shirt
deal with geta glimpse of  show respect  speak up feel like

2. Focal Functions and Patterns
Popularity of first-naming
1) The first-naming is almost always done by people young enough to be our children.
2) This form of address is common not simply in doctors’ and dentists’ offices, but almost
everywhere.
3) The young woman who was dealing with me wished me “Merry Christmas, Thomas.”
4) The young receptionist called my turn, saying, “This way, Tom.”
People’s reaction to first-naming
1) No one has ever called me Patricia, except my mother when she was angry about something.
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2) The whole experience is insulting, and the “Adelaide” from this youngster was insufferable.

3) I felt like calling him “Sonny” or “Junior”, but my upbringing prevented me.

(D skills Development

1.

Reading and Translating
1) Reading: understanding cause-effect relationship with the help of its lexical markers

2) Translating: passive voice

Listening and Speaking
1) Listening: for scanning a particular kind of message, naming in our case

2) Speaking: making apologies

. Writing

Learning to write a letter of thanks or apology

Il. Integrated Skills Development

oBackground Information

1.

Introductory Remarks of the Passage
Addressing people appropriately is very important in enhancing interpersonal relationship. This

passage tells us that first-naming does not sound as pleasant to old people as they seem to be.

. Background Remarks

1) Addressing people by name is inevitable in daily communication, and this is not a matter of
personal wish, but governed by social rules. Proper addressing can not only show the identity
of both the addresser and the addressee, but also mediate the interpersonal relationship
between them.

2) There are four English titles most frequently used to address people on formal occasions.
They are: Mr. for a male adult; Mrs. for a married woman; Ms. for a female adult; Miss for an
unmarried woman. Mr./Mrs. must be followed by a surname/family name rather than by a first
name or Christian name. For example, we can either address a person as Mr. Smith or simply
as fobn, but we cannot address him as Mr. John. We cannot use Miss Mary, either. This is
because Mary and Fobn are first names which cannot follow a title.

3) It must be noted that addressing is culture specific. There are differences between Chinese
addressing and English addressing. For example, in Chinese we can title a first name by
saying “H#] B or “X 47, but in English we can only address them as Mary or

David. Another difference in addressing is that in Chinese we use a lot of professional titles

. A ) o % il ? .
=7 T M B L I Al | |
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while in English we don’t except for Dr., Prof. and a few others. That’s why we cannot
address our teacher as Teacher Smith. Instead, we should call him My. / Mrs. Smith or Prof.
Smith.

4) In English sales assistants in shops and clerks in other service sectors address their customers
as Madam or Sir. They are not followed either by a first name or a surname.

5) In English communication, people sometimes use first-names in addressing people so as to
build up a closer relationship. For example, they sometimes introduce themselves by saying,
“My name is Dave Jones. Please call me Dave.” However, it must be remembered that first-

naming especially first-naming seniors is not always preferred.

) Language Points
1. Notes to the Passage

1) Para 1: The first-naming is almost always done by people young enough to be our
children.
The above sentence is in passive voice, which is used specially to emphasize the agent people
young enough to be our children. Compare “People young enough to be our children almost do
the first-naming”. In this sentence, the emphasis is laid on the act of do the first-naming. The
adjective clause young enough to be our children is used to post-modify people.

2) Para 1: The young receptionist called my turn, saying, “This way, Tom.”
Saying is a present participle to accompany the act called my turn. For example, she was
dancing on the stage, smiling to the audience. (#—A £ & L3k, —2GMAME, )

3) Para 1: I noted a paradox when the doctor, who was almost exactly my age, said: “That’s
a very serious sprain, Mr. Middleton.”
Who was almost exactly my age is a non-restrictive relative clause introduced by who to give a
further description of the doctor.

4) Para 3: When at a party, I met a young man who had recently become a doctor.
Who bad recently become a doctor is in past perfect tense, which shows the act meeting a young
man happened after the act becoming a doctor. For example, I had finished my homework
before my mother got home. ( & AIBE FATHL T T FZEAEL, )
When at a party is an elliptical clause with its S-V (I was) omitted.

5) Para 3: ... as a doctor, he should call his patients, no matter what their age, by their
first names...
No matter what their age is an adverbial clause of concession, where “is” is omitted.

6) Para 4: That must be especially irritating — to have strangers call you Patricia.
That is a pronoun, referring to to have strangers call you Patricia.
Another example: That must be very annoying — to be pushed by the crowd. ( £ABf Pk
HRFEEFELSALA, )
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address: v. speak to, using a title #k=F
address sb. as ... F&IEAARFFy -
e.g. I heard him addressing her as darling.
BT AARIE Sy 7 %0

first-name: 4. calling people by their first names, rather than having to use a more formal
title A F3L % 89
e.g. Most old ladies feel annoyed at the first-name custom of youngsters.

RS HERKAFEANATFHL LI RMERI LA,

sprain: v. damage a joint by twisting it or bending it violently #2845
e.g. He fell and sprained his ankle.
gk T —3, HHREGT .

annoy: v. make rather angry %10, 1% 44,

be annoyed with sb. & 3 A £ 4./ be annoyed at sth. # £ F A4,

e.g. He was annoyed with his students because they didn’t do their homework.
HxPHEy 3 A B AR, B ARV ABARL,
He was annoyed at the noise from the construction site in the midnight.
ot IR B NS T3 b A R R

annoying a. £ AU #9

e.g. It’s annoying to miss a train.
HARAT LK &, EASHR

annoyance 7. %

e.g. All these little annoyances did not spoil her sweet temper.

FIT A 35 ] N IR AR R AR SR A 0 iR A IR AL

irritate:

irritating a. I

e.g. They also have the irritating habit of interrupting.
WAV B AT 7R AL 69 R TR

v.

(D make angry or annoyed; excite the temper of ##%; 1% 28

e.g. They were irritated by the sound of crying.
RAAE R 5

@ cause discomfort to (part of the body); make sore or inflamed 4 ( &4k 334 ) &2

R R RREAK

e.g. Wear rubber gloves while chopping chilies as they can irritate the skin.
R 2R EH T £, B AR RIBAK

irritation 7. B{A; A BB R RA K

e.g. For the first time he felt irritation at her methods.
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>timid: a. shy, nervous, and having no courage or self-confidence % 1)

be timid about... %f---f2/)y, 3 RIFEE

e.g. She is timid about singing alone before a large audience.
YR & A B LA AT RS

timidity 7. 2%, £

e.g. She doesn’t ridicule my timidity.
o R KR EAE

timidly ad. 2 bk3e, Z b

e.g. The little boy stepped forward timidly and shook Leo’s hand.
DB R AR X, BAEZRE T,

Ant.: confident 2. A1Z S

e.g. She is a confident woman who is certain of her views.

RA—MEoH R, 3 THRER AL,

)ass: n. a stupid person (collog.) KA

pompous ass: B K&, 4R LA

e.g. He told every one of us that he did very well in the exam, but it turned out that his
name was at the bottom of the list. He is really a pompous ass.
W FATR FAE TR, 122, ERMIpHLEIRFE L, AR—NAAAR
A&

ass REAI T, fpompous ass—# P AR A&, FHEA, &iBF, el mx

HF I, #lde: afatcatk#k, adark horseds# R R Z A/ %,

»>
humiliate:

humiliating 4. 4% % % B 509, ZH6d
e.g. The Conservatives have suffered a humiliating defeat.
PR IR A8 B BE B84 K
v. say or do something which makes sb. feel ashamed or stupid & &, %k
e.g. humiliate oneself A, Z@F
Syn. insulting 4.
e.g. He uses many insulting words to his rivals. #3507 1% % & & & Bt by sfF
humiliation 7. &%, Bk&
e.g. She faced the humiliation of discussing her husband’s affair.

HoE e T itk K HSIN T —F ey B,

>
upbringing: 7. the way that parents treat their children and the things that they teach their
children when they are growing up #7~, #£%
e.g. She was born of a rich family and had a good upbringing and schooling.
W T—AHEAR, ZERIFHHT, L&RITOHI,

stuffed shirt: ». a pretentious or pompous person (collog.) FER T A ; AP A+ REGA
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>get a glimpse of: & 1L

>

e.g. Since he took office, he has been a stuffed shirt.
A MAMEFRIR AR, AP AR,
deal with: v. xJ7F; 378
e.g. When I worked in Florida I dealt with British people all the time.
REMT LETAER, —AEEEAITRE,

e.g. Some of the fans had waited 24 hours outside the Hyde Park Hotel to get a glimpse
of their heroine.
—RHEAT R LRk EAL, EHENEEEINF T 24408
instead of: X%
e.g. They raised prices and cut production, instead of cutting costs.
WARE T M, BT FF, MikABRmA,
speak up: X 23t
e.g. I am not suggesting that individuals never speak up about wrong-doing.
HIRABAAM KT R E S 94T A
feel like: &3k, &4k
feel like doing sth.

e.g. Neither of them felt like going back to sleep.
MR TR AR =) B O

3.

Additional Topic-related Sentences

The following sentences are often used to describe the popularity of first-naming and people’s
reaction to it.

Popularity of first-naming

This young man, whom I had just called, “ Dr. Jones,” said, “ Adelaide, climb up here, and we’ll

see about that pain in your shoulder.”

People’s reaction to first-naming

1) We involved the entire party in the discussion, and, not surprisingly, everyone over 40
expressed great displeasure at being first-named by people whose first names they didn’t even
know.

2) One lady, who had been introduced as Patty, said she was particularly annoyed at being called
“Patricia”.

3) That must be especially irritating — to have strangers call you Patricia when every one who
knows you calls you Pat.

4) The irritation at being first-named is widespread and we really should speak up.
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ﬂD Additional Classroom Comprehension Exercise

Complete the summary of the text by filling in the blanks with the words and expressions
from the passage. You may change the form of the word when necessary.

The author was 1) at being 2) by the younger generation. His first name
was 3) in hospitals, 4) and other places. He found that many people over
40 felt in the same way as he did. He called on people to 5) since the irritation was
6)

Key: 1) irritated 2) first-named 3) called
4) banks 5) speak up 6) widespread

Guide to Exercises and Supplementary Exercises

. Exs. 1-2: These exercises are designed to check how much the students have understood the passage. They

may be done either as a lead-in exercise or as a post-reading exercise. The additional exercise is given

below.

Read the passage again and fill in the following table.

Who addresses Whom Addressing Situation
The young receptionist — the author 1) At the doctor’s office.
The young woman — the author 2) At the bank.
Patty’s mother — Patty 3) When the mother was angry about
something.
The young doctor — Adelaide 4) At the doctor’s office.
Key: 1) Tom 2) Thomas 3) Patricia 4) Adelaide

. Exs. 3-5: These exercises are provided for the students to concentrate on practicing some focal words and

expressions chosen from the reading passage. Choose the correct words to complete the following sentences.

The two additional exercises are given below for the teacher’s use.

Choose the best answers.

1) The boy his ankle on his way to school

a. fell b. slipped c. damaged d. sprained
2) It’s very strange. He’s walking around the garden in his sleeping

a. suit b. dress c. gown d. shirt
3) The scorching sun my eyes.

a. irritated b. annoyed c. appalled d. frustrated
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4) They being first-named by young people as a thoroughly humiliating experience.
a. felt b. recognized c. regarded d. thought
5) Yesterday I went to the bank, where a middle-aged woman my account.
a. treated b. received c. accepted d. handled
Key: 1) d 2) ¢ 3) a 4) ¢ 5) d
Translate the following phrases and expressions into English.
1) 5ard 2) Kiexit ik 3) B
4) fdm R EHA 5) FAab-Feee 6) Ak BN
Key: 1) deal with... 2) speak up 3) geta glimpse of
4) a pompous ass 5) prevent... from... 6) involve... in...

. Ex. 7: Students should be reminded to pay attention to the markers of cause and effect before reading the

passage. The additional exercise is given below.

Read the following passage carefully and underline the expressions of cause and eftect.
For the last hundred years the climate has been growing much warmer. This has had a

number of different effects. Since the beginning of the 20th century, glaciers (#)1) have been

melting very rapidly. For example, the Muir Glacier in Alaska has retreated 2 miles in 10 years.
Secondly, rising temperatures have been causing the snowline to retreat on mountains all over
the world. In Peru, for example, it has risen as much as 2 700 feet in 60 years.

As a result of this, vegetation has also been changing. In Canada, the agricultural cropline

has shifted 50 to 100 miles northward. In the same way cool-climate trees like birches and spruce
have been dying over large areas of Eastern Canada. In Sweden the tree line has moved up the
mountains by as much as 65 feet since 1930.

The distribution of wildlife has also been affected, many European animals moving

northwards into Scandinavia. Since 1918, 25 new species of birds have been seen in Greenland,
and in the United States birds have moved their nests to the north.

Finally, the sea has been rising at rapidly increasing rate, largely due, as was mentioned
above, to the melting of glaciers. In the last 18 years it has risen by about 6 inches, which is about

four times the average rate of rise over the last 9 000 years.
. Exs. 8-9: These listening exercises are designed for scanning a particular kind of message.

. Ex. 10: This exercise is designed to belp students practice making apologies and responses to apologies. It is

better done in pairs.
. Ex. 11: This exercise is designed to practice translating sentences which are in passive voice.

As the passive voice is used much more frequently in English than in Chinese, an English
passive clause can often be translated into a Chinese clause in active voice. For example, “He was
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asked to sweep the floor by the teacher.” (% J)fik#iass, ) If the agent is not known in the
original English clause, the clause can be translated into Chinese still in passive voice by the use
Of Words Such as “?‘K,’ EK “g}a\” , “ig%” s (‘%. . .ﬁﬁ_” s “#6” , &(4%,’ ﬁﬂ &“b,’ o

For example:

The lion in the zoo was tamed. ( Zh4 B 99T BIRT . )

The throne was not easily cleaned. ( 22 R% 5 FHFEG, )

When he was away yesterday, his flat was burgled. (R RAERAS, by 5T EEMS. )

Additional exercise:

Translate the following sentences into Chinese using the above techniques.

1) They’re expected to endure rather than to voice any unhappiness.
AR AT s 2 0 RS ok AR R B,

2) Our conversation was interrupted by an unexpected visitor.
—ERIRZ BATH T RATVHIBIE

3) She was accompanied by her husband while she was in hospital.
RN, ded L KA.

4) He was irritated by those rude words.
HeAEAR B ALY 5 354

5) The equipment was installed by the two technicians.
KGR ARHIEHA R ZH 0,

I1l. Applied Writing

@) Structure Analysis

In most English speaking countries, people usually write to acknowledge with thanks

anything received or enjoyed, such as a gift, a dinner party and so on. A thank-you letter should
be brief and sound sincere. A letter of apology is needed when an inconvenience is caused. The
following structure and expressions are commonly used in writing a letter of thanks and a letter

of apology:
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A letter of thanks:

1. Expressing thanks . We want to thank you for...
. We’d like to thank you for...
. Thank you very much for...

. We are very grateful for...

wvi AW N =

. We really appreciate...

2. Giving the reason(s) . The food was delicious.
. The painting fits in perfectly well with the curtains.

. We also enjoyed meeting your friends.

[ S R S R

. It was very interesting.

—_

3. Expressing thanks again . Thank you again.

A letter of apology:

1. Making an apology . We must apologize for...
. We apologize for...
. We are extremely sorry for...

. We are terribly sorry that...

O U UVER NS R

. We regret to inform you that...

2. Giving the reason(s) 1. I can’t go to meet you at the airport this Sunday.
2. I forgot to return your book on time.
3. I'have to cancel the appointment with you.

3. Apologizing again 1. With apologies once again.
2. We hope that this has not caused you any inconvenience.

3. Please accept our apologies once again.

ﬂ] Additional Samples of the Specified Type of Applied Writing
A letter of thanks

CHONGQING ORPHANAGE ¢ 86 BEIJING RD * CHONGQING
PHONE: (023) 8253XXXX ® FAX: (023) 8253XXXX

General Manager
New Star Computer Company
29 West Street

Hong Kong
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November 28, 2010

Dear Sir or Madam,
On behalf of the children of Chongging Orphanage, I would like to thank you for the
generous donation of 50 computers. I assure you that the computers will play an important
role in the education of the children. Our previous educational materials were quite outdated

so this timely gift is most appreciated.
Faithfully yours,

Alice Wong
Principal

A letter of apology

Customer Service
Telecom Company
Shapingba
Chongging 400044
November 28, 2010
Dear Mr. Bodfish,
We regret to inform you that you have been overcharged on your telephone bill. Due to
a technical error on our part you were charged an extra 187 yuan last month. The amount will
be subtracted from your bill next month. Thank you for your understanding and patience in
this matter.

With apologies once again.

Sincerely,
Philip Chan
Customer Service

China Telecom
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\ IV. Grammar Focus

Emphasis and Omission

) Grammar Notes

1) It + be + 3% A3 4 that... that can be replaced by who if the emphatic part refers to people
e.g. It was his son that/who won the first prize for the Speech Contest.
RAEILFRIF T RARTGF— %
It was two o’clock in the morning that he got home.
o= 2| 7 a, CAARBE,
2) In a compound or a complex sentence, elements in the second clause can be omitted if they
repeat what we have in the first clause.
e.g. I will go shopping today, and he will (go shopping today) too.
BARZM Y, b5 RELZWH ( He%go shopping today )
3) In a complex clause, omission is usually made in the sub-clause. Omission in the main clause
is usually made at the beginning of the clause.
e.g. If (it is) necessary, I'll give him some private tuition.
I RA b tgiE, RAFARBAT A F (A% T #itis) o
(It’s) Too bad she failed in the exam.
WA RKE AN, KABET (H% L4 FHIs) .

(D) Additional Examples

1) Use the emphatic pattern Iz... that / who... to emphasize the underlined parts.

(1) The volcanoes roared for five days and nights. (It was for fives days and nights that the
volcanoes roared.)

(2) In a market across the road, some women sit over trays of ladyfinger bananas and red bell
peppers. (It is in a market across the road that some women sit over trays of ladyfinger
bananas and red bell peppers.)

(3) An hour later came a horrific explosion along the western shores of the harbor. (It was a
horrific explosion that came an hour later along the western shores of the harbor.)

(4) At the end of the wharf, a woman gazes across the harbor towards the smoking cone. (It

is a woman who, at the end of the wharf, gazes across the harbor towards the smoking
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cone.)

(5) That night we thought we might die there. (It was that night that we thought we might
die there.)

2) Rewrite the following sentences by omitting those words which can be omitted.
(1) If you like me to help you, I'll give you a hand. (If you like, I’ll give you a hand.)
(2) She likes dancing and he likes singing. (She likes dancing and he singing.)
(3) What a fine day it is! (What a fine day!)
(4) 'm pleased to meet you. (Pleased to meet you.)
(5) When he is alone, he tends to be lost in his thought. (When alone, he tends to be lost in
his thought.)

V. Merry Learning

My husband, an airline pilot, often has difficulty locating items around the house. One day
he asked me where the salt was. Annoyed, I responded, “How on earth do you find the airport at
night when you can’t find the salt in your own kitchen?”

“Well, darling,” he replied, “they don’t move the airports.”

‘ VI. Key to Exercises

Integrated Skills Development

@ 1. Young people 2. the first-naming 3. Common
4. displeasure 5. irritated
© 1. last, first 2. Lastyear 3. withdrawal slip
4. school 5. Humiliating experience
e irritation irritating displeasure annoyed humiliating  insulting  angry
O 1. note 2. deal with 3. particularly 4. thoroughly
5. involve...in 6. junior 7. address 8. a glimpse of
9. loan 10. upbringing

e 1. Itis considered impolite in China to first-name one’s seniors.

2. He has noted that many women get irritated at being first-named.
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. In some countries, not simply does the senior first-name the junior, but also the junior first-

(98]

names the senior.

My parents have dealt with that company for more than ten years.
I got a glimpse of him and can’t remember his appearance clearly.
Don’t involve him in the quarrel.

I feel like taking a walk alone on campus.

She will never forget the humiliating experience of being first-named by her son in public.

A I

It seems that she is used to being addressed by her first name.
10. Some people think that you could show respect for others by addressing them by their
surnames rather than by their first names.
. one student doesn’t have an adequate mathematics course in high school
. SO
. because of that
. the students who have to take jobs don’t have much time to study

1

2

3

4

5. asaresult

6. consequently
7. they spend their time doing other things and then fail
Script

Most Australians have three names, the first two of which are chosen by the parents when a
child is born. These are called the first names, given names or Christian names. The last name is
the family name coming from the father and is automatically given to all his children. The family
name can also be called the surname or the last name. Some people have only one given name
and some several, but people usually have two.

In Australia, however, sometimes first names are not used. For example, it is rare for children
to call their parents by the first name and they would usually call other adults “aunt” or “uncle”
together with the first name. In some formal situations, such as interviews for jobs or important
business meetings, it is also usual not to use first names. Instead a title is used together with the
family names.

Key:
1. Three. The first two are the given names. The last one is the family name. (two first names +
one family name.)
. The given names.
. The family name.
. Rarely.

. In some formal situations.
.(F B.(I) C. (&
. A: Sorry to have kept you waiting for so long.
B: Never mind. / That’s all right.
2. A: I'm terribly sorry, but I have lost your book.

2
3
4
5. They call them “aunts” or “uncles” with their first names.
6
A
1
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B: Never mind. I have already read it through.
3. A: I'msorry to have run you down. Let me take you to the hospital.
B: That’s all right. Thank you.
4. A: I'm afraid I can’t go to the party with you tonight.
B: That’s all right. Perhaps another time?
2% 15 0.5% 0%
1 B D A C
2 A D C B
3 A D B C
4 B A C D
5 D B A C
plied Writing
Letter one (thanks) Preposition Reasons
I want to thank you for 1. the lovely dinner party last Saturday evening.

2. the delicious food.
3. the opportunity to meet your friends.

Letter two (apology) Reason

I’'m very sorry 4. I can’t go to James’ birthday party on Friday.

@  Thank you very much for the pleasant evening T have had. I liked the restaurant we went to

very much. I enjoyed the delicious Indian food and also the fair-sounding Indian folk songs.

Thanks again.

31 January, 2011
Dear Susan,

I'm awtfully sorry I forgot to meet you at the airport last Saturday. We had an end-of-
term party in our bedroom the night before. We were so proud of our final exam results that
everyone drank like a fish all night. I felt dizzy all day Saturday and had little sense of what
I should do that day. It was in the evening that I realized I forgot to meet you at the airport.

Since then, I've tried to call you several times, but I feel you are still angry with me and
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wouldn’t answer my phone call.
I promise this will not happen again and wish you would forgive me.

Hoping to see you soon.

Love

James
James

1.
2
3
4
5
6
7
B.
B.
B.
B.
B.

haven’t

. but not English

. studying English

. easy as expected

. it’s not

. than me

. so difficult

No. It was Germany that I went to.

It was gestures that helped a lot.

No. It was for three weeks that I stayed there.
No. It was via Hong Kong that I came back.
No. It was my mother who met me at the airport.

, I VII. Text Translation for Reference

EFFHAN IR

ARLEAERSIRFA 1% T — IR B E R N L SR NEIF A 24E, AR LHERRE 1
O T TP BRI E AR A FeRIFRIY, FRARER BURE, T,
KiK. 7 R, BIERBIEANROTRIFEAAR . EAESRFREZEAL K. XK
W, CEEURBUEE, BREGEAR. 7

AMUBE AT LRI A E XA B A, JLTErA AT 5 80 > BUX AR
Wpo H—R, EARM—ZPATH, — (RO ER AR 1 skl i Rk 4
G, EROURE, I, SRR

PRGBS
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I. Aims and Requirements

) Language Focus

1. Focal Words and Expressions

conscious assume significant hostile aggressive

adjust appropriately  conflict reflect on misinterpret
timing procedural confirm negotiate jump to conclusion
tone down in this case

2. Focal Functions and Patterns

The key to effective cross-cultural communication

1) First, it is essential that people understand the potential problems of cross-cultural
communication, and make a conscious effort to overcome these problems.

2) Second, it is important to assume that one’s efforts will not always be successful, and adjust
one’s behavior appropriately.

Examples of how to have effective cross-cultural communications

1) One should always assume that there is a significant possibility that cultural differences are
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causing communication problems, and be willing to be patient and forgiving, rather than
hostile and aggressive, if problems develop.

2) One should respond slowly and carefully in cross-cultural exchanges, not jumping to the
conclusion that you know what is being thought and said.

3) Often intermediaries who are familiar with both cultures can be helpful in cross-cultural
communication situations. For instance, they can tone down strong statements that would be
considered appropriate in one culture but not in another. They can also adjust the timing of
what is said and done. Some cultures move quickly to the point.

4) Yet sometimes intermediaries can make communication even more difficult. In this case
engaging in extra discussions about the process and the manner of carrying out the discussions
is appropriate, as is extra time for confirming and re-confirming understandings at every step

in the dialog or negotiating process.

(D) Skills Development
1. Reading and Translating

1) Reading: making conclusions
2) Translating: prepositional phrases

2. Listening and Speaking
1) Listening: understanding the detailed message and taking short notes

2) Speaking: talking about how to have effective cross-cultural communication

3. Writing

Learning to write a welcoming speech

Il. Integrated Skills Development

o Background Information

1. Introductory Remarks of the Passage
Cross-cultural communication (also frequently referred to as intercultural communication,
which is also used in a different sense, though) is a field of study that looks at how people from
differing cultural backgrounds communicate, in similar and different ways among themselves,
and how they endeavor to communicate across cultures. This passage tells us the key to effective

cross-cultural communication and the examples of how to have effective communication.

2. Background Remarks
Effective cross-cultural communication is an important aspect of organizational communication.
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Cross-cultural communication refers to communication between individuals of different
cultures. Cultural misunderstandings tend to lead to poor cross-cultural communications.
Communications of cross-cultural work groups will enhance the efficiency and effectiveness
of organizational communication. Improving communication of cross-cultural work groups
involves education, patience, and an open mind. The three components to effective cross-
cultural communication are: knowledge (= information necessary to interact appropriately and
effectively); motivation (e.g. positive effect toward the other culture, empathy); skills (= behavior
necessary to interact appropriately and effectively)

) Language Points
1. Notes to the Passage

1) Para 1: It is essential that people understand the potential problems of cross-cultural
communication, and make a conscious effort to overcome these problems.
This is one form of subjunctive mood with the basic structure “It is essential/necessary/
advisable/indispensable that + subject +should (should can be omitted) + clause” to express a
command, request, or suggestion that has not yet occurred.
e.g. Itis advisable that the development of economy be slowed down at an appropriate pace.
PR B ROk R R E S AR IR R R IR
2) Para 2:... that there is a significant possibility that cultural differences are causing
communication problems, ... not jumping to the conclusion that you know what is
being thought and said.
The basic sentence structure is a noun clause as the appositive or the appositive clause:
noun (e.g. possibility, fact, opinion, news, evidence, conclusion, etc.) + that (that cannot be
omitted) + sentence to be the appositive of the noun to explain it in details.
e.g. The king’s decision that the prisoners would be set free surprised all the people.
Tk RBHTAICA, LT AL T —1%,
3) Para 3: ... reflect on what is going on before you act. ... I misinterpreted what they
said, or they misinterpreted me?
The basic structure of the object clause in the sentence is a verb followed by a noun clause.
Some of the words that introduce noun clauses are that, whether, who, why, whom, what, how,
when, whoever, where, and whomever.
e.g. They tried to figure out who committed the crime.
WAV Ty 4% 7 # AR 5
The students feel confused at what their teacher is talking about.
= o NGRS E LR
4) Para 4: Often intermediaries who are familiar with both cultures can be helpful in
cross-cultural communication situations... A mediator or intermediary who understands
this can explain the problem, and make appropriate procedural adjustments.
The basic syntactic structure in the first sentence is Often intermediaries can be belpful in cross-
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cultural communication situations and The basic syntactic structure in the second sentence is
A mediator or intermediary can explain the problem, and make appropriate procedural adjustments.
In those two sentences, intermediaries and A mediator or intermediary as subject is followed
by the attributive clause who are familiar with both cultures and who understands this to be the
modifiers. In the passage, you can find similar structures.
e.g. For instance, they can tone down strong statements that would be considered
appropriate in one culture but not in another.
HAGER A — LA T H, MELRATH LT — AR L, A — AR
I

5) Para 4: They can also adjust the timing of what is said and done.

6)

7)

The basic syntactic structure of the sentence is They can also adjust the timing where what-
clause is the post-modifier of the object timing. Similarly, you could find the same structure
in the following sentence.
e.g. Much of what he said is not true.

Wit 8y B AT R K4
Para 4: Others talk about other things long enough to establish rapport or a relationship
with the other person.
In this sentence, long enough is an expression with adjective+ enough to modify the adjective
while the expression should be enough + noun when emough is used to modify the noun
e.g. She plays well enough for a beginner.

M FFEH R, WREF AL RET

He has enough courage to make a public speech.

W R0 B AR ATTIR I,
Para 5: In this case engaging in extra discussions about the process and the manner
of carrying out the discussions is appropriate, as is extra time for confirming and re-
confirming understandings at every step in the dialog or negotiating process.
The basic syntactic structure of the sentence is engaging in extra discussions is appropriate.
engaging in is —ing particle used as subject. As ( conjunction) is usually followed by be or do +
subject which means and so too.

e.g. He is a doctor, as were his wife before she had children.

et A AL ET AT LA LSBT EA,

2. Word Usage

conscious: 4. ( of actions, feelings, etc.) realized by oneself; intentional ( #8474 . B45 %)

A IRy
e.g. I had to make a conscious effort not to be rude to her.

FIFR FHR B TARZATRALE

be conscious of sth./that: be aware of ; notice %mi& 89 ; 3049

e.g. I was not conscious of having made a mistake.
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They were conscious that he disapproved.
AT ZAR B R AT R

subconscious: 2. T & %49

consciousness: 7. %2,

assume: v. accept (sth.) as true before there is proof % ; B Z

e.g. [ am assuming that the present situation is going to continue.

FKINKH B AT LA %E T &,

==

EZ: assume F7 resumedy X F): assume ({BE ) ; resume ( EH 45 )

significant: . important; considerable A & X #9; Z# &)
e.g. There is a significant difference between two figures.
A FE N HAELE ZF .
e.g. Their change of plan is strange but I don’t think it’s signiﬁcant.
AT T #H%, T ok, 2REFEAH4

> ;
hostile: 4. (towards sb./sth.) showing strong dislikes or enmity; very unfriendly ¥ # & 9 ;

RAEIFH

e.g. Their hostile looks showed that he was unwelcome.

RN IRECE 09 R LA AL TR 2

BT

aggressive: 4. (of things or actions) for or of an attack; offensive ¥F 444 ; Bebfag
e.g. Their aggressive attitude makes the situation tense.

NI E e S EEFESRK,

conflict: 7. serious disagreement; argument; controversy ¥ % ; -t
e.g. Itis not surprising that such a view has led to very considerable conflict.

XA —FPULE 5 AR KA 9B R A,

>
reflect on: consider % j&; &%
e.g. I need time to reflect on what you have suggested.

Q RE Teutia) R E AR L

misinterpret: v. interpret (sb./sth.) wrongly; make a wrong inference from (sth.) % f#%
e.g. He misinterpreted her silence as indicating agreement.
R A A St LR R R &
misZH AR, KTEL

misuse (A )

>
procedural: 4. of steps #2 5> L &9 ; B4y

e.g. The business of the committee was delayed by procedural difficulties.

R FHARSF LA BAEMLIAT

Ant: hospitable: 4. pleased to welcome and entertain guests ( A, HA47% ) F&4, #bF

e.g. mislead (3% ) ; misfortune ( R ¥ ) ; misunderstand (#%## ) ; misplace (745 ) ;
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confirm: v. provide evidence for the truth or correctness of; establish the truth of #47A
e.g. When asked, she confirmed that she was going to retire.
AR e B E, SRS B TEPAFRAR,

> N
negotiate: v. try to reach agreement by discussion % ¥]; &
e.g. The government negotiated with the opposition party over the new law.

BT EL R RIS T WA
)
jump to conclusion: come to a decision about sb./sth. too quickly, before one has thought

about all the facts ( KZE2®H )& ) HH T4k
e.g. He often jumps to conclusion, never weighing the advantages and disadvantages.
W22 5 ) F 453, MRABATH) B,

>
tone down: cause sth. to become less tense % =

e.g. You'd better tone down the more offensive remarks in your article.
RREIFI X F L1198 BREE®,
>
in this case: in this situation; in this circumstance f& X fH oL T

e.g. in this case, you have to work much harder.

XA IE, RAFEIE AT,

. Additional Topic-related Sentences

"The following sentences are also used to describe how to have effective cross-cultural communication.

1) Active listening can sometimes be used to check this out by repeating what one thinks he or
she heard, one can confirm that one understands the communication accurately.

2) In order to be an effective communicator cross-culturally, you must be willing to adapt, adjust
and empathize.

3) Evaluate nonverbal communication cues to determine if others understand your message.

4) Looks of bewilderment and confusion can be indicators you need to try a new approach to
communicate your message.

5) Do not become upset if your message does not get interpreted correctly the first time around.
Instead, try to send your message a different way, whether through different word choice or
other mediums, like graphics or a translator.

6) By keeping an open mind, you can learn new strategies to implement in the workplace and

gain a new perspective on your work.

ﬂII Additional Classroom Comprehension Exercise

Complete the summary of the text by filling in the blanks with the words and phrases

from the text. You may change the form of the word when necessary.

In the cross-cultural communication, it is much likely that cultural differences will cause
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communication problems, such as heated 1) . So, first, it is essential that people
understand the 2) problems of cross-cultural communication, and make a conscious
effort to 3) these problems. Second, it is important to assume that one’s efforts will
not always be successful, and 4) one’s behavior appropriately. For example, when the
situation gets tense, it is a good idea to be willing to be patient and 5) rather than
6) and aggressive, then, to stop, listen and think. Often turning to intermediaries who
are 7) with both cultures can also be helpful.

Key: 1) conflicts 2) potential 3) overcome 4) adjust
5) forgiving 6) hostile 7) familiar

Guide to Exercises and Supplementary Exercises

1. Exs. 1-2: These exercises are designed to check how much the students have understood the passage. They

2.

may be done either as a lead-in exercise or as a post-reading exercise. The additional exercise is given

below.

Decide whether the following statements are true (T) or false (F) according to the passage.

1) In cross-cultural communication, we should change our behavior accordingly.

2) When cultural differences lead to communication problems, it is advisable that we should
respond immediately.

3) “Go to the balcony” approach means withdraw from the situation and drop the communication.

4) Intermediaries who are familiar with both cultures can help as well as make the cross-cultural
communication more difficult.

5) People from the culture that needs a “warm-up” prefer to establish rapport before the

negotiation.
Key: 1) T ) F 3) F 4 T 5 T

Exs. 3-5: These exercises are provided for the students to concentrate on practicing some focal words and
expressions chosen fiom the reading passage. Choose the correct words to complete the following semtences.

Two more additional exercises are given below for the teacher’s use.

Choose the best answers.

1) Itis not easy for a new arrival to to the new culture.

a. adopt b. admit c. adjust d. admire
2) The experts that the inflation will continue.

a. resume b. assume c. consume d. assure
3) Dogs are trained to be and easy to attack people.

a. ambitious b. aggressive c. domestic d. docile
4) We should carefully reflect what we are discussing.

a. at b. in c. to d. on
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5) A famous saying often goes like “ and tide wait for no man.”
a. time b. timely c. timeliness d. timetable
6) Both two sides take cooperative and friendly attitude in the business
a. speech b. address c. conflict d. negotiation
Key: 1. ¢ 2.b 3.b 4. d 5. a 6. d
Translate the following phrases and expression.
1) ¥ ALK R 2) Btk i 3) %A 4) # %
5) A2 bagiR e 6) % & 7) A& 8) EFAL
Key: 1) cross-cultural/inter-cultural communication 2) establish rapport with
3) tone down 4) warm-up 5) procedural adjustment

6) reflect on 7) slow down 8) timing

3. Exs. 7-8: Students should be reminded to pay attention to the markers of conclusions before reading the
passage.

4. Exs. 9-10: These listening exercises ave designed for understanding the detailed message and taking short
notes. The additional exercise is given below.
Read the Reading Passage in the text book (P148) again and decide whether the following
statements are true (1) or false (F) according to the passage.
1) The survey is about English reading habits of overseas postgraduates. (T)
2) The informants spent more time on academic journals than on academic books. (F)
3) The number of informants who read regional or local newspapers is larger than that who read
national daily newspapers. (T)
4) Neither Sunday newspapers or fiction was as popular as newspapers and general magazines. (T)

5) It can be inferred that the informants didn’t have pressure on academic studying. (F)

5. Ex. 11: This exercise is designed to belp students to talk about the culture shock foreigners might experience

in China. It is better done in pairs or in groups.

6. Ex. 12: This exercise is designed to practice skills of translating prepositions. English prepositions are
usually translated into Chinese verbs or other word classes. An additional exercise is given below.
Translate the following sentences into Chinese. Pay attention to the translation of the
prepositions.

1) He will be at the airport to meet you.
(U p s

2) I’m afraid this dress isn’t for me.
Bl Xk RABR T R E L

3) I'wasn’tin that particular argument.

BT B ARG H R 0958
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4) David is eating, his eyes on his food.
RE—ivt, —AERY,

5) The meeting was off since the sales manager couldn’t come.
W T E 2Rk, BESBAHIRE,

6) He is down with flu.
WFFT R, AEIT .,

Y
l1l. Applied Writing

) Structure Analysis

A welcoming speech usually consists of three parts: 1. welcoming; 2. related topics to the

audience; 3. wishes.

'D Additional Samples of the Specified Type of Applied Writing

Good afternoon ladies and gentlemen,

It gives me much pleasure on behalf of this company to extend a warm welcome to
the members of the British delegation of medicine manufacturing, who have been invited
to visit China by our company. I understand that the arrangements are being made for a
comprehensive program and I need not say about this now.

I have, however, just heard that agreement has been reached between our company and
some British companies for the exchange of technicians. This is a great step forward for our
cooperation in the industry of medicine manufacturing and I am sure everyone at present will
be pleased at the news.

Once again, I would like to welcome you on behalf of our chief manager and hope you
will enjoy a happy stay in China.
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IV. Grammar Focus

“As” Clause

oGrammar Notes

1) as + a./ad. + as + adverbial clause
e.g. At the party, she did her utmost to know as many people as she could.
ek, WRAZEERLSHA,
2) as + adverbial clause of cause
e.g. As he was ill, he didn’t take the exam.
BARERT , PAEASmmkik,
3) as + adverbial of time
e.g. She fainted as she dashed to the finishing line.
L p R B B AT, WL T
4) as + relative clause

e.g. As is agreed, we all will work overtime.

KEZARR &, KAV I,

) Additional Exercises

Translate the following sentences into English using an as-clause.

) A E—AFEAR, B5iRE % M4 . (He was born to a poor family and tried to earn
as much money as he could.)

2) RAWRAI6Y, FiIARGEIR A XAAEHH . (Assheis only 16 years old, she cannot go
to see that movie on her own.)

3) SERKEZH A, #e9)LT KT, (The old woman’s son came as she was going to
leave.)

4 XFT RS, BRI E R B E ., (Asis well-known, Premier Zhou was an outstanding
diplomat.)

5) W TR FAEF, RBE X ZRATZT . (Asshe is a single mother, she not only
has to work, but also take care of the child.)
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V. Merry Learning

One morning my wife and I were at the local market, where she loves to bargain with stall (“)*
##) holders. She soon found a pair of sandals (7% #t) she liked.

“How much are they?” she asked the owner.

“$50,” replied the stall holder.

My wife asked if she could have the sandals for $25.

“Certainly madam,” he said. “But you will have to choose between the left or the right one.”

l VI. Key to Exercises

Integrated Skills Development

o 1. the potential problems, adjust their behavior
2. Cultural differences

3. stop, listen, think
4. strong statements

5. support, understand

Communication e.g. heated conflicts
problems
Possible causes Cultural differences

1. to be willing to be patient and forgiving rather than hostile and

Solutions aggressive

2. to stop, listen and think
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helpful intermediaries:
1. tone down strong statements
2. adjust the timing of what is said and

done

unhelpful intermediaries:

1. a mediator from the same culture

Solutions 3. to turn to intermediaries or nationality as one of the
disputants: bias or more support or
understanding of the person of his/
her own culture.

2. a mediator from a third group:
the potential for cross-cultural
misunderstanding increases

O ()i (L) Glesfssis
(J)WMaER (A) i
( G ) fipkin) R (1) @ ANERR
(CHAERMEST (K ) igHat e
(H) PINIEE ( D) #ENnhs
o 1. essentially
2. assumption
3. significance
4. aggression
5. tension
6. misinterpreting
7. inappropriate
8. supportive
9. adjustment
10. increasingly

[a—y

® N kN

. The key to effective cross-cultural communication is your knowledge of the potential
problems.

Every new arrival in a country should adjust his way of life to cultural differences.

Their hostile attitude makes the situation even tenser.

We should slow down the economic development for a better environmental protection.
People often misinterpret what others mean due to language barriers.

He is familiar with people’s way of life and way of thinking in this country.

They finally choose to forgive after a careful reflection on the causes for this conflict.

We must ask you to tone down your remarks because they are giving offence to some of our



guests.
9. The result confirmed that we should persist rather than give up.

10. Itis common for people to have differences in the negotiation.

0O (Open)
(7

Drawing a logical conclusion Basis

It may be concluded that fewer | 1. For civil ceremonies there is an increase of 33 every 10 years.

people now get married in a | 2. For Church of England/Wales marriages there is a

church. decline of 36 every 10 years.

© books and journals on their own subject
© Script
If someone does something that is culturally unfamiliar, Americans will not usually say, “That’s
OK, he’s a foreigner. He is not expected to know American customs.” Although the majority of
Americans are European, racially and culturally, Americans include people from every race and
cultural background. For this reason, a person who has a foreign accent, is not light-skinned, or
dresses or acts a little differently from most Americans is usually not given special attention. In
fact, because the population in the U.S. includes so many races and cultures, foreign visitors or
immigrants are sometimes mistaken for native-born Americans.
Key: 1. F 2. T 3. F 4. T 5. 7T
. is culturally unfamiliar
. That’s OK, he’s a foreigner
. Europeans

1
2
3
4. every race and cultural background
5. special attention

6.

the population in the U.S. includes so many races and cultures
® ©pen)

2% 15 0.5% 0
1 D C A B
2 A D B C
3 B C A D
4 B A C D
5 C B D A

Applied Writing

© | RERLRURI XA | RGN
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Ladies and gentlemen,

Good evening.

First of all, on behalf of all the leaders and staff in this company, I would like to give you
a warm welcome.

As you have known, this company is a large company with a history of 100 years. The
development of the company can not simply depend on tradition. We need new blood like

you to make our company greater and stronger. You are equipped with up-to-date knowledge,

new ideas, and new insights. We expect you to work for the development of the society, the
company and yourself.
We would like to extend a warm welcome to you once again. We do hope that you will

enjoy your stay here.

:I;WN»—AOO\IO\LH-PWN;—A

Let’s go out for a meal as there isn’t anything to eat in the house.

I listened carefully as he explained what I had to do.

"Tom fell as he was climbing out of the window.

We came in very quietly as we didn’t want to wake anyone up.

I had to walk home as I didn’t have enough money for a taxi.

She didn’t look at me as she passed me in the street.

She dropped her bag as she was getting out of the car.

We all waved goodbye to Tom as he drove away in his car.

The station was nearer than I thought. The station wasn’t as far as I thought.
I go out less often than I used to. I don’t go out as often as I used to.

The hotel is cheaper than I expected. The hotel isn’t as expensive as I expected.
The examination was easier than we expected. The examination wasn’t as difficult as we

expected.



5. The horse ran slower than it usually does. The horse didn’t run as fast as it usually does.

‘ VII. Text Translation for Reference
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I. Aims and Requirements

) Language Focus

1. Focal Words and Expressions

chat depressed freshman immaturity independent
loneliness polish SOrrow treasure after all
cheer up little by little ~ look back settle down

from the bottom of one’s heart

2. Focal Functions and Patterns
1) I've forgotten the last time that I cried. But I really can’t cheer up now.
2) Being half drunk, he was speaking from the bottom of his heart.
3) Some soon-to-be graduates become sad and drown their sorrows in alcohol.
4) Though excited at the start of the evening, they gradually become depressed.
5) They treasure this period of time.
6) I've no regrets from my four years.
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D skills Development
1. Reading and Translating

1) Reading: using logical connectors in reading comprehension
2) Translating: how to handle long sentences in E-C translation

2. Listening and Speaking
1) Listening: to understand a complete dialog or a story
2) Speaking: talking about the careers students might have to face

3. Writing
Learning to write a farewell speech

Il. Integrated Skills Development

) Background Information

1. Introductory Remarks of the Passage
It’s quite popular now for the soon-to-be graduates to gather together, chatting while
drinking and eating for hours in a restaurant. This is the way many students choose to enjoy their
last moments at college. While recalling the leisurely days they had in the previous years at the

university, they feel very sad of departing and some are uncertain about their future.

2. Background Remarks
professor (JE)#4% associate professor &]#4% guest professor & 244 lecturer #JF senior
lecturer 4 #F)F teaching assistant B1# president & K faculty director K g K dean % 4%
vice president &4tk dean of studies # 4% school uniform #JR school banner 4¢3 school
badge &4 freshman —44 % % sophomore =2 % % junior =4 5 % senior WA 5 4

) Language Points

1. Notes to the Passage
1) Para 1: ... a graduate majoring in physics at a state university.
Majoring in..., a present participle, acts as a post-modifier, modifying graduate and meaning
specializing in or doing physics at college. As a student, you can take a minor course ( #H5F+
B ) in addition to your major ( ££FHH ) .
2) Para 1: Philip drank a lot of wine while having supper with a few friends.
When a participle clause acts as an adverbial in a sentence, it can take a corresponding

conjunction, such as while, when, if, unless, etc. Hence we have here while having supper... In
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these cases, the participle clause shares the same subject with the main clause and therefore
the sentence can be rewritten as: Philip drank a lot of wine while be was having supper with a
few friends. Similar structure can be found in:
Unless meeting with trouble, 'll be there on time.
RERBE M, FA 2L,
Although living miles away, he arrived on time.
KRR LSS, WP ERFRA T
Though told to stop, he kept on working.
BRGEEAT T R, f2fdn gk st TAE,

3) Para 5: They just need polishing...
When an “-ing” form is used as the object of such verbs as need, demand, deserve, etc. it
carries the meaning of passive voice. Need polishing is equal to need to be polished. We could
also say:
The front gate needs/wants/requires mending.

4) Para 6: “... except one thing — that what is outside campus is different from their
colleges or universities.”
That introduces an appositive clause to give a further explanation of one thing, and in this
clause what is outside campus is a subject clause.

5) Para 7: “It is college life that teaches them to say goodbye to immaturity and makes
them relatively independent little by little.”
It is... that... is an emphatic structure, by which the subject college /ife is emphasized.

6) Para 7: They treasure this period of time when they experience happiness, sadness,
love, friendship, hopes and loneliness.
When (= during which) introduces a relative clause to modify #imze.

7) Para 9: To eat and drink as they do is a real waste.
To eat and drink here acts as the subject of the sentence and As they do is an adverbial clause of

manner, where do stands for eat and drink.

2. Word Usage

chat: v. talk in a friendly familiar informal manner A
e.g. The teacher chatted with the students before the class. 34T, £)Ff=5 £ W& R,
They sat by the fire and chatted all evening. AT KA B T — 4wk

depressed: 4. low in spirits; sad #74k &4
e.g. She felt depressed about the exam result. /4= KRG VA G, Rty RAE .
We were greatly depressed at the news of the earthquake. £ &30 E &9 7% B &A1 %% 2|
+o &,
freshman: 7. a student in his / her first year at college or university X % —F &% %

e.g. The freshmen found it difficult to get used to the new campus life.
RFH A EIFRAE A0 27
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Some freshmen feel very puzzled about the university life.

HERXF—FRFAFKFAEZRINA L,

immaturity: 7. the state of not being fully formed or developed 7~ & #
e.g. There were complaints about my immaturity and lack of judgement.
HAGET BRI, SZ FIBrie
People laugh at his immaturity.
AT KAt A

independent: 4. not needing other things or people 4k sz )
e.g. We wanted to encourage independent thought. &A1 a1k 5 69 28.3%
The students went camping so as to be independent of hotels. & A£M1%&E &, %7
AEARAE
loneliness: 7. the state of being alone I8 1k
e.g. People feel lonely when there is nobody around. & X AR, A &FHE.
They suffer from isolation, poverty and loneliness. #4155 a2 . 7 % feIRE

polish: v. make (a speech, piece of writing, artistic performance, etc.) as perfect as possible
i 46
e.g. Your article needs polishing before you publish it. 476§ XL ¥ £ X £ # & ZH—TF &,
The musicians gave a very polished performance. & &R #418k L7 — & F K £ 69
mi,
sorrow: 7. (a cause of) unhappiness over loss or wrongdoing; sadness; grief &
e.g. They didn’t show sorrow for having done wrong. HuATX A x5 4?*?%&1‘14, 238
Life has its sorrows, as every rose has its thorns. 4w B BGRA | —4, L ELA G

treasure: v. keep as precious; regard (a possession) as valuable -t
e.g. I treasure our friendship and I don’t want to lose you. &S ALK Z 8] 69 &35, &R
Bk HFAR,
Such a lesson should be treasured up in your memory. X #84 HNR 5% 48T E S,

cheer up v. &%k
e.g. We are trying to cheer her up. HA1% 7 ik %A % .
I cheered up a little. & &% 7 — &)L,

from the bottom of one’s heart % .3
e.g. They have shown their thanks from the bottom of their heart. 441 & =~ T Ak #)
Rt
The words were spoken from the bottom of her heart. X Z 4% B 15 #9%
little by little i% %73

e.g. His English is improving little by little. #84 3&& — & & 5,
After the operation, my father was gaining in health little by little.

FARIE, RLFHBRLT .

el

lr.-.ﬂ.r.l = __;r_.r | g B° r:r. ol o .. ﬂ-l'__. arr
1 I

¥ Saying Goodbye Unit 10

145



o

.

= = i B o Lk it N 1 o

'\ English R e T L o A = el

look back =]
e.g. Looking back on my childhood, I feel very lucky. BB #& 49 &5, HK&B|RFE,
From this time on, we never looked back. A tVA S, HRATFHEA AT = K34,

“settle down % F o &
e.g. I settled down in my chair to read an English newspaper. & £4#7F £ A F kit —1r 3%
HIR

3. Additional Topic-related Sentences

The following sentences are often used to describe university life and future career.

1) From the time when they gathered as freshmen at the very beginning, everything was new,
and anything was possible.

2) Now, it is ending, and they’ll go their different ways.

3) When faced with its end, they find it difficult to accept the reality.

4) In order to gain an upper hand in the fierce competition, some college students are
strengthening themselves in all aspects.

5) A higher academic degree means being more competitive in job hunting.

6) There are some benefits gained from studying abroad.

ﬂIl Additional Classroom Comprehension Exercise

The following exercise is designed to help students better understand the passage. Decide

whether the following statements are true (T) or false (F) according to the text.

1) The students are very happy because they are leaving the college.
2) The students are certain about their future.
3) They often come together, eating and drinking to enjoy their last moments at college.
4) They never appreciate the time at college.
5) They know for sure that their future life is quite different from their campus life.
6) They think they have learned a lot besides knowledge.
7) The students are always busy with their papers until the last minutes before they leave the
college.
8) They think it easy for them to get used to the reality.
9) Everyone feels hopeless of the future.
10) Most of the students are financed by their parents.

Key: 1) F 2)F 3) T 4 F 5 T
6 T 7T 8) F 9) F 10) T

w Guide to Exercises and Supplementary Exercises

1. Exs. 1-2: These exercises are designed to check how much the students have understood the passage. They



may be done either as a lead-in exercise or as a post-reading exercise.

2. Exs. 3-5: These exercises are provided for the students to concentrate on practicing some focal words and

expressions chosen from the reading passage. The additional exercise is given below.

Translate the following phrases and expressions.

1) invain 2) astate university 3) accept the reality

4) be uncertain of... 5) give an explanation 6) ki

7) X — T4 8) FuH 9) @&

10) #xAek

Key: 1) #%, aF% 2) B KR 3) gL
4) *f---RiedE 5) 1k 6) graduation papers
7) know nothing about... 8) from the bottom of one’s heart
9) be faced with 10) cheer up

3. Ex. 7: Students should be reminded to pay attention to the logical connectors before reading the passage.

The sentences below can be used as an additional exercise.

Read the following sentences and then answer the questions. You should pay attention to the
logical connectors indicating different relationships.
1) Tea contains caffeine and can cause insomnia. Herbal tea, in contrast, does not and is
therefore a recommended pre-bedtime drink.
Question: What is the relationship between the two sentences? (Contrast.)
2) The factor most commonly associated with driving accidents is excessive speed. The second
most common factor is alcohol.
Question: What is the relationship between the two sentences? (Addition.)

4. Exs. 8-9: These listening exercises are designed to understand a complete dialog or a story.

5. Ex. 10: This exercise is designed to belp students talk about future careers. It is better done in groups or in

pairs.

6. Ex. 11: It is designed to practice translating skills: translating long sentences. More examples are given

below.

1) The widening gap between the information enabled and information disabled is going to be a
greater social problem than any seeming social problem we’ve ever had in the past, including
racial and economic problems.

BREAREEHARGAFRERE AR EHARGAN 20 E BT REQRA LT EH
AR EM, ZZARYT BAL KT BB TR B LA F, ARk 25 EM,
2) Children who recorded the weakest lung function were found to be smokers themselves and

to have parents or brothers and sisters who smoked.
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3) We are much less conscious of the extent to which work provides the cultural life that can
make the difference between a full or an empty life.
AT TAR ARG A AY £ 7 T & BT AL O AF A Se B4R IRAR Y X O ey A R R A R LA A 5
ER VALY TR

4) The growth stage lasts roughly from birth to age 14 and is a period during which the person
develops a self-concept by identifying with and interacting with other people such as family,
friends, and teachers.
MERBRBAE R4S R —AAdE A, o RA L A S IF IR A IR
RESAAZIRGR

I1l. Applied Writing

) structure Analysis

A farewell speech usually involves the following aspects:

Addressing
Looking back at what has been done
Expressing thanks

Sow»

Looking forward to the future

ﬂ] Additional Samples of the Specified Type of Applied Writing

My dear teachers, friends, it’s my honor to be here to say a few words on behalf of the
graduates.

First of all, I want to thank you all for coming to this party. We have thrown this party,
because all the graduates wanted to thank you all for being kind to us while we have been here.

Looking back, it seems like a very short four years studying and living here. All of us still
remember the first day we came to this university, and every thing looked so strange and new,
compared with our middle schools. The first several months were a difficult time, but we
tried very hard to adapt ourselves to the new environment, new lifestyle. There were times
of disappointment, sadness, and loneliness, and there were also times of joy, excitement, and
happiness. Through them all, you have always been with us to share the sorrow and happiness,
and we are deeply grateful to you for that. We have gradually grown up and become independent
and mature. You are our good examples and we are looking forward to our new responsibilities.
We all believe we will enjoy all the challenges lying ahead.

Now let’s toast for our university, our teachers as well as our bright future.
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IV. Grammar Focus

Inversion

@) Grammar Notes

1. after negative expressions and “Only...”
e.g. Seldom had I seen a remarkable creature.
Hardly had I arrived when I had a new problem to cope with.
Only after a year did I begin to see the results of my work.
On no account are visitors allowed to feed the animals.
2. after a prepositional phrase of place
e.g. On a hill in front of them stood a great castle.
Under the table was lying a half-conscious young man.
3. with verbs of reporting
e.g. “I've had enough,” said John.

ﬂ] Additional Exercises

Choose the best answers.

1) from the tenth floor when the policeman pointed his pistol at him.

a. Jumped down the burglar b. Down jumped the burglar

c. Down the burglar jumped d. Jumped the burglar down
2) Under no circumstances the computer.

a. may he use b. he may use c. he uses d. he may be using
3) So little known that the explorers had to proceed without maps.

a. was the forest b. the forest was

c. the forest d. a forest was

4) Only when it rains

a. the river does overflow b. overflow does the river

c. the river overflows d. does the river overflow
5) for my illness I would have lent him a helping hand.

a. Without being b. Not being

c. Not having been d. Had it not been

149



R o T e T SR | L S L S PO AT
Nl i ¥, ﬁf T BPE RR E
el = r-eﬁ" H

-

£F g
Trg o jrarey ¥ i ,-|"'-’_,.J""""‘F ¥ d_-f ‘P Jr‘_'!# -
Car \ English .~ "% & B r‘*.r‘ A e Al 1 ﬁ"ﬂ?- &
™

6) table tennis was accepted as a regular part of the Olympic Games.
a. It was in 1986 when b. It was until 1986 that
c. It was not until 1986 that d. Not until 1986
7) Now , you needn’t worry about it any longer.
a. come your turn b. comes your turn
c. your turn is come d. your turn comes
8) Hardly a man who eats ants.
a. has anyone seen b. did anyone see
c. anyone has seen d. anyone saw
9) — Tomorrow will be very hot.
— So
a. it will b. will it c. itis d. isit
10) Little care whether you die or live.
a. did he b. he does c. he did d. does he
Key: 1) b 2) a 3) a 4 d 5) d
6) c 7) b 8) a 9) a 10) d

V. Merry Learning

During a parents’ evening at the school where I teach, a mother sat down opposite me just

as the headmaster stood up to give a long speech. “Oh, dear,” said the mother. “I've got to go in
a minute.” Wanting to tell her something useful about her son quickly, I whispered, “He’s doing
well, but he’s a bit silly at times.” She gave this some thought then said as she stood up to go,
“Actually I think he’s quite a good headmaster.”

‘ VI. Key to Exercises

Integrated Skills Development

@ 1. Soon-to-be graduates
2. drink and chat
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3. different from

4. accept the reality

5. areal waste
(2 0 gather 2. found 3. finished 4. time 5. used

6. uncertain 7. treasure 8. made 9. experienced 10. enjoy
© (F) EEREUEME (K ) gk

(A ) AL ( J ) IRZIH]

(H) 21t ( G) HHE#&M

(L) 53K ( B ) ftifgre

(C) A& (1) fEEIHA
@ 1. independent 2. explanation 3. hopeless 4. depressed

uncertain 6. loneliness 7. fortunately 8. Immaturity

@ 1. He cheered up at the thought of seeing his son again.

AN vt R W N =

8.
9.
10.

Your graduation paper needs polishing before being submitted.

They know nothing about the product except its name.

Working as a receptionist in a large company is different from working in a small one.

It is the television that helps people know in time what happens around them.

These people treasure the period of time when they lived together with the peasants thirty
years ago.

When the students graduate and go their different ways, they’ll find it difficult to say goodbye
to each other.

He felt very disappointed at finding that the reality was far from what he had expected.

We tried in vain to persuade her to join us.

It’s time to call Mr. Jones about the next business meeting.

0O Open)

(7 8

b 2. b 3.d 4. ¢ 5. ¢

Script
@ p

W:
M: Oh, that’s great. But I have to stay with my parents. They want me to help with their

==

=3

W:
M:

Do you have any plan for the future?
Well, I’d like very much to go to Shanghai. I expect I'll go there, maybe I’ll find a job.

company.
So you don’t worry about your future. You're so lucky.

Well, first I'm going to have a long holiday. I've been very busy lately and I think I need a
rest.

I don’t think your parents will object to that.

No, they won’t. However, I just expect I will work there for one year, maybe, just to earn
some money and gain some experience in management.

Really? You don’t want to depend on them?

No. I am thinking of going abroad and studying MBA after that.

Key: 1. To go to Shanghai and find a job there.
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2. They want him to help with their company.
3. Because he doesn’t need to worry about his future.
4. To have a long holiday.
©O1.F 2F 3F 4F 5. T
6. T 7. F 8. T 9. F 10. T
g (Open.)

2% 15 0.54 0%
1 A D B C
2 B A D C
3 C A D B
4 C A B D
5 D B C A

Applied Writing
(1

Para. 1 Para. 2 Para. 3 Para. 4 Para. §

Ladies and gentlemen, it gives me great pleasure to be here to say a few words about Mr.
Smith, who is retiring soon.

First of all, let me remind you how valuable Mr. Smith has been to the company. He came
to work here after he graduated from university. Since then he has had a number of positions in
the company. So far he has worked and made his contribution for 40 years. Five years ago, he was
promoted as the assistant manager.

I know that all of us who have worked with him have been impressed not only by his
politeness and kindness but also his great achievement in increasing the sales of the company.
Thus he has been greatly respected. We’ll feel very sad to see him leave.

On the other hand, on his retirement, Mr. Smith can enjoy family life and have a good rest.

Finally, 'm sure that you will all join me in wishing him the very best for the future and in
thanking him for everything he has done here for us. Mr. Smith, I have the honor to present you
with a gift. I hope it will remind you of your days with us.

@ 1. Scarcely had I finished speaking when James jumped to his feet.
2. Never before have I heard such a lot of nonsense.

3. We got in the bus and off did we go to Britain.
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4. She opened the box and out jumped a live mouse.

. Not once did she tell me that she would be coming round.

. Not only did they spend all my money, they also wasted a good deal of my time.

. Sodol 2. Neither do I. 3. Neither could. 4. So would L.
. Neither have I. 6. Sowas L. 7. So should I. 8. Sodid L

9. Neither did I.

VII. Text Translation for Reference

FinFERE
‘o RicHEG KSR T, IERMSIEEE SR, 7 FERRE, —ME
REZYFE R B A I B . JERRSE S — S AN IR e TR ZIE, WafslmE, b
BEA RN 5
FEE LR AIGIT, —SCR Sl 2 A AR S R G R Mo TR T K
W LA R T —F A, BSERINNE, ANZ, FFERR RS, 15 T8 HER AR
HHER R
IXBEER N A RSP ER I AR TR BTN, IR ARk A ?
—ANFER, C“BIEHECALE, JLPANERE] T —0h THE, RUBEHFEMSET, i
HEabiesclbesenl, RasigafdToaE—f . 7
WP, —ANOBEEEEAE TIRZINMRRE . RFDUERN AR R, i H
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Scripts:

Test

2 ' (Unit 6-Unit 10)

Part 1 Listening Comprehension

Section A
1. W:
M:

Q:

2. M:
W:

Q:

3. Wt
M:

Q:

4. W:
M:

Q:

5. M:
W:

Q:
Section B

Aren’t you going to work today?

I called my boss and said I was sick. I'm going to play golf with Bill.

Why isn’t the man going to work?

May I see Mr. Smith?

I'm sorry, he’s visiting New York. He won’t be back till Thursday. But you might telephone
on Tuesday or Wednesday to make sure.

Which day is the earliest possible day for the man to see Mr. Smith?

This package is going to Tokyo. I want to insure it for $25.

That will be $3.5 postage and another $1 for the insurance, Ma’am.

Where is this conversation taking place?

Are you going to Canada during your winter vocation?

Well, I don’t enjoy cold weather at all, and Canada is freezing in wintertime.
What do we learn from this conversation?

The air conditioner in my room is broken and I can’t work.

Why not go to the library?

What does the woman mean?

Conversation 1

S22E%

Hello, this is Nancy. I'm calling you from France.

Oh, Nancy, how are you?

Fine, thank you. Is it OK if I come in and see you during my visit next month?

Yes, why not?
Now, what about the morning of Tuesday 10th April? Is that OK? Say, at about... er... 11?
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M: TllseeifI can find the time. Oh, the next day might be better, just after lunch.
W: Right, so that’s Wednesday. In fact that'll suit me fine. Shall we say... um... 2:15?
M: Er... Certainly, 2:15, that’s fine. I'll wait for you.

Questions 6 and 7 are based on the conversation you have just heard.
6. Where is Nancy now?
7. When will the two speakers meet next month?

Conversation 2

I saw a terrible accident last night.

Where did it happen?

On North Street, near the modern office building at the crossroads.

Was anyone injured?

SEEEZ

Well, a car was hit by a fuel truck carrying gasoline. An ambulance took both drivers to the
hospital.

M: Why did the accident happen?

W: I think the man in the car was driving too fast, and he couldn’t stop when he saw the fuel truck.

Questions 8 to 10 are based on the conversation you have just heard.
8. What are the two speakers talking about?
9. What happened?

10. What could probably be the cause of the accident?

Section C

John Bill is English and his wife Rollis is American. They live in Singapore, where John works
for a large insurance company. When they got married, just over six months ago, John was very busy
and they didn’t have time to take a holiday. They decided to wait until early summer, and then go to
Europe for a whole month. Rollis has never been to Europe, and John is looking forward to showing
her sights. They discussed the trip with their travel agent in Tokyo, and he gave them a lot of good
advice about the best ways to travel and the best places to stay. Now, with only five days left before
their holiday begins, John and Rollis visit the travel agent to go over the final details of the trip.

Questions 11 to 15 are based on the passage you have just heard.
11. What is Rollis’ nationality?
12. Where does John work?
13. Why didn’t they take a holiday six months ago when they got married?
14. How long are they going to stay in Europe?
15. From whom did they get a lot of good advice about the trip?
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Key:
Part | Listening Comprehension
Section A
1. D 2. D 3. C 4. C 5
Section B
6. A 7. C 8. A 9. B 10.
Section C
11. is American
12. alarge insurance company
13. John was very busy then
14. a whole month
15. their travel agent
Part Il Vocabulary and Structure
Section A
16. C 17. C 18. D 19. C 20.
21. D 22. A 23. C 24. B 25.
Section B
26. caring for 27. is 28. to find 29.
30. enabled 31. loyalty 32. computerized
33. being discussed 34. imagination  35. attendance
Part lll Reading Comprehension
Tesk 1
36. D 37. B 38. A 39. A 40.
Tesk 2
41. C 42. C 43. B 4. A 45.
Tesk 3
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46. instruction manual

47. operate the floppy discs
48. a monitor

49. akeyboard

50. the disc drive

would come
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Tesk 4

51. K1 52. LK 53. E,G 4. M 55. N,B
Tesk 5

56. The delay in delivering goods.

57. Losing one of the best customers.

58. On the 3rd June.

59. The goods must have been delivered by the 13th June.
60. The buyer will cancel the order.

Part IV Translation
61. A 62. B 63. D 64. C
65. BRI — R H Pl QRN 2 ) BT E— 20 E %S AR B4
So FETAEREAFERGE TR 22 H ] e R R A SR IZﬁmuT%%{%\ S8 R
SR BT RIEN &7, WA R AT,

Part V. Writing

Ladies and gentlemen,
Good morning. The first thing that I would like to do is to say a few words of hearty welcome ®
to Mr. White, who has just come here from America. Mr. White is well known to the world for his
great achievements in the field of computer science. It’s my pleasure to be able to have him working
with us in the coming year.
Ours is the largest computer company in this city, and it has been developing rapidly. By having
an outstanding expert like Mr. White, we feel we are lucky and we can do more and do better in the
future.
Again, on behalf of all the staff, I would like to extend our sincerest welcome to Mr. White and
wish you, Mr. white all the best during the time that you will be with us. Thank you.
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