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(MLlanguagerSkillsDescription:M)

1= In this unit, you will:
1. read more about adapting to the new environments;
2. practice a reading skill: Making Predictions;

3. develop career awareness: How to Write a Professional Resumé.
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{18 More/Things to Do

KCEIVI[V 1 Read More About Zaaplmg to the New Environments

1. What do you think your first job will be like after graduation?

2. How will you adapt to your new job environment?

3. Do you think you will be happy at your work? Why?

How to Fit Yourself to the New Job

You’ve spent almost the last fifteen years sitting in a classroom learning bits
of knowledge. Suddenly you are out of the safe haven of the classroom and have
to face the tough reality of your first job. You may feel confused because you find
everything there is totally different. But stay calm and learn the following tips that
may help you make a good beginning on your career path.

ALWAYS ARRIVE AT WORK ON TIME, if not a little earlier. This may help
leave a good first impression on your boss and co-workers.

DRESS PROPERLY. Look around you to see how others are dressed, and
dress a little nicer than expected; it’s better than being underdressed.

LISTEN and OBSERVE. The best piece of advice I received from an employer
was to listen and observe before jumping in to suggest changes.

STAY AWAY FROM OFFICE GOSSIP. That is not to say you don’t pay attention
to what you overhear. That can be helpful. However, don’t get involved in it.

MIND YOUR MANNERS. Smile a lot and be friendly. Remember, you’re
new—ryou kinda have to be a sheep (for a little while, anyway).

FIND A MENTOR. Look for someone who is willing to take you under her or
his wing on your career path.

DON’T PRETEND TO KNOW THINGS YOU DON’T. However, do your
homework. Learn what you need to know.

DON’T BE AFRAID TO ASK QUESTIONS. If you are assigned a project and
are not sure how it should be completed, ask. It’s better to ask before the project is
due to begin, than to have it delayed because it was done incorrectly.

PAY CLOSE ATTENTION TO CORPORATE CULTURE. Keep a positive
attitude and an open mind. Learn how things work within your company. Are
relationships formal or friendly? Just do as the Romans do.

(314 words)

FEBOEE (B AR -1(1).ndd 2 @

haven n. # X Py
tough a. AR A4

properly ad. 15 % 3,

expected a. TR 49
underdress v. F %
i 25 Ab

observe v. JLK
gossip n. A E %5
overhear v. L& ¥
K
get involved in %
kinda ad. A JU%-
mentor n. BT & &
pretend v. {E K
assign v. 4t

corporate a. 2\ 3] 6%
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Task 2 Match A with B.

@ o= e e =

ﬂ
e

ulfill the Following Tasks »
Task 1 Complete the outline with the information from the passage.
How to Fit Yourself to the New Job
Tips that may help you 1) on your career path.
® Always arrive at work 2) , if not a little
earlier.
Dress 3) . Look around you to see how others are
dressed, and dress a little nicer than 4)
Listen and observe.
Don’t get involved in 5)
Minhd your manners.
Find a mentor.
Don't ©) things you don’t.
Don’t be afraid to 7) @
&) to corporate culture.
A B )
B % a. face the reality
BORANH] b. mind your manners
TR BRSE c. find a mentor
RIFASE—EIR d. keep a positive attitude
FEGE e. corporate culture
R EALY f. an open mind
FEARIE K g. totally different
Al 32tk h. a good first impression
FEak M i. dress properly
PREFBR S E j. career path
3
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Task 3 Fill in the blanks with the right words or phrases. Change the form where necessary.

There are more words than you need.

bits of leave ... impression on observe underdress  overhear
I pretend expect involve kinda assign
3 1. They stepped aside so that their child could not their conversation.
o= 2. The first time he drove a car, Jack failed to the safety regulations.
o — 3. I got in a quarrel about the price of the new product I wanted to buy.
——— 4. As we know, the signal contains thousands of information.
——— 5. Her particular way of smiling a good me.
——0 6. I have to admit that I was surprised that you agreed with me.
P —")) 7. Are you the newcomer to be to the new post?
@ 8. If you are , you will make a careless or ill-dressed impression.
Activity 3 Make a Plan

Task 1 Read the following tips.

/

Making a Good Daily Plan
1. Spend time planning.

Begin each day by taking 15 minutes for making a daily plan. Look at the calendar or your
timetable to see what you have to do. Then ask yourself what must be done at the end of the day.
Decide where you want to go today and what you would like to accomplish (52i).

2. Set goals for your day.

Your goal should be specific, achievable and compatible with (5---—%{) your present
situation. And review your goal frequently.
3. Group “ to dos ’ together.

Determine priorities (ft4ke) for each item, such as high or must do items for the day,
medium level items or everyday business, and low priority things that can be put off until
another time. Allow for flexibility (327%) in your schedule.

4. Carry over uncompleted tasks to the next day.

If you fail to accomplish something for some unexpected reason, arrange some time to
do it the next day.

Note: Don’t over schedule yourself. Always plan time for balance; include family,
fitness (f#£}), recreation (3% 7R) and social activities.

‘ ‘ BRBALIE (B M) SERAELI()indd 4 ®
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Task 2 Read the following sample.

Tuesday Schedule
Time Things to Do High Priority | Med. Priority | Low Priority

9:00-10:00 : Business talk with a VIP client : /
10:30-11:30 | A lecture for engineers N
11:50-13:30 i Banquet N
13:30-14:00  Break N
14:00-16:00  Factory tour N
18:30-20:00 : Discussion with the workers i</
18:30-20:00 : Farewell party N
20:30 Watching TV N

Note: Remember to see the newly-developed products.

Task 3 Make a daily plan for yourself according to the above tips and sample.

Schedule for Tomorrow

Note:

2B Reading}SkilllExploration: Making Predictions

il (Making Predictions)
TIN5 A ) S R AN g VR B B e e In) , DT B O % o e 225 ) ) T 25 2200
JEGEK . B MBS SCEEAY R ELN 2R UL Rl REW K B, MR S A: 1Rl ek 22 i)
BRI, SV e S R TN B O SR S S XN R T S P 1
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For example:

1. The title “How to Fit Yourself to the New Job” tells us exactly what to expect in the rest of the
article: tips and suggestions about what to do to fit yourself to the new job in the new environment.
2. And from the subtitles like “Always Arrive at Work on Time” and “Dress Properly”, etc., we

can safely predict that the writer will tell us more details about why we should do it and how to do it.

Practice:
Read the following paragraph, make your predictions and try to find the answers.

The First Day I Came to College

I still remember the first day when I came to college. It was a sunny day and everything
seemed fresh to me. I was excited like other freshmen, because my dream of becoming a
college student had come true. This was really a turning point in my life. Looking at the
modern classroom buildings and the huge library, I felt proud of my college. I knew that it
would be a good opportunity for me to obtain knowledge useful for my future career, but
studying at college was also a big challenge for me, for I had to overcome the difficulties in
my studies and life. However, I was determined to study hard. I was sure that I could face the
challenge, make the best of the opportunity to prepare myself for my future career.
@ What kind of day was it? @
How did he feel?
‘What was his college like?
Did he have any difficulties?
What would he do in college?

Sectiont3lGomparativelReading: Career Previewing

Read the passage in both English and Chinese and answer the questions.

Ideas on Writing a Professional Resumé FELZUEHHWER

1. Don’t focus on your responsibilities, focus { AEERTRYESE, MTEESRTRIRE,
on what you achieved. — DA R RO AR L AT
A resumé is not your life story. The only B RiiZ{VAC'E FAREY KRS AT AEBRE 52 )%

‘ ‘ BRBALIE (BN REELIO)indd 6 ® 15129 FAa12 ‘ ‘
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things that should be on your resumé are
achievements. Anyone can do their job, but only
a small percentage of the population can do their
job well, wherever they go. The best way to show
that you did your job well is from achievements.
The best achievement is a promotion. It is an
objective way to show that you impressed the
people you work for. The next best way to show
objective measures is to present quantified
achievements.

2. Don’t make your resumé a moral statement;

it’s a marketing document.

A resumé is a marketing document. The
best marketing documents show the product in
the very best light, which means using whatever
most outrageous tactics possible to make you
look good. As long as you are not lying, you will
be fine.

3. Don’t give everything away in the resumé.

The idea of a resumé is to get someone to
call you and offer you an interview. So a resumé
is like a first date. You only show your best stuff
and you don’t show it all. In fact the interview
is where the hard-core selling takes place. Sure,
there will be other questions people will want
answers to, but that will make them call you.
And that’s good, right?

For you to think about:

1. How important is your resumé?

ABRTAE, HAH /N ANTCIEBITAL, #E
REHE AR 8 . JERH IR AR e e s
J5 AR IRE) RS el 8 ST T I
ER MM TR VR TAER) B TR
ZIEDGR o AR B R EE Y 77 X
R B2 AL St

2. FELRMEHSRMIEX LHFRR; X2
— 1 BRIAEHTE R
— Oy I D — O ME RS ORE . dRci B 46
B ORI R B R B — T, X ERR
&, e, RERIRITEELL H COLRF
H HEIRABEE, AR,

3. "ELRBRRETHEH-

187 P ) 322 H B B NS THRIR 2R, 25
R— K mAL 2 o B LA — 0y T Do i 56—k
Ao IRARERRURIBIFI ARG, 1 AHER
e . FE b, IR LA S
HHC. 8, ALEA HARRERE % 50
)R, AHXIESF R T RIS . AR IE
RETTIR, XFA?

2. What should you pay attention to when writing your resumé?

3. If we compare a resumé to something, what would you compare it to?

‘ ‘ FHIIIEE (B RHEL(1)indd 7
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Section4W Window,on Pronunciation

ea: teach easy cheap

ie: piece field brief : receive either ceiling

v
/IA/ 1. Anidle youth, a needy age. RS T, BERGEGHE.
2. Procrastination is the thief of time. G iR 28] .
3. Knowledge advances by steps and not by leaps. FIIR REENEFHTHE, ARERRIE,
4. Easy come, easy go. SRS, FWHH.
5. Custom makes all things easy. - MF 25, I AME,

WITEE, ECE. %S A Tl TR . I L,
B R s

Listen and repeat.

@ i: sit picture list ‘e: defect decide delicious @

/1/

y: myth many twenty

1. Happiness takes no account of time. M RAGH T
2. A little knowledge is a dangerous thing. 2% A o

3. Dexterity comes by experience. #4&3k H 225

4. Practice makes perfect. ZRAEATT

5. A year’s plan starts with spring. —F 2 7ET &,

3 Wil

ur: turn burn nurse ‘or: work worm world

/31/

The day is short but the work is much. TAEZ, JePBHiA.

When an opportunity is neglected, it never comes back to you. JLAR] 4, BfAESE,
Facts speak louder than words. ZE-SEETHERE

False friends are worse than bitter enemies. B S8k, BEETHER

Learn and live. i5%&, M T %>,

M NS
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L, BOTE. KENEREIE N, WEP, S, BUS -
TONTFEE TR AR R

er: teacher leader player or: doctor actor mayor

/9 / ar: familiar collar dollar

. Birds of a feather flock together. #JLIZREE, ALI#ESY .

. One today is worth two tomorrows. — AN RHELIFT MR R
. Christmas comes but once a year. ScE—4F H—BF

. Knowledge is power. FIRFE &2

. Wisdom is better than gold or silver. HIJHIES 45

| O N N

PR8I e L I YN ) e T B Y AT TE Yo R AT
e FAEE R A R

ow: grow blow show

® /au/ | ®

Time and tide wait for no man. % H A~HEA .

A fox may grow gray, but never good. LI Zt, ANHHERS .
All roads lead to Rome. 5555 Kl %5 o

A merry heart goes all the way. .0l R, FFRIF],

A rolling stone gathers no moss. JEAAEE, Fll AR,

A

Listen, repeat and pay attention to the differences.

L e e
bit beat / fit feet / skip keep / fill feel / rich reach
Leely picks tea leaves this evening. Alj£ 41 2 K 7%

It isn’t easy to speak English. =i JEIEAE S o

2. [of Fll /31/

water shirt/ assign first / overhear early / career learn /ago fur

I had a wonderful journey this summer holiday. A2 i) K i T B R g
The first person in a dirty shirt works in the third firm. FHEEHZ I S — D NI =40
A TAE,
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