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Unit 1

Task 1
1. Ea 2. Be 3. Fc 4. Gh
5. Ch 6. Ag 7. Hf 8. Dd
Task 2

1. Their main function is to handle the financial assets of households and firms in our society.

2. The best we can do is to place a subjective value on the probability of certain events occurring.

Task 3
1. F 2. T 3. T 4. F
5. T 6. F 7. T 8. T
Task 4
1. f 2. ¢ 3. g 4. h
5. b 6. a 7..d 8. e
Task 5

1. commercial banks, mutual savings banks, savings and loan associations, credit unions, life
insurance companies, pension funds, mutual funds, finance companies and governmental

credit agencies, etc.



that occurs when firms and households place funds in financial institutions (banks, savings and

loans, etc.)

3. we cannot precisely predict future events

4. the phenomenon of the “law of large numbers”
5. (1) lenders; (2) borrowers
Task 6
1. deposited 2. acquired 3. claim 4. risky
5. convert into 6. in turn 7. avariety of 8. applied to
9. facilitate 10. allow for
Task 7

1. It’s apparent that

AN B W N

some of which are

Because of their larger relative size compared to households
With the aid of financial intermediaries

known with certainty; there would be little cause

Given the knowledge of the “law of large numbers”

Task 8
Paragraph 1

Yo RAFATVR I A R K —Fb ZATAL GG, o AP BURMA RS A, KT
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P AR BARET AT TR B A LA A T 7 BRI RAV & 838, RMHLHARD
AEEATF . Bit, AFLAfm, ALK FELTH. ARTHY, AEF~FELEHA,

Paragraph 2

(£8) BARBE RGHERIE S TRATHEAT T AR A BRATSEATR A &
ANGPATHRAE A £ BRARARAT, SARARAE T BT Mo 9 4R AT AR AR L BARST 7T AL £ SRAE B AR
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Task 9

1.
2.
3.

AT&T

it can be used wherever a Visa or Master card is accepted

(1) it is convenient

(2) there is no charge for annual fee

(3) AT&T offers 10 percent discount on long-distance calls

relatively high interest rate on unpaid balances

telecommunications

(1) Citicorp; (2) MCI

Task 10

Government agencies:

Financial institutions:

Telecommunications services:

Task 11
1. ZFAF
2. KW 5
3. EAFRATA
5. FERA
6. FF—R
Task 12
1. 99-1237
3. $3 500

Federal Reserve Board

Federal Deposit Insurance Corporation
Federal Communications Commission
Universal Bank of Columbus

Synovus Financial Corporation

"Total Systems Services

Citicorp

BankAmerica

Chase Manhattan

American Telegraph & Telephone
MCI

7. universal credit card
8. telephone inquiry
9. subsidiary

10. legal

11. cardholder

12. profitable

2. Dec. 1,2015
4. Thomas Scheppy

Unit 1
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5. Delores Sabino

Task 13
John Smith No. 236 99-1592
1830 Shiloh Street, Charleston, WV 25304-6380 642
Date _May 6, 2015
Pay to the order of _Michael Cooper $ _5 200
Say _Five thousand two hundred and no/100 _ Dollars
PEOPLE’S COMMUNITY BANK
Charleston, WV _John Smith
Task 14
1. account 2. savings 3. checks 4. either
5. cancelled 6. deposit
Task 15
1. It’s 0.44% 2. ayear term account
3. the remaining 5 000 yuan 4. It’s very convenient
5. deposit or withdraw 6. looking forward to
Task 16
1. F 2. T 3. T 4. F
5. T 6. T
Task 17
1. The client would like to open a 1-year time deposit account.
2. 50000 dollars.
3. 0.75% per annum

+

He will be travelling.




5.
6.

Unit 1

No, he can’t.

The client’s deposit will be automatically renewed upon maturity.

Task 18

g

Scripts
Dialogue 1

(A: a bank clerk; B: a client who wants to open a bank account)

A:
B:

P =~ B R -~ B -~ >

=

Good morning, madam. What can I do for you?
Good Morning. I’d like to open an account with your bank. Could you tell me how to start a

personal account?

: Certainly, madam. What kind of accounts do you need to open? Do you want just a savings

account? Or do you need to write checks?

: I'd like to open an account so that either my husband or I can sign checks.

: Oh, I'see. A joint account is what you should have, madam.

: How often do you send out statements, by the way?

: Once a month, with cancelled checks.

: That’s great. I'd like checking my stubs against the statement once a month.

: Then how much money are you going to deposit with us initially?

: Oh, I've got only 1 000 dollars in cash.

: Just a second. I’ll get the passbook ready for you. ... Here you are. (Handing out the

passbook.)

: Thank you very much.
A:

Thank you for using our bank.

Dialogue 2

(A: a bank clerk; B: a client who wants to deposit money)

A:
B:

A:
B:
A:

Can I help you, madam?

Yes. I'd like to deposit some money. Would you tell me the interest for a current deposit at
present?

It’s 0.44%.

How about the interest for the fixed deposit?

We now offer a year term account at 3.5% interest.



B:

I see. I'd like to have fixed deposit of 15 000 yuan and the remaining 5 000 yuan for current

deposit which I would use on daily life. Here is my bank card.

A: Very well. It’s very convenient with a current account. You can deposit or withdraw any time

B:
A:

you want. ... Here is your bank card.
Thank you very much.

Good-bye. We are looking forward to seeing you again.

Dialogue 3

(A: a client; B: a bank clerk who wants to apply for an ATM card)

A:

>

Excuse me, sir. I wonder if it is possible that I can draw money from my savings account

without using my bankbook.

: Of course, sir. You should apply for an ATM card.
: ATM card? Would you please explain?

: Oh, yes. ATM is short for “automatic teller’s machine”. The teller’s machine is connected to

an electronic network and can be operated by the customer. So you can draw money from any

one of our teller’s machines with your ATM card.

: That sounds wonderful. I think I need an ATM card. Please arrange one for me. Do I need to

pay for the card services?

: Well, it’s free of charge.

Dialogue 4

(A: a bank clerk; B: a client who wants to renew a deposit)

A:

>

Good afternoon. May I help you, sir?

B: Good afternoon. I would like to open a time deposit account for 1 year.
A:
B

: Let me see. I have almost 50 000 dollars in my savings account and I have some cash at hand.

How much do you intend to place in this 1-year time deposit account?

I think I’ll place 50 000 in this account.

: Good. The interest rate is 0.75% per annum.

: I have a problem. You see, I shall be travelling at this time next year and I don’t think I can

manage to come back to release the deposit. Do you have any suggestion?

: Oh, take it easy. There is no problem. Your deposit will be automatically renewed upon

maturity if we do not get your further instructions.

: This arrangement is an extremely good idea. Thank you very much.

: You are welcome.
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Unit 2

Unit 2

Task 1
1. C 2. F 3. H 4. B
5. D 6. A 7. E 8. G
Task 2

1. In the money markets, people can borrow or lend funds for short periods of time.

2. They are called “open market transactions” because of their impersonal and competitive

nature.

Task 3

1. T 2. T 3. F 4. F

5. F 6. T 7. T 8. F
Task 4

1. d 2. ¢ 3. h

5. e 6. a 7. ¢
Task 5

1. (1) short-term financial instruments
(2) formal organization, telephone or other communication devices
(3) wholesale, huge transactions

2. (1) trade for themselves; (2) trade for their clients

3. (1) telephones; (2) teletypes; (3) computers

Task 6
1. are central to 2. dominant 3. alternative 4. is characterized by
5. consist of 6. respectively 7. distinct from 8. in that
9. specialize in 10. is conducted
Task 7
1. are tied to each other 2. where financial transactions take place
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3. are of impersonal and competitive nature 4. are settled in

5. be physically shipped 6. because of their substitutability

Task 8
Paragraph 1

tHE—XKF6A, PRALTFTRAFELTECEH—ATEISITORICAFRE: £
ERLEAN, BMERBLEZ T FEAERATHH &, 2120145241, H8 1007 A%M
THEZEENWRE T TG SR, EHLEFLARRE, L3ELFETH “Leftover Treasure”
(BEARTROME ) .

WTZELRTHIMEZITENEINRE R, AT PERRGRX T FTHAE, B
A, ZAEEEEZHEI0MCELH T,

FBHATRAL IR, “FREGBATERBANY "R EZHEAKRET L.
NGRRRE R T4,

Paragraph 2

FIE 03 AFEIR A AR A — TR wy IR IR R BT 69 R M R T2 R R A KR, — 3K
AT T EERETERAONIE, ARSBEAGKRERERET CERRGHMEL, John
Burr Williams, —1ieb4h X 569 27 X G EdribF— 4.

I Hdm, MK, %Hl%$k7‘bﬂi'a‘o

RELZR, HHBRE ZRRAFA A,
Task 9
1. capital markets 2. Land / Building / Houses
3. government activity 4. weak marketability
Task 10

1. Mortgage loans are always secured by the pledge of real property.
Mortgage loans are made for varying amounts and maturities.
The issuers of mortgage loans are typically small, relatively unknown financial entities.

The secondary trading size is still much smaller compared with other capital markets.

wvi AW N

Mortgage markets are both highly regulated and strongly supported by government policies.

10



Task 11

1.

= N0 N v W

AT S
A AFRAT
B~
pay cash

government-sponsored agencies 10.

financial condition 12.

Task 12

Negotiable Certificate of Deposit

CHEMICALBANK
New York N.Y. _Julyl.2015 No. 1591

This certifies that there has been deposited with this Bank the sum of

2 000 000 dollars

payable on July 51, 2013
to the order of Daniel Trading Co.Ltd.

together with interest thereon at the rate of 2.75  per cent per annum
(calculated on the basis of a 360 day year) from the date hereof to maturity
only,upon return of this certificate, properly endorsed.

No interest will be paid on this deposit after maturity.

Unit 2

FLAR
IAPIR S
EPSEY
credit markets
financial entities

corporate securities

1-12
210

David 5. Kidwell
Task 13
1. Daniel Trading Co. Ltd. 2. The capital
3. wholesale and retail 4. electric goods
5. native products 6. good for
7. Large transactions 8. responsibility
Task 14
1. call 2. collect 3. foreign 4. exchange
5. amount 6. passport

11
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Task 15
1. Foreign Exchange Department 2. you are holding
3. deal in coins 4. on the board
5. 10202 yen 6. any commission charge
Task 16
1. T 2. T 3. F 4. F
5. T 6. T
Task 17

1. Jack King is the manager of the Credit Department.

N i AW N

They are planning to buy a house on Harbor Street
It was built 3 years ago.

At least 60 000 pounds.

1 million.

In two days.

Task 18

g

Scripts
Dialogue 1

12

(A: a bank clerk; B: a client who would like to collect remittance)

>

TP EEE T o

: Good morning, madam. May I help you?

: Good morning. My name is Rosa Faith. I got a call from your bank just now.

: Yes?

: It says my remittance has arrived and I’'m supposed to come and collect it.

: Rose Faith..., let me see. Isn’t it a 5 000 dollar telegraphic transfer from the States?
: Exactly.

: Then how would you like to have the money, in Renminbi or in foreign currency?

: Please give me 500 dollars in Reminbi and for the rest, please arrange a monthly deposit for

me. By the way, what is the exchange rate today?

: It’s 655 yuan to 100 dollars. You will have 3 275 yuan in Renminbi. The rest 4 500 dollars are

to be monthly deposited. The international clearing charge is 5 dollars and I will deduct that



B:
A:
B:
A:

Unit 2

amount from your account.

I'see.

Here is your passbook, your passport, and 3 275 yuan.
Thank you for your help.

My pleasure and thank you for using our services.

Dialogue 2

(On the phone. A: a bank clerk; B: a client who wants to exchange money)

A: Good afternoon. Foreign Exchange Department, China Merchants Bank.

w T =

P - -~ I

: Good afternoon. Could you please tell me if I can change foreign currency in your branch?
: Indeed you can and welcome, madam. May I know what foreign currency you are holding?
: Oh, just 20 000 Japanese yen and some small changes.

: All right. We can exchange the bills for you, but we do not deal in coins and sorry for that.

: [ understand. But could you tell me the exchange rate today? I hate reading the exchange rate

list on the board.

: Of course. The current rate is 10 202 yen to 100 U.S. dollars.

: Not bad. By the way, is it time-consuming to do the deal?

: I don’t think so. You are just to fill out an exchange request and show us your passport.
: Good. And is there any commission charge?

: No, there is not any charge on the deal.

: Thank you for your information. Good-bye.

: You are welcome and we are looking forward to your coming.

Dialogue 3

(A: a tourist; B: a clerk who wants to cash a traveler’s check)

A: Excuse me, miss. I need some cash for my visit in the city. Can I cash a traveler’s check here?

PR PP

: Certainly. What currency is your check in and how much do you want to cash?

: Well, my traveler’s checks are in sterling( 3 & 4% f ). Is that OK for you?

: Of course. How much would you like to cash?

: For the time being, 500 pounds.

: That’s fine. Please fill in this form and do not forget to write out your name in full.

: Sure. Full name ... passport number ... nationality ... room number ... the amount and

signature. (Handing in the form) Here you are.

: Excuse me, I will read your passport number. ... All right. Would you please also sign on the

13
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left-hand side at the bottom?

: Sure (Signing again).
: Mr. Steward, the buying of sterling is 10.5 yuan per pound. So the amount you get in yuan is

4 725 with 1% commission deducted.

A: Isee. But I'd like to have some small bills and coins. Would you mind helping me?
B:
A
B

No problem. Here are some 10 yuan notes, 5 yuan notes and 1 yuan coins.

: It’s very kind of you to do that. [ appreciate your help very much.
: Delighted I was able to help. Have a nice day in our city.

Dialogue 4

14

(A: the Credit Departinent manager; B: a client who is applying for a mortgage loan)

A:

Good afternoon. I'm Jack King, the manager of the Credit Department. Very nice to meet

you.

: Nice to meet you too, Mr. King. I'm Cilla Holman. I'm interested in the mortgage loan

facilities offered by your bank. But I want to know more.

: 'm glad to hear that. Please take a seat. Could you tell me what you like to know about our

mortgage loans, Ms. Holman?

: Let me explain. My husband and I are planning to purchase a house on Harbor Street. We

are going to pay the down-payment next week and have to find a mortgage loan to finance the

purchase.

: I see. Is the house a newly-built one?
: Not exactly. But it is almost new. It was built 3 years ago.

: Would you mind telling me how much is the house, how much is the down-payment and how

much you want to get from our bank?

: Oh, let me see. The seller asks for 1.6 million pounds and the down-payment is at least 60 000

pounds. In this way, we need about 1 million from your bank.

: Let’s try to fill out the application form, Ms. Holman. Could I have a look atyour ID card?
: Of course.

: Good. These are some booklets introducing the program. You can read and know more.

Please sign here and I will contact you in 2 days.

: That’s very kind of you. Thank you very much.

: You are welcome.
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Passage B

16

AT

TR L&A ARG R A I AT LA 7 KR W EATAE S, LA FAE G 69 AR L IR A
ARG B HR, R —AMAFE—E107 EANESE, EXEERT, thE V2487 £
I REBALGAEA I, e RARRZEAG S, EHFAEHN, BABEFARAEG B EAEE
A, MEHEZHEARZHRE, ANMIAIT T HRFX AT 2,

BATGE AV B XA R F RATARATRY . ARIP T 4 o BT A AT 5 2K 0 R AT Al FA
VABARNE Fo 32 Ry AAE R0 LA R AT, 5k, X—FH o2l L ERE,

ARAT W 09 K IEAT B BUFAT A 0GR R A B . MASRIP ARG R TR T3 TAARFE 4, €
I — A AR S AT 5 T ) B8R A A Sty AN AN 8] PR EAT R A R A T T, A T 3%
IARITARAR GG T H 4GB M, BURHILM G 6] T IRIPAR e Fo sHGARIT IR S A . esh, SR HBh 8L
MW E T KEHRITHES

W TSP T 0 — a2 AL, —RIeE S HA AT KA A, Bk, WATRAREL
B R AT Sk An AR 4, el MRS, e R RAE R R Y, ERAT AR K
I o 0 T =T AL

%=, WIPRBHASHANGERKMF, XAFHRERHR ., & T e85 ) %— ik,
P VAR ReAR A Mo e — B 7 545 4&

%=, WAVRRGEATA—BAA T DA ERK LG LaELA, Bk, RAEASAE
BHA BRI, F R RAIAZL R, AL, A A ERT ETGMAITRE, —F
KN E) W 2R LA AEAT RACAR A ) ARE . M52, B4l A E A& 65k Uk 4
A3 - WIAANNM SR E SHARZ .

v, BAH%— ISR ERGFRT IS T LG AL, kT LEITANEL— Rtk
TS AR, AR AT & A LIEAT B, RARIIP TS LA AT 5L
%, RARAREHIIT, LA THK, 248 T AT FREE0 AL R T3 7
%7,

%A, ARIT A % B BRI BB F EATEAIR N I, BRIEUT AL AT 6
BENART S,



Unit 3

Unit 3

Task 1
1. C 2. D 3. G 4. A
5. B 6. F 7. E 8. H
Task 2

1. The importer’s bank.
2. The sight draft requires the bank to pay on demand, while the time draft is payable at a

particular time in the future.

Task 3
1. T 2. F 3. T 4. T
5. F 6. T 7. F 8. F
Task 4
1. d 2. f 3. b 4. a
5.h 6. g 7. e 8. ¢
Task 5

1. (1) the issuing bank becomes the guarantor of payment
(2) the payment is assured when terms and conditions are fulfilled
(3) payment can be obtained as soon as the necessary documentation has been properly
provided
(4) the risk of government restrictions on payment can be largely reduced
2. (5) the seller’s noncompliance is reduced
(6) payment can be delayed until the documentation is properly presented
3. (7) the exporter (8) sight draft (9) time draft
4. (10) the exporter  (11) the shipping company . (12)a document of title

Task 6
1. is drawn up 2. acknowledge 3. specifies 4. prior to
5. Assuming 6. in advance 7. sets forth 8. due

17
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9. compliance 10. has obtained

Task 7
1. is obligated to make the payment to the exporter

fulfill the contract with our client
they are in proper order
an additional period of financing

paid $50 in advance

SARENAN

can obtain immediate cash payment

Task 8
Paragraph 1
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E— B 5 RN, 124 R R A FORF A, AT R ARIAEAT AL

Paragraph 2

FRIRBAT R BB MM A(SWIFD)Z —F & F128 2%, H£4 0003 R A 16487
RN KEAT, SWIFTH X A % X250F LM 2R HEHiss, HFLBSULR29.5%
o RESWIFT AR AR K FTE, REWARET —F2s, ik, KAAGETER
F AR FH

Task 9

1. international transactions between exporters and importers
2. (1) The exporters can receive money promptly.
(2) Foreign exchange risks can be avoided.
(3) The importer’s payment is guaranteed by a large, well-known bank.

3. the originating transaction

Task 10
1. E 2. D 3. G 4. C
5. F 6. B 7. A
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Task 11
1. BRFRR% 2. RETHGHERE
3. HAEReyEiE it 4. mE RO FE
5. KARR 6. AKILAT
7. draw a time draft 8. irrevocable liability
9. foreign exchange risk 10. default risk
11. local bank 12. maturity
Task 12

Step 1: the American importer, a letter of credit, his American bank

Step 2: prepares a letter of credit, the British exporter

Step 3: ships the goods, collects the necessary documentation

Step 4: 'The British exporter, the terms set out in the letter of credit, the draft, British bank

Step 5: The British bank, honors the draft to the British exporter

Step 6: draft and the documentation, the importer’s bank

Step 7: The importer’s bank, pays on demand, the importer, stamps it with “accepted”, keeps it,

sells it, pays the amount due

Task 13
(1) EXPIRY DATE (2) SENG-CHO INTERNATIONAL, L'TD.
(3) LIANYUNGANG FISHERY CORP.  (4) USD
(5) $50 000 (6) ANY BANK IN CHINA
(7) BANK OF AMERICA N'T SA, LOS ANGELES, CA
(8) NOT ALLOWED (9) 161030
(10) FROZEN PRAWNS (11) INSURANCE

(12) FULL SET OF CLEAN BILL OF LADING

Task 14
1. exporter 2. fill 3. expiry 4. requirement
5. clauses 6. smoothly

Task 15
1. L/C Department, National Bank

2.

in favor of
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make some amendment to the L/C
one original and two copies of the certificate of origin
add to the stipulations

confirm your amendment

Task 16

1.
5.

F 2. F 3. F 4. F
T 6. T

Task 17
1. The documents the export company has presented under 05468 L/C.

N i AW N

Because they found two discrepancies in the exporter’s documents.

"The description of goods in the packing list is different from that in the L/C.

The Inspection Certificate fails to bear the L/C number, as is specified in the L/C.
The correction will be ready by Friday.

Because otherwise the payment would be delayed.

Task 18

g

Scripts
Dialogue 1

20

(A: Mrs. White, a bank clerk; B: Mr. Keller, an American importer)

A:

Good morning, Mr. Keller. What can I do for you?

B: Good morning, Mrs. White. I come to open a letter of credit.
A: Very well. Who is the exporter?

B:
A

: Sounds good. Would you please fill out this application form so that we can start the

Well, they are one of our new partners, a large Fishery Corporation in China.

arrangement?

: Of course. The applicant ... the beneficiary ... the amount ... the number of the sales ...

contract ... the latest shipping date ... and the expiry date. (Handing in the fornz)

: Mr. Keller, we shall issue an irrevocable letter of credit for you and you will enjoy our most

favored deposit requirement.

: I appreciate it very much, Mr. White. One more thing, could you make the clauses in the
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L/C in strict accordance with the stipulations in our Sales Contract so that unnecessary

amendments to the L/C can be avoided?

A: We certainly will. If things go smoothly, the L/C will be issued by the end of this week.

B: Thank you very much.

A: You are welcome.

Dialogue 2

(A: a bank clerk; B: an importer who wants to amend the L/C)

A:
: Good afternoon. This is Daniel Trading Co. Ltd.

: Yes? What can I do for you?

: We opened an L/C with your bank in favor of Lianyungang Fishery Corporation last month.

w > %

= P

>

Good afternoon. L/C Department, National Bank.

But we have to make some amendment to the L/C.

: Could you tell me the L/C number and the issuing date?
: The number is 05862 and the issuing date is Sept. 6.
: Well, what is the amendment?

: We need one original and two copies of the certificate of origin together with the other

documents.

: Anything else?
: I think this is the only thing we want to add to the stipulations.

: You have to come to our office and confirm your amendment before we issue a formal

amendment for you.

: Sure. I will go to your office this afternoon.

Dialogue 3

(A: a clerk in the People’s Insurance Company of China; B: an importer)

A:

>

Good morning, Sir. What can I do for you?

B: Good morning. Could you arrange an insurance for an import for our company?
A:
B: We are to import tin foil sheets ( 45 /4 4%) by sea. Could you make a suggestion about the

Of course. What kind of goods do you import and what kind of risk would you like to cover?

coverage?

: I think EPA. will be enough.
: Why not All Risks?

: You know, All Risks policy covers all losses occurring at any time throughout the whole
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B:
A:

B:

period of coverage. The goods you are importing are not delicate goods and cannot be much
damaged in transit.

What does F.PA. stand for, then?

FPA. stands for “Free from Particular Average”. It covers you not only against partial loss in
the case of minor perils such as damage by seawater, but also against total loss in the case of
major perils such as sinking, collision and fire.

Thank you for your advice. Please arrange an F.P.A. policy for me.

Dialogue 4

(A: an export company clerk; B: a bank clerk)

A:

>

Documentation Department, Lianyungang Fishery Corporation. What can I do for you?

B: This is Bank of China. We are examining the documents you have presented under 05468 L/C.
A:
B

: I should say, yes. We have found two discrepancies in your documents, which will cause

I'see. Are there any problems?

dishonor from the reimbursing bank.

: Could you kindly tell us what they are?

B: Well, the description of goods in your packing list is different from that in the L/C. And the

Inspection Certificate fails to bear the L/C number, as is specified in the L/C.

: (After checking) The description of goods in the packing list is misprinted and we will correct

it. And we will contact the Inspection Bureau and make them add the L/C number on the

certificate.

: Could you get the correction ready by Friday? We do not want to delay the payment.
A:
B:

No problem. Terribly sorry for causing you so much trouble.

That’s quite all right.

2 2425

Passage A

SRIE. [CEMBIERE
{EFIE
45 B EE —FF By i 0 T 09 4RAT TT 8 S AR OZ AR AT A i R e Sk Bt By 2 B IAT LR B
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HRAT R RER Y T, $=, B0 R —LB R T AEPNZ G &M Fo sk, A TH
R, %=, —BRETBITASRLRMEE, B ol — &R Fa4R. FRENRE A
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IBRERCHERT RO H@IE G — KR, Bp & EBOURHRA AR AT IS S 4T, BUREE
AT A S TF 8945 ARG LB A BT T

B B A A, AR GRS B RIEIE T B o B AR LT
MARIIATH , 2 R THRAEBAKT o 12 R IEa) 5 = AMEE R sk R4S R HE P HLE 8 4
HEAHE S I F ot

=

HAP TR R — T 0B (S 0 RARAT ) TFASF R B BT A3 R EARAT
R &

LB T A, BAC BRI S . BPA R & R T BLPTAT 69 & P AR )
WL, BRI BT RARAT L RBP4, i HIE R A3 R P 4R e R Ok — R R A
5L F O HATR TR RAT KA, BATRIA FAZ LT I TR Fe B S R TAD
W, KEME AL AR OER RN, ERMT BN, B0 AL LA I
e AR, AR F A A,

HHEIRE

HE AR R RIEA S e B AR — M, RO E @0,
EAR P 0 W A AsiE A 6] AR KA R AR R L de RAR B, RELE Sk sidA P A
BRI PR . AR YRR, v T T A S AR AT 69 SR BRI SR AR AR 4 R
P4t O B Z AT RAF AT (SRIRIFER ML ZAGL ) BB

Passage B
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Unit 4

Unit 4

Task 1
1. Cd 2. Eb 3. Ag 4. Fh
5. Bf 6. Dc 7. He 8. Ga
Task 2

1. Four. Life, health, property, and liability insurance.
2. Life insurers set premiums that are based on age of the insured, average life expectancy,
anticipated investment returns on the insurance fund, operating expenses, and a reasonable

profit margin.

Task 3
1. T 2. T 3. F 4. F
5. T 6. T 7. F 8. F
Task 4
1. d 2. e 3. a 4. ¢
5. f 6. b 7. h 8. g
Task 5
1. (1) along history (2) a wide range of services
2. (1) An insurance policy (2) the insured (3) the insurer
3. (1) life insurance (2) property and casualty insurance
4. (1) the insurer (2) the insured
Task 6
1. Periodic 2. protects ... against 3. claims 4. is associated with
5. health 6. exposure 7. liable 8. is subject to
9. In accordance with 10. arange of
Task 7

1. automobile insurance is of more recent insurance
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Should the claim occur

that risk management has to overcome

more health insurance than other insurance

To purchase insurance

rely more on risk evaluation

Task 8
Paragraph 1

RETHRERAREAS]ET H @b, AR REE, B RREGATIREA
(REFAN) RIEZAT, PrFeo 8] Kis 2 38 230 R A A B AR A AAT K

Paragraph 2

W AR e A AR A R M 3R K T A R 00 B R R IRBRTE . AFRE AT —AA
) 58 T PT 2 %, 09 W 4540 2k P AR AR 69 AR IE L A AR IS I 2 % 9 3 SF 3P 3% R 09 2 5 0 K H 4

PRI

Task 9

1. through insurance

3. almost any kind of loss

5. life insurance

7. take out a policy/purchase insurance

9. based on probability
Task 10

6—4 1 3 2 5
Task 11

1. ABERRERE

3. BERE

5. PRIERIEA

7. provide protection against health

9. potential claim

11. insurance broker

26
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10.
12.

AW ® N

that persons facing the same risks share the losses
property and liability insurance
health insurance

a request for payment of a loss

HEA <

8 22

B A FH

give rise to an economic risk
risk avoidance

in the event of fire
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Task 12
1. Jilin Provincial Native Produce & Animal By-products Import & Export Corporation

2. China Pacific Insurance Company Changchun Branch
3. No.PCC14/142174
4. Chinese linden honey , USD31 237.00
5. Asarranged
6. All Risks; War Risks
7. Dalian; Hamburg
8. Good Explorer V. 466
9. April. 30,2014
10. A local competent surveyor
11. Hamburg via Bremerhaven in USD
Task 13
1. Jilin Provincial Native Produce & Animal By-products Import & Export Corporation
2. Hamburg 3. USD 31 237.00
4. All Risks and Risks of War 5. 136 drums
6. Chinese linden honey 7. Dalian
8. Hamburg 9. Good Explorer V. 466.
10. April. 30,2014
Task 14
1. buy 2. term 3. endowment 4. specified
5. offer 6. covered
Task 15
1. theft and fire 2. you are interested in
3. package insurance 4. the validity of the policy
5. property declaration form 6. an insurance contract
Task 16
1. T 2. F 3. F 4 F
5. T 6. F
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Task 17

1. Because after unfolded the packing, the customer found the two pairs of glasses were broken.

wvi AW N

She bought them yesterday.

By motorcycle.

She brought the invoice and the credit card receipt.

Because the goods are easy to break, the shop is not responsible for any damage happened on

the way.

. No, she hasn’t.

Task 18

g

Scripts
Dialogue 1
(A: a clerk in PICC; B: My. Smith, who would like to buy life insurance for his family)

A:
B:
A:

® =R P

Can I help you, sir?
I’'m here to buy life insurance for my family.
You are welcome. But what kind of life insurance do you want to buy? We have term

insurance, whole life insurance and endowment life insurance.

: Could you explain the term life insurance for me?

: OK. Let me tell you in a simple way. This insurance is only good for a specified period, and
it can provide you with the temporary but a great deal of protection. You needn’t offer a large
premium.

: Thank you for your explanation. I've decided to buy it.

: How many people are there to be covered?

: Five.

: Here is the form. You can fill in it over there on the desk.

: Thank you again.

Dialogue 2

28

(A: Mr. Wang, who wants to buy property insurance; B: an insurance agent)

A:
B:
A:

Excuse me, do you offer property insurance?
What’s it about?

It is the insurance against theft and fire.
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: Yes, but we have two kinds of what you want. One is for family and the other for business. I

don’t know which one you are interested in.

: I want to buy one for my family to cover the house, domestic electric appliances, furniture,

etc.

: OK. We have a package insurance service against theft and fire. Both the policy periods are 24

months.

: Are they convenient?

: Yes. They’re much like the bank savings. If nothing happens within the validity of the policy,

you can get your money back after a period of 6 months.

: Well, what should I do now?

: Here is a property declaration form for you to fill in. When you are ready, you can either send

it or bring it to us personally. If filled correctly, we will send you an insurance contract for

your signature. And then your property is under our protection.

: Thank you very much.

: You’re welcome.

Dialogue 3

(A: a client, who wants to rent a safe box in the bank; B: a bank clerk)

A: Hello, miss, but I wonder if you have got some safe boxes for renting.

A:

CE - S R

: Yes, sir.

: How much is the rental fee per month, please?

: It depends on the size. We have three sizes of boxes. What size do you want, sir?

: I have no idea, but I only want to put in it some jewelry. What size do you think is suitable?
: I think the small size is OK.

: Thank you. Where can I get it?

: All the boxes are in the warehouse. It’s not far away. You can wait for me here, and I’ll be back

in 10 minutes.

Thank you.

Dialogue 4

(A: a shop assistant; B: a customer who is making a claim for the broken glasses)

A:
B:
A:

Good morning. What can I do for you?
I’'m here to claim the compensation.

For what?

29



: For the glasses I bought here yesterday. They were broken when I unfolded the package.
: How did you carry them home?

: By motorcycle.

: Oh, do you have the invoice?

: Yes, I also have the credit card receipt issued by your shop.

R PP =

: Let me have a look. OK. Wait a moment. I'll discuss it with the manager.
(A while later)

B: I’'m very sorry, miss. I know what happened to you. But for the goods easy to break we’re
not responsible for any damage which happened during transit. Also, you haven’t bought
insurance on them. We can’t honor your claim. Sorry again.

A: You haven’t told me about that then, and I guess I have to bear the loss myself. I'll certainly
learn from this and try to avoid trouble in the future.

B: I'm sorry I can’t help.

A: That’s OK. Bye.

B: Bye.

Reading A
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Reading B
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Unit 5

Task 1
1. D 2. H 3. A 4. F
5. C 6. G 7. E 8. B
Task 2

1. It is defined to include all interest-bearing obligations of the federal government, along with
certain noninterest obligations that are of minor importance.

2. In period of rising interest rates.

Task 3
1. F 2. F 3. T 4. F
5. T 6. F 7. F 8. T
Task 4
1. e 2. f 3. d 4. ¢
5.¢ 6. b 7. a 8. h
Task 5

1. (1) all interest-bearing obligations

(2) along with certain noninterest obligations that are of minor importance

2. in the figures for the national debt
3. (1) the federal government (2) periods of longer than 5 years
4. (1) securities carrying maturity dates (2)1 and 5 years
5. periods of 90 to180 days
Task 6
1. interest 2. be subjected to
3. convert into 4. quoted
5. substitutes 6. take arisk of
7. be protected against 8. ata discount
9. debt 10. In an aggregative sense
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Task 7

1. along with certain noninterest obligations that are of minor importance
by issuing public debts
at somewhat lower cost

over the useful life of the investment

wvi AW N

although the continued increases for the 1960s and 1970s

Task 8
Paragraph 1

it H-Fo R A2ARIE A T K 5 T HALTY X9 5 K2 F 4 M Ahfe RAnRIEA 0 T2 R R
TrRegRA, mAMTXGEME R L RN 5 BENRBIMITERFR T L, 2T
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Paragraph 2
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Task 9
1. both the seller and the buyer

an investor who expects stock prices to rise
investors who expect stock prices to decline

buying stock for the purpose of reselling it at a higher price

[V N VS )

selling stock that you do not own with the intention of replacing it later at a lower price

Task 10

JT—>»3—>»8—>»2—>4—>6—>1—>5
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B EGES)T
AE T (= k)
MRz
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market process
10. bulls market

12. foreign exchange broker

3. $30 4. dipped

7. rise

Bank of Georgia Holdings is in the banks sector and is currently trading at 2 535p per

share. In the last year Bank of Georgia Holdings’ share price has ranged from 1 530p to 2 661p.

In May of 2013, Bank of Georgia Holdings was valued at approximately 1600p. Between July

and January, prices rose consistently to 2600p per share. From January, however, share prices

have fluctuated. They fell a little in February and then peaked at 2661p per share in April.

Task 11

1 RERS

3. FEHCERAY)

5. X%

7. cash transactions

9. bid a price

11. selling short

Task 12

1. 2009 2. shares

5. peaked 6. fell
Task 13
Task 14

1. stock 2. shares

4. exchange 5. return
Task 15

1. open a brokerage account

2. complete a new account application

3. with a credit card

4. a 50 percent return

5. a 100 percent return

6. have a margin loan account then
Task 16

1. T 2. T

5. T 6. F

3. stockbroker

6. performing
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Task 17
1. US shares closed higher on Monday.

N AW N

Yes, they have.

Tt made $3.9 billion.
The Dow Jones.
1.1%.

0.3%.

Task 18

g

Scripts
Dialogue 1

36

(A and B are colleagues talking about buying shares.)

A:

I’'m thinking about investing my money in the stock market and buying some shares. But,

what’s the difference between stocks and shares?

: Basically, they are the same. In Britain, we normally say shares, but in North America they use

both.

: Can I buy shares for any company in the world on the stock market?
: No, you can only buy stocks and shares on the stock market for public limited companies.

: So, how do I buy stocks or shares in these public limited companies? Can I do it myself by

calling the companies?

: No, you don’t have the permission to buy shares yourself, you have to get a stockbroker to

buy or sell shares for you. So you have to set up an account with a stockbroker.

: OK. So what’s the difference between a stock exchange and the stock market?

: The stock market means anywhere stocks and shares are traded, but a stock exchange means

an actual organisation where they are traded. In New York, you have the New York Stock

Exchange and the Nasdaq Stock Exchange.

: I see. I would like get a good return from the shares, I want to make a lot of money. Do you

have any recommendations on what company’s shares I should buy?

: I don’t know. You should get advice from a stockbroker or look at how a company’s shares are

performing.
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Dialogue 2

(A: a stock broker; B: a client who wants to open a brokerage account.)

A:
B:
A:

P

P =

B:

Can I help you, madam?
Yes. I'd like to open a brokerage account.
OK. You have to complete a new account application. Feel free to ask me questions about

anything you don’t understand.

: Thank you. (Filling in the form ...)
: Do you want a cash account or margin loan account?
: Can you explain the differences between the two?

: Cash accounts are simple: if you have cash in the account, you can use it. Margin accounts are

like using your checking account in tandem with a credit card.

: Could you give me an example?

: Let’s say you buy a stock for $50 and the price of the stock rises to $75. If you bought

the stock in a cash account and paid for it in full, you’ll earn a 50 percent return on your
investment. But if you bought the stock on margin — paying $25 in cash and borrowing
$25 from us — after paying back the broker, you’ll earn a 100 percent return on the $25 you
invested (minus any interest you owed us).

Thank you! I want to have a margin loan account then.

Dialogue 3

(A: a client; B: a stockbroker)

A:
B:

A

I want to place a trade. T want to short 1,000 shares of APP at $180.
I'm sorry, Miss Jessica. I can’t process that for you. You need a margin account to short a
stock. I can send you the application form to fill out.

(Next morning Miss Fessica called her broker.)

: Hello, it’s Miss Jessica. Did you get my application?

Yes.

: Great, I would like to short APP then.

: One minute please...I'm sorry, Miss Jessica, but you now need a shorter’s account.

: What! You mean the margin account isn’t enough?

: No, you also need a shorter’s account. Any financial institution nearby has the forms.

: Oh, my God. By the time I got a shorter’s account. It may go under $150.
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The Report

US shares closed higher on Monday after strong earnings from banking giant Citigroup
provided some good news.

Also helping the upside was data from the US government showing March retail sales made
their biggest gain since 2012.

Citigroup rose 4.4% after it made a 4% rise in quarterly profits to $3.9 billion.

The Dow Jones was up 0.9% at 16,173, the Nasdaq rose 0.6% to 4,022 and the S&P 500
was 0.8% higher at 1,830.

The Commerce Department said retail sales grew 1.1% last month, the fastest growth since
September 2012.

Sales growth in February was also revised up sharply to show growth of 0.7%, compared

with the previous estimate of 0.3%.
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Unit 6

Unit 6

Task 1
1. F £ @44 2. H P VIES B
3. G ok Py 3R F 3 IR 4. ] E ML IR
5. A IR A GHER 6. C W42 N AR A
7. B NN R 8. E W54t A M LAA
Task 2

1. Itis to provide managers and outsiders with information that can be used in decision making.

Asset protection and internal auditing.

Task 3
1. T 2. F 3. T 4. F
5. F 6. F 7. T 8. T
Task 4
1. d 2. h 3. g 4. a
5. f 6. ¢ 7. e 8. b
Task 5

1. (1) to provide information that managers can use in decision making
(2) to produce operating documents
(3) to protect the company’s assets
(4) to provide data for company tax returns
(5) to provide cost data
2. preparing documents that contain instructions for a variety of tasks
3. (1) reducing the chances of loss of assets or of unobserved thefts

(2) seeing whether prescribed data handling and asset protection procedures are being

followed
Task 6
1. internal 2. will serve the purpose
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3. on behalf of 4. have imposed

5. diverged from 6. conform to

7. procedure 8. went beyond

9. administrative 10. divisional
Task 7

1. to provide useful information to people
Document preparation
the completion of the company’s tax returns

process data through electronic computers

wvi AW N

the asset protection procedures

Task 8
Paragraph 1

2t ALY BAREMMKE, B4, LAMFREN AL, SRR H 4k
B EFAREERTRREK, Flde, T IHIET AL AL F 22 F AR = 5 fodf ]
BAFAF, L E£3),

Paragraph 2

B AFIRAARE “TLFET" , BARMNTAND EH AL HIE. 237
REGEER D Z R I ERA R BB LR S ER, THAHMERIL, ng
BRELE, ZEMNTARAET ., TN S5 EBOFRAMEBRR, AENH, #HE
L BURER I e A AR B A P28 22 A B At Rt AT 69 K 0L

Task 9
1. 80 000 000 yuan (RMB) 2. balance sheet
3. increase; increase 4. their balances
Task 10
1. (1) account (2) debit (3) credit (4) transaction
(5) giver (6) corresponding debit  (7) entries (8) the total of all the credits
2. (1) assets (2) liabilities (3) equity
(4) Liabilities (5) Equity (6) balance each other
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3. (1) financial position (2) given date
4. (1) incomes and expenses (2) profitability (3) taxation
Task 11
1. itk 2. KK
3. LEMBEHSA 4. Rk
5. BTk 6. Fh Ktk
7. accounting principles 8. accounts payable
9. statement of final accounts 10. T-account
11. double-entry system 12. bookkeeping by single entry
Task 12

Cash Accounts Payable
(2) 1 800.00 (b) 675.00 (2) 290.50 (€) 415.50
(d) 505.50 (¢) 700.00
(i) 175.00 () 290.50

(h) 175.00

G) 350.00

Jon Wheeler, Capital
(2) 1 800.00
Accounts Receivable Jon Wheeler, Withdrawals
(H) 175.00 (i) 175.00 () 350.00
Prepaid Rent Repair Services Revenue
(b) 675.00 (d) 505.50
(f) 175.00

Repair Equipment Advertising Expense
(c) 700.00 (h) 75.00
(e) 415.50
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Task 13
WHEELER’S REPAIR SHOP
Trial Balance
(Current Date)
Balance

Account Title Debit Credit
Cash $390.00
Prepaid rent 675.00
Repair equipment 1115.50
Accounts payable $125.00
Jon Wheeler, capital 1 800.00
Jon Wheeler, withdrawals 350.00
Repair services revenue 680.50

Advertising expense
Totals

75.00
$2 605.50 2 605.50

Task 14

1.
5.

bookkeepers 2. management 3. decisions

sufficient 6. external

Task 15

1.

S ke

a great new career for you

even for the government

offer advice in certain areas

I have no interest in doing taxes.

check for mismanagement, waste, or fraud

sounds the most interesting to me

Task 16

1.
5.
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Unit 6

Task 17

1. The Federal and some states.

2. He would get a refund from the IRS for the amount he overpaid.
3. He would have to pay the difference back to the IRS.
4. He can receive a credit for each dependent.
5. About $1000 from his federal taxes.
6. He will have $800.
Task 18
S
Scripts
The Passage

Accounting can be divided into several areas of activity. These can certainly overlap
and they are often closely intertwined. In general, most of the boring work is done by
bookkeepers. The information they produce can be interpreted by management accountants.
It can then be used by senior accountants at financial controller and director level for making
decisions on the future of the business.

The company’s accountants also do an internal audit, which can ensure that management
have sufficient internal control over what is going on. The external audit aims to ensure that
published financial statements give a true and fair view of the company’s profit, assets and
liabilities.

Dialogue 1

(A: a school counselor; B: a graduate who wants to find a new job.)

A: Ineed to find a new job. I am very good with numbers and money matters.

B: Accounting would be a great new career for you.

A: What kinds of accounting jobs are available?

B: You could work for a company, for an individual, or even for the government. The four
main positions are public accounting, management accounting, government accounting, and
internal auditing.

A: What do they do?

B: Public accountants perform a wide range of duties including auditing, consulting activities,

and taxes. A public accountant can also offer advice in certain areas or specialize in forensic
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accounting.

A: T have no interest in doing taxes. What is management accounting?

B: Management accountants record and analyze the financial information of the companies they

work for. Government accountants are responsible for the records of government agencies.

And internal auditors are used by a company to check for mismanagement, waste, or fraud.

A: Well, the management accountant sounds the most interesting to me.

B:

Then you should definitely look into it some more.

Dialogue 2

(A:

David; B: My, Smith who points out errors)

A: Mr. Smith. We plan to hold a meeting next week to make a report to the board of directors

B:

X

A:

about our financial positions and operating results. How’s your audit going on?

David, our study on your statements shows that more than one third of your annual sales are
realized in December. To be frank, we don’t think it very normal. And some entries do not
conform to the original vouchers, especially those for consignment sales.

Are you sure? You know, our company has a strong internal control system over sales. Could
you make it clearer?

As a matter of fact, we didn’t find your consignee’s lists of consignment sales concerned
although we found the relevant invoices.

Since the goods have been delivered by the end of December, that’s why we regarded the sales
as realized.

But as I know, according to the Accounting Standards for Business Enterprises, when goods
are sold through consignee, sales shall be regarded as realized only after a list of consignment
sales is received from consignee. Therefore, I must ask you to modify the relevant financial
figures.

Well, I'll first report to the financial controller and then give you a reply.

Dialogue 3

46

(A: an account; B: a client who looks for belp with bis income taxes)

A:
B:

A:
B:

May I help you today?

I need someone to help me with my income taxes. This is the first year I have filed taxes, can
you tell me a little about it?

Well, with any job that you work, some of your income is taken out of every paycheck.

That is the Federal and State that I see on my checks, right?



Unit 6

A: Correct. Every job will take money out for Federal taxes, but not every state withholds state
taxes.

B: But if I have already paid taxes by having them taken out of my check, why do I need to do it
again?

: At the end of every year, you need to file taxes to see if you paid too much or too little.

: What happens if I paid too much?

: Then you would get a refund from the IRS for the amount that you overpaid.

: So if I did not pay enough, then I would have to pay the difference back to the IRS?

: That is right. Now, do you have any dependents?

No. Does that make a big difference?

: Many times you can receive a credit for each dependent you have.

: And a credit would mean either paying back less or getting a bigger refund, right?

: Exactly. Are you going to school?

: Yes, I go to school part time.

: Do you pay for all of your school expenses or do you have federal aid?

: I pay for my own tuition and books.

PR P EPEEPRPERRR P

: It looks like you will be able to get a refund of about $1000 from your federal taxes, but you

will have to pay $200 into your state taxes.

~c)

: So after I pay my state taxes, I will have $800 left over?

>

: That is what it looks like when I fill out the paperwork.
B: Very good! Thank you for your help.

Passage A
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Unit 7

Task 1
1. Cd 2. Dc 3. Ae 4. Fh
5. Gg 6. Ha 7. Ef 8. Bb
Task 2
1. Developing an E-commerce business right now is like trying to sell cars when the roads

haven’t been built.

. The thing making the Web possible is that it is standards-based — that’s one of the reasons its

growth has been explosive.

Task 3
1. F 2. T 3. F 4. T
5. F 6. T 7. T 8. F
Task 4
I e 2. h 3. f 4. ¢
5.d 6. ¢ 7. b 8. a
Task 5

1. (1) faith; (2) fear

Bl

(1) TCP/1P; (2) Java; (3) Netscape; (4) IE; (5) XML; (6) HI'ML

e-business

(1) You must know the capabilities of your organization;

(2) You must be able to find out what customers want and how they are responding to your

services.

5. (1) count heads; (2) tally hits on the Web; (3) get feedback

6. leading technologists in accounting firms

Task 6
1. explosive 2. apply 3. faith 4. feedback
5. will respond 6. plunges 7. get into 8. betting on
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9. in volume 10. tally
Task 7
1. accounting software packages 2. produce immediate returns
3. Information technology 4. Web-based marketing
5. make investment decisions 6. Revenue accounts
Task 8
Paragraph 1

REEsr T+ kMg ELE A —F BT AT R, TR HRMHEERT. M0
2t P e b BRI N IR Y, RIR Y RFTRAY ., BIARANS PA2S% 242 it E
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Paragraph 2
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F R, AR T RARSE AR B X AP IR AR, RS B & A A A
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Task 9
1. (1) untraditional; (2) exciting
returns on investment
a qualified CPA has inspected it and issued an assurance report
website’s owner
CPA
compliant to the WebTrust principles

~N QN i pB~wW N

assurance service, aligned with the auditing function

Task 10
1. became one of the first CPA firms licensed to offer WebTirust

2. It provides a broad assortment of consulting activities, including computer information and
accounting system services
3. any website may generally display the WebTrust seal on its order page

4. with a direct email link to the assuring CPA

51



S

5. meet high standards relating to disclosure of business practice, transaction integrity and

information protection

Task 11
1. & RPLLFIFE 2. ZEEMSHIT R
3. IR 4. RIS
5. RpRHEMH 6. EMAIIF
7. information protection 8. returns on investment
9. transaction fairness 10. consumer confidence
11. technological era 12. mission statement
Task 12
1. comparative income statement 2. increase and decrease
3. total revenue 4. 13.1% /2061.96
5. zero 6. legal network revenue
7. misc. revenue 8. CDI Training Project
9. increase expenses 10. decrease
Task 13
1. 2013 2. Revenue
3. Depreciation Expense 4. Other Cost of Revenue
5. Selling, General & Administrative Expenses 6. Research and Development Expenses
7. Operating Income 8. Interest Expense
9. 0.33 10. Income Tax Expense
Task 14
1. accounting 2. efficiency 3. checkup
4. resolutions 5. statements 6. alternative
Task 15
1. linked together 2. prevent you from 3. general journal
4. the transactions 5. be posted automatically 6. No wonder
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Task 16
1. T 2. F 3. F 4. F
5. F 6. T

Task 17

1. The client wants to know how to upgrade their software.
Because they don’t want to be left behind.

Yes, he does.

Get to their website and download the latest version.

Updating is free.

= Y, T R UVR NS}

He can contact with them by email or fax to let them know.

Task 18
&

Scripts
Dialogue 1

(A: a client; B: an expert from ABC accounting software Inc.)

A: Good morning.

B: Good morning. My name is Alan Wang. This is my name card. 'm from ABC accounting
software Inc. I just want to know how the software is going on, since you have been using it
for more than two months.

A: Great. As a matter of fact, it does have improved our efficiency as well as our performance.
However, we have encountered some problems in using it.

B: That’s why I'm here today — to have a routine checkup and help you find the resolutions. So
what’s the problem?

A: That there are too many abbreviations in the statements and sometimes it results in our
misunderstanding of some professional terms.

B: Really? We do that just to increase the processing speed. Anyway, I'll ask the technicians to

design an alternative program and solve this problem next time.
Dialogue 2

(A: a client; B: a service provider)

A: ’'m not so familiar with this accounting program. Would you please tell me how it works?
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B: Sure. What do you want to learn?

A: Just as you introduced, many sections of the accounting program are linked together. What
does that mean?

B: It means our accounting program can prevent you from repetitious work.

A: Repetitious work? Could you make it clearer?

B: OK. For example, we used to enter the transactions in the general journal first and then post
them to the general ledger. Now our accounting program enables the transactions entered in
the general journal to be posted automatically to the general ledger.

A: That’s great. No wonder it has greatly improved our efficiency.

Dialogue 3

(A: a client; B: a service provider)

A: Can you show me the correct procedures to run the accounting program?

B: Yes, of course. Our program provides you many options to perform various functions such as
saving a file or updating a customer account.

A: I got confused about the way to access the function of making financial reports.

B: Well, the first step is to click the menu bar at the top of the screen and you can find some
menu categories such as Accounts, Journals, Reports, Options and Special. Choose Report.

A: Then what’s the next step?

B: When the window concerned appears on the screen, you can pull down a list that shows
different financial reports. Choose the report that you want to generate and press ENTER. It

will be done automatically at once. You see, it’s a piece of cake.

Dialogue 4

(A: a client; B: a service provider)

A: We don’t want to be left behind. How could we upgrade our software?

B: That’s very easy. You can just get to our website and download the latest version.

A: How much shall we have to pay for the upgrading each time?

B: Since you are our regular customer, we don’t charge for it.

A: Great. That’s just what we expected. So can T have your website?

B: Sure. It’s indicated on the name card. If you have any comment or questions about our
product, please do not hesitate to let us know. You can keep in contact with us by email or fax.
We'll provide you with our sincere service.

A: Thanks a lot.
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Passage B

56
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Unit 8

Task 1
1. G 2. F 3. B
5. C 6. A 7. E
Task 2

Unit 8

1. Property taxes are levied on the real or personal property of the taxpayer and constitute a tax

on ownership of property.

2. Excise taxes are levied on privileges which taxpayers receive by virtue of payment of the tax.

Task 3
1. T 2. T 3. F
5. F 6. T 7. T
Task 4
1. e 2.d 3. a
5. f 6. b 7. ¢
Task 5

(1) the real or personal property of a taxpayer (2) the ownership of property

(1) land and structures on land
(3) certain real estate

(5) and property owned by other governmental units

(2) taxing authority

(4) school and church property

(1) personal automobiles and business inventories (2) the state in which the property is located

(2) hard /difficult

(4) illustrations

(1) activity taxes

(3) excise taxes from other taxes

Task 6

1. licensed 2. franchise 3. Illustration

5. impose ... on 6. By virtue of 7. in relation to

9. is designed to 10. are levied on

4. variation

8. are exempted from
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Task 7
1. in which the land is located 2. applies to land and structures on land
3. provides exemptions 4. As taxes are related to economy
5. except some developed countries 6. frequently imposed on him a poll tax
Task 8
Paragraph 1

FEA=AHA: AAFF, MARER (FL) o BTFTHAKRNEIZA NI —FHAR
BABORN, BT AT B TN, AR BT 6T R, UK T =47 2% R RAR
SHRRIT IR, T AR R PMGR IR, EATRITBANLER, @453 F)
B BB AT AR S AR

Paragraph 2

122, MR, WwBER R FEEHREH M M, LEMMBREE—ZELT
EREEL R, NERWAERA, RAETZNL@ATHEH (FPEEHMR) o BFEIE
ERIIELEI P B FEER LSRG K ERAHEH, REARFERFH VRIZF, 4
o) EH AR ETF BRI AL BN B R, B RE IR E ALK 7 bdk, XA
WY T I TS, AR T €N18R 5] .

Task 9
1. (1) the personal and corporation income taxes (2) excise taxes (3) payroll taxes
2. (1) general sales taxes (2) personal income taxes (3) excise taxes

(4) motor vehicle and highway-user taxes  (5) employer’s payroll taxes

3. real estate and personal property taxes

4. (1) individual income tax (2) almost 100 billion

5. (1) gasoline excises and automobile licenses (2) 10 billion (3) the states
Task 10

1. bases 2. consumption 3. virtually 4. spending

5. levies 6. raise 7. inorder to 8. _considerable
Task 11

1. BZF” 2. B mA 3. SETRHE 4, FERAA
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5.

i T A

9. real capital

6. TIHHE FH 7.

11. income equilibrium

Task 12
Table 2

Individual Industrial and Commercial Household

Income Tax Annual Return

10.

fixed capital

real estate tax

Unit 8

8. fixed duty

12. equilibrium rate of exchange

Taxable year: From ___date ___ month __ year Date of Filling: _ date __ month ___ year

To__ date ___ month ___ year

Tax payer’s name | Address
Name of household
Kind of business Date of pro.ductlon A/C number Post code & Telephone
operation number
Ttems Amount
1. Revenue of this year
Computation of 2. Cost
. 3. Expenses
taxable income 7. Losses
5. Taxable income
6. Tax rate
Computation of 7. Quick calculation deduction
individual income | 8. Income tax
tax 9. A mount of tax paid in advance this year
10. A mount of income tax due or over paid
Task 13

Tax payer’s file number

Monetary unit: RMB Yuan

Individual Income Tax Withholding Return

Withholding agent’ file number I’\)/[::)tzeizfarf;lzlgnn?t iﬁkﬁﬁl’ year
A h
Withholding agent’s name [ Address Tel. number
Tax Tax Unit’s Foreli{;:ecll?rtiencv Quick | Amount | Tax
| payer’s Categories | Income i .| Taxable | Tax i ¢ " Date of tax
PHETS| " e HmC ind of income | period | RMB [Name of Exchange Total Dedugtigs income | rate aloultion| oftx |cerdficte payment
name address Amount Converted deduction | withheld | number
number currency rate o
. Finance
i mdTx | wages | 10| 316 3500 | 0 [0 0 0 201328
Guang 2013
College
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W Finance Feb
g ndTax | wages | 5ok [49H 300 | 144 [3%] 0 | 83 2013.28
Hong 2013
College
Finance
Zhang nd x| wges | 10| 5408 3500 | 1908 [10%| 105 | 8580 201328
Xu 2013
College
Finance Feb
Li Wei and Tax | - wages 3860 3500 | 360 |3% 0 10.80 2013.2.8
2013
College
Joh Finance Feb
o and Tax | - wages ¢ Dollar | 12000 | 623 | 74760 |74760] 3500 | 71260 [43%| 13505 | 18562 2013.2.8
Smith 2013
College
Task 14
1. payment 2. revenues 3. three 4. wealth
5. Dozens 6. categories
Task 15
1. the income taxes 2. costs and expenses 3. corporation income taxes

4. calculating tax rates 5. personal income tax 6. total income

Task 16
1. F 2. T 3. F 4. T
5. T 6. T

Task 17

1. The major function is to balance resources and money supply.
Yes, she does.
First, tax is used to finance goods and services provided by the government.

Taxation could redistribute income .

[ N U R Y

on.

6. Yes, they can.

Task 18
B
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In return, they enjoy protection, health care, education, welfare, streets and highways and so




Unit 8

Scripts
Dialogue 1

(A: a tax collector; B: a taxpayer)
A: Hello, sir. What can I do for you?

> =

P E PR TPERE P T

: Hello. I have something about tax to ask you. Could you explain it for me?
: Sure, please go ahead.
: Is tax a compulsory payment to the government?

: Yes, you are right. The government raises revenues through taxation.

Now, how many types of taxes are there?

: There are three main types of taxes.

: What are they?

: They are taxes on income, wealth and activities.
: There aren’t any others?

: Dozens of other less important kinds of taxes exist, but nearly all of them can be placed in one

of the three main categories.

: Oh, I'see. Thank you for your explanation.

: It’s my pleasure.

Dialogue 2

(A: a tax collector; B: a taxpayer)

A: Good morning, madam. May I help you?

P WP E PR PR PR P E

: Good morning. I’d like to consult you about the income taxes.

OK.

: What are they based on?

: They are based on net income.

: What do you mean by “net income”?

: It refers to the profit one gets after all related costs and expenses are deducted.
: Then what are the usual types of income taxes?

: Personal income and corporation income taxes.

: Are they the same in calculating tax rates?

: No, they are different.

: How do you calculate personal income tax?

: In calculating this tax, you would be allowed to take specific types of deductions and

exemptions.
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B:
A:
B:

And what about corporation income tax?
It is based on the difference between a company’s total income and its total expenses.

That is its net profit. Well, I'm clearer now. Thank you very much.

Dialogue 3

(A: a tax collector; B: a taxpayer)

A:

: Yes. Could you tell me what are included in the wealth taxes?

= =

= -

Excuse me, sir. Can I help you?

: Certainly. They include property, death and gift taxes.
: Could you explain them one by one?

: OK. Property taxes are levied on land and buildings. And death taxes are levied on estates by

the federal government and on inheritances by some state governments.

: By the way, are they exemptible or not?

: Death taxes are exempted for small estates and inheritances like income taxes.
: What about gift taxes?

: They are imposed on the transfer of assets beyond certain values.

: I've learned a lot. 'm very grateful to you.

Dialogue 4

62

(A: a taxpayer; B: a tax collector)

A:

>

Sorry to bother you again, miss. Would you please explain to me the major functions of

taxation?

: The major function is to balance resources and money supply.
: Could you explain this in detail?

: Sure. First, tax is used to finance goods and services provided by the government. Secondly,

it is levied to change the allocations of resources. Thirdly, taxation could redistribute income

and finally to stabilize aggregate( %149 ) demand in the economy.

: I have another question: what do taxpayers get back for the tax payment in return?

: In return, they enjoy protection, health care, education, welfare, streets and highways-and so

on.

: You mean taxes could benefit the people and contribute to the development of the economy?

: You are quite right,
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Passage A
Al OEHE:S

MR IE R ik AT I — B0 WY AERAT R BEATAERL, W ZHLF, RARM R EALH; £
BNFLT, BN HE; mEHEH T, WA GHG K,

W 7= B ARARIE BLARY R = K3 AN, R3TIA M = AT AL, R AL EE BT
F& R = WA AELG — 3 ), BEEFER X AAAR, W B4k 2 WA TR AR 3+ 0 =
o L EF T RACR K, B RGP RBAARE ., Kin, SFMZHZHF SN, F520
F IR FERRN KR

3F R B T AGAEFLAE &M AR E T, X A4 3 LR R i S AR . R Eh P RLT AR R
W R PT RS RAEM, M BB 2 W § BALEIARIENR, dei] | BREIREE, A EMERZF
MR ;S R 3h = AT bl ALY R B B F Q45 F R A E M 5 VAR AR B AU BT 3
AW

SN EALAGAERR S A R, &M 3 3R AN A = AR AT N TP, A A A
o, Bl AR E T L RS, EAGTERBRELRAMF, w2, Fh. S48 5T
WEFF A2, ABAAT F—RA BT EMNBITIEN, 12 RE M ZH 6 REZMN, €TH
Hh 2T HE A M BATAERL . TG 3 7= 5 v £ B W AEHh,

BN AT BAT S REA, o BB 3 AR A KB, E AL — R A A MBATAEIL .
TAKHBE A BAE, PIALEEBRRRMRAFTT . AFALTF—F M ELENZHIT
T EATH XM BT AKHL, XAFIKILEI AT BGHMERR b & NI Ak
FIRAIL2007% £ 7T,

WPFL T AMA 2B, MPAEE L NIZRAFR D BIF R THR., S HHE LA
AR, B, @F R HHEAT RGN, KAt ks, P aad Eeait
L, HER, BBEM, RE. HERFOREH, AFE. AW, RIFFRa A ZHEH, R
BEMAE ., F ST BHTAEBGRATABDKE KR, FlhoxtmEEH . Fm, BEHTFY
AEFLAREALA K Hh, WEHL, B ZHAPTIFRHAENA K HHL, SR, & TR m
BOKANIRE L, ol w BAT0 %, WA R EEBUFEZBRANRR,

BT ZANMSL, HAag I 3 B IR e BRIR BT ARAEM AP TG X 09 PTAE AL, I Fe b 7 T A7
BT oA (DAABENIAAPTIERL; Q) SN EAPTIZHL; (3)44R AT MG+ F#4RAT
ZEAL; (DB BN S0y A AHL &M TTARIC I —Fh SR S AP BNALS
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Passage B

64

BB T FZIRF0EE AR B T &

B AR T XA FAh BEAATA 4R 6, BOERATO — 3R 54k . % BUF A X LR M F R
B, AR —FHH,

B — XTI A T RAFEF, B AFOK R AEB Rk M £ TR, & TRIAZIK,
B RZAFATIF B AAESL, HEA N T Ao Bl KM = —4F, Aded RGBT IR I e AAT K
Lo BEAG T W FEAGE R, ARG RRHF, TERRGTARLIRE
) OB AR A

PRV, de RNAE R L3k, AREA B AR L, RAMERP, SURELRK
ELEEUNARLS LI ENME, F—F @, PEALHR, 57 EERBRSEHTZHA
HAREAMLABE ., MEHN Lk, #1697 Z M i g mig Kk, B, SBFELR T
W RGBT, BRI TR R AR RAEARTHOAS B,

R E L IRIRAMEAAPTZ B AN S T AFHL, 7 Sh— 2 T Z 0y BRIRBLBE T My AL )
% Fo Al AR 4 R Sh BT AR Bh) Fe T B AL

TR MBA SB AR, DNAFTER.. RHHL. B F Fe B4k AL R 5 B AR
W R TH AL, AEBE R TH AR T SR LAMET X, Fo4h, SMEH E4LF S DBk,

FTT — BT, REZHHBCE A RSN = Fo NAN F LB, R LR BT, %%
— BB R AR, AR — e W BT ARMCAG B B, hedl BB, PTAERL. WA Aebsh EHLE .
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HhA oG S HAHLERIU-F X 21 00012 £ 7T,

EEMNT, HZEREZOHOBE NS PTFHL, ERBMEIRITBAN T L L3501 £
T, HFEB MM AH201C £ T, &M RICT D AR F B, B A B E X AR FLAT T
8y R

LA AR E T X AR R IR0 R T T HALEF29 43001 £ T, Hb KR35 AT BURF

LB E A BT 200 10 E A, X RBMIUT 4302 oy M — B BUFAER Y

AEHEMC P =42 520042 £ 7T, B A X e B LT3R )2 4o 55 BUR

RMHAE1001CE T, CROEA B, A BHOIEENEHP, T—BANLKIF R
BT

NFEHL, EBL AN A EHBHL, G AH10010 E0, KFOKA—F )25
B, —35 VAR Ty BUT, 12 KB3R5 )2 M BT 5
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