Unit 2 Yes, we can.
（第二课时 教学设计）

一、教材分析

1．教学内容
本课时系教材《英语基础教程》（1）第二单元的第二课时，包括reading and writing部分，具体内容为：阅读求职信，根据求职信内容完成个人简历。该话题与学生将来求职面试紧密联系。学生通过学习，需要了解求职信应包含的部分和具体内容；以及根据求职信来完成个人简历；能够就具体的招聘职位应该具备的能力进行描述。
2．教学重点、难点
⑴教学重点

能够看懂求职信的内容，并根据求职信内容完成个人简历。

⑵教学难点

能够就具体的招聘职位应具备的能力进行描述。
二、教学目标
1. 知识目标

⑴ 学生掌握以下词汇和短语：additional, besides, company, consider, major, overtime, part-time, position, apply for, business English, get along with, look forward to, shop assistant, vocational school, contact.
⑵ 学生掌握以下句型：

- I’m writing to…
- I’m a/an…from…
- My major is…
- Besides…, I also…
- I can…
- I have the experience of…
- Get the chance to…
- I’m looking forward to…
2. 能力目标
(1) 学生能读懂英文求职信并能根据求职信内容填写个人简历。

(2) 学生能就具体的招聘职位应具备的能力进行描述。
3. 情感目标

学生能以积极的态度来正视自己，并进行自我完善。
三、教学步骤
Step One Lead-in 

1. Act and guess. 

The teacher invites one student to act cook, nurse and teacher and so on. Have the others guess the occupation and describe the abilities. Give the different students marks. (邀请一位表演力强的同学上台就老师给出的职位进行表演，其他同学根据他的表演来猜这个工作，并且描述该职业人员应具备的相应的能力。老师根据同学答对的职业及描述来给分。)
Teacher：What does she/he do? 
What can she/he do?
（设计意图:通过“你演我猜”的游戏，让学生在轻松愉悦的氛围中回忆所学知识，为后面的学习做好铺垫。通过抢答的形式调动学生的学习兴趣和参与的主动性。）
2. Activity 7. Tick and think. Have the students tick what kind of job they want to do. 
Teacher: What abilities do you have?
Are you qualified for the position?
What’s the first step to get a chance to have an interview?
    Have the students think it over and share their opinions.

（设计意图:让学生谈论自己喜欢的工作并剖析自己具备的能力，为后面的对话活动做好了铺垫。同时恰当地引入本课时的主题。）
Step Two Reading 

1. Pre-reading.

Activity 8. Read, circle and underline. Students read the text quickly, circle the position mentioned in the text and underline the abilities Li Fang has.
Position: secretary
Abilities: She can type and send e-mails in English. 
She can work overtime and get along well with others

（设计意图: 让学生快速阅读全文，学生通过快速浏览全文，提取文章中的重要信息。学生利用这种阅读学习策略，能更好的把握文章的主旨，提高自己的阅读理解能力。）
2. While-reading.
Activity 9. Read and complete.
（1）Students read the text carefully and then fill in the form.
	Name
	Li Fang
	Gender
	 Female
	Age
	18

	Major
	Business English
	School
	Chengdu No.1 Vocational High School

	Tel. No
	13801230128
	Email Address
	12345@163.com

	objective
	secretary

	Abilities
	 can type and send e-mails in English. 
 can work overtime and get along well with others.

	Work experience
	 part-time shop assistant in a supermarket.


（设计意图: 本活动为详细阅读并进行信息提取活动，要求学生仔细阅读全文并提取作者的个人信息，补全作者的个人简历。训练学生通过详读查找重要信息的能力。）
    （2）Structure of body of the application letter.
      Ask the students to discuss with partners, and conclude the structure of the body of the application letter.

Part 1---Expressing the applied position and the basic personal information.

Part 2---Qualification for getting the job.(education, abilities, work experience.)

      Part 3---Expressing the wish to get the job and contact information.

（设计意图：通过这样的练习，帮助学生理解求职信正文的撰写框架。同时训练学生的归纳总结和思考的能力。归纳总结也是应该让学生掌握的一种学习策略。）
    （3）Key phrases and sentences explanation.
      Ask the students to learn the usage of the key phrases and sentences, and then try to use them to make sentences.

Explain the following words and phrases to the students:
additional:

  eg: We will not use these additional functions.

     This is something additional that we have.
get along with:

  eg: How do you get along with others?

     I get along well with my colleagues. 
          look forward to…
            eg: I look forward to hearing from you soon.
               I am looking forward to my new dress.
（设计意图: 学习和掌握一些关键词组和短语的用法，为下一步的输出做准备。）
3. Post-reading.
    Activity 10. Think and replace. Use the given phrases to replace the italics.

(设计意图:用框中给出的短语替换句中的斜体字。重在训练学生的对本课关键词语和句式的掌握。)

Step Three Production 
There are several Want Ads on the newspaper. Different positions are offered, such as salesperson, receptionist, cook, bus driver, typist, dustman, dentist, kindergarten teacher, guard, policeman, waiter, technician, shop assistant, cashier, etc. Ask students to list their abilities (at least six abilities) on the card and check what kind of job is suitable for them.
（设计意图：提前设计好两张报纸，上面包含了各种职位的招聘信息。学生首先进行自我分析，将自己的能力描述出来，至少写6个句子在卡片上，并判断自己现在适合哪种工作。如果自己有心仪的岗位，能力却达不到要求，那么分析自己还应该在哪些方面进行提高。这样可以帮助学生进行自我的认识和判断，为自己以后的发展道路指明了方向。）
Step Four Summary 

Make a short summary of what we’ve learned today.
   (1) Key vocabulary and phrases: additional, besides, company, consider, major, overtime, part-time, position, apply for, business English, get along with, look forward to, shop assistant, vocational school.
⑵ Key sentences:
- I’m writing to…

- I’m a/an…from…
- My major is…
- Besides…, I also…
- I am good at…
- I can…
- I have the experience of…
- Get the chance to…
- I’m looking forward to…
(3) Structure of body of the application letter.
（设计意图：对本课时所学内容进行巩固小结，让学生明确本节课学习目标。）
Step Five Homework 

1. Write an application letter according to the given resume.
2. Complete the parts “Reading comprehension” and “Translation” in the workbook.
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