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Teaching Aim ( #ZH#Y)

1. Cognitive Information (IAHI{FE. ) : Basic Concept of Business
2. Language Focus ( NZSH 14.)

— Key Words:I. production, manufacture, service, merchandise, trade, land, labor,
capital, entrepreneurship, distribute, accomplish, perform, go bankrupt, creditor,
venture, profit; II. company, firm, a business, wholesaler, retailer, competitor, rival,
compete, go into business, go out of business

— Phrases: I. relate ... to/with, be extracted ... from, to a certain extent, make ... of
value, be responsible for, look for, decide on, up to, refer to, pay for, distribute ...
to/among; II. in bulk, compete for, keep ahead of, have an advantage over, give an
edge on

— Useful Structures: V+-ing as subj. “where ...” relative clause

ER)

not ... unless ... “whether ...” concessional clause
— Grammar: Countable and Uncountable Nouns

3. Communicative Skills ( 3ZPRrEZHE )
— Expressions: Expressions of “Meeting People”

— Reading: Timetables
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Listening Comprehension Tasks

Difficult Words & Expressions

. occupation: job; vocation H[l.

. be closely associated with: [f]-+---- B R E—i

. commerce: the buying and selling of goods and services, especially on a large scale Fl.
. an enormous range: —/>JE K1 R 51

. household item: ZZH = i

. contribute to: X+ -fEH BTk

. quality of life: A Jif i &

. donate: to give as a contribution 51

. rest house: J7 F¢ P

10. terminally ill: 4ZbFZs % 51 (1)

11. transform: to change #%7%

O 00 9 O L A W N =

Passage Script

The word business has many meanings. It can refer to a person’s occupation, to a type of
occupation, to a person’s behavior, to a trade or commerce, or to a firm’s activity, when he or she buys
and sells. The modern word “business” comes from an old English word which meant “to do things”.
Nowadays business is about buying and selling. Business is the way that buyers buy and sellers sell
goods and services. For buyers, business is about how they get what they want. For sellers, business is
about how they do their selling and receive their money and income.

In our everyday life, we constantly come into contact with business. All businesses offer something
to the community. No matter how big or small, businesses have an important role to play in society.
Stores aim to meet the specific needs of certain groups. Department stores offer an enormous range of
household items. Even though these stores represent a small part of the business environment, they play
important roles within our society. They provide goods and services to meet the wants and needs of the

community.
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Unit_ 1. Essentials of Business

Businesses play a large social and economic role in our society. The social role can be seen
when the actions of businesses contribute to the quality of life and happiness of members of our
society. Businesses also play an enormous economic role by creating wealth, employment, and choice.
Businesses provide employment and investment opportunities. Through the skill of business people,

new ideas are transformed into products that enable us to enjoy a high standard of living.

Key

II. I.c 2.a 3.d 4a 5c¢ 6.d 7.d 8.d
IIL. 1. how 2.short 3.everyday 4.big 5.play 6.social 7.creating 8. opportunities

9. economic 10. Without

Spot Dictation

Business includes the activities of all commercial producers of goods and services. These producers
range from small shops owned by one person to huge organizations owned by thousands of stockholders

who have shares in the companies. The word business may refer to producers of the same product or

service, such as the clothing business or the insurance business. An individual enterprise may also be

called a business.

Background Information |

1. Business

Business can mean buying or selling goods or services. That is, the activity of making money by
producing or buying and selling goods, or providing services. When it is used in this meaning, it is
uncountable. It can also be used to refer to an organization such as a company, shop, or factory that
produces or sells goods or provides a service. When it is used in this meaning, it is countable.
2. Becoming a successful business

Becoming a successful business takes time, energy, motivation, and a bit of luck. Getting an idea,

testing an idea, finding the right people and help, locating access to capital and credit, understanding and
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using technology, and planning ahead are just a few of the steps to the process. Throughout the various
stages of the business lifecycle — starting, financing, expanding, training and counseling, management
assistance, advocacy, and eventually closing a business — the right help at the right time can make all
the difference between failure and success. Besides access to capital and credit, business owners need
management and technical assistance, training and education, counseling and user-friendly access to

information all along the way.

Language and Culture Focus (

Reading |

1. civilization: The word civilization comes from the Latin civilis, meaning civil, related to the Latin
civis, meaning citizen. Civilization is an advanced state of human society, marked by progress in
the arts and sciences, the extensive use of writing, and the appearance of complex political and
social institutions. The level of advancement of a civilization is often measured by its progress in
agriculture, long-distance trade, occupational specialization, and urbanism. Aside from these core
elements, civilization is often marked by any combination of a number of secondary elements,
including a developed transportation system, writing, standards of measurement (currency, etc.),
contract and tort-based legal systems, characteristic art styles (which may pertain to specific cultures),
monumental architecture, mathematics, science, politics, and astronomy. SCHH ; SCAH#14>
[ #9162 ] the history of Western civilization & 7 SCBH # A2 7 &£

Chinese civilization is one of the oldest in the world.

2. Making airplanes, building buildings, and constructing paper boxes...: The —ing form of the verb

can be used as the subject of a sentence.

[ 1) ] Seeing is believing.
Taking good photos requires patience as well as keen eyes.
Watching television at spare time is a good entertainment.

3. relate: relate sth. to sth. else. 5------ Hr
[ #516) ] The report seeks to relate the rise in crime to an increase in unemployment.

4. Y¥HT capital & money: Capital is the money or property that you use to start a business or to make

more money. Money is what you earn by working and you use in order to buy things.
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Unit 1. Essentials of Business

[ #916) ] The recycling industry is making huge capital investments in equipment.

Do you have enough money to pay for the sandwiches?
Therefore, collocations related with capital are: capital intensive industries (F¥A%5 577\l ); venture/risk
capital ( XU X7 ); intellectual capital (FFHTTA), etc.
Collocations related with money, on the other hand, are: money bags (4 %% \ ); Money makes a mare
go. (A ERAEMH VA HEES ); money worshiper (&£ % [ 3 ).

5. Other forms of business include merchandising, which is the selling of products, and providing
various services, such as accounting, distributing, and repairs.

[#$X ] AeB X A5 et g =% R4 ait SHAGEE A EHGIRS.
merchandise: to try to sell goods or services using methods such as advertising; 3L 32 ; #E4
[ #9162 ] If this product is properly merchandised, it should sell very well.

R — = Sade RAAAT L, % AR A 69

We merchandise our furniture by advertising in newspapers.

BMAREET EHRBFER,
distribute: to supply goods to shops and companies so that they can sell them 43 ; 4354 ;
synonym: give out
[ #16) ] distribute sth. among/to sb.

Clothes and blankets have been distributed among the refugees.

Milk is distributed to the local shops by Herald’s Dairies.

6. entrepreneurship: Entrepreneurship is a frequently used concept in English-speaking countries, but
it is difficult to define and translate. It generally refers to a management concept characterized by
development and renovation and the ability to implement this concept in marketing. (‘& 48 Y f&—Fh
RN HOF 28 WS, LK X R & ST ITE T 3 Y RE /). ) Successful entrepreneurs have
an unshakable belief in themselves and in their ideas. They have drives, and can always bounce back
after frustrations. That is, no matter what goes wrong, they can get up and try again. £\l & it

7. refer to: 23, W L 45 (19)&)

1) refer to sb. or sth.
[ %16 ] We agreed never to refer to the matter again.
Although she didn’t mention any names, everyone knew who she was referring to.
2) refer to sb. or sth. as.
[ 151%) ] He likes to be referred to as “Doctor Khee”.

8. “where ...” relative clause: “Where” can be used to introduce a relative clause.

[ #1%) ] The crisis has reached a point where the receiver (3% /= & ## A) will have to be called in.

This is the hotel where we spent our honeymoon.
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The place where he was going is dangerous.
“Where” functions as an adverbial in the relative clause. The other adverbs that can introduce relative
clause are “when” and “why”’.
[ #9162 ] She remembered the day when Paula had first walked into her office.
This is the place where I hid the key.
In 1963 we moved to Boston, where my grandparents lived.
9. extract: extract something from sth. else. $i7 1 ; #2HL
1) to remove an object from somewhere, especially with difficulty.
[ %16 ] He extracted an envelope from his inside pocket.
2) to carefully remove a substance from something which contains it, using a machine, chemical
process etc.
[ 4516 ] This substance is extracted from seaweed. iX FF 4 Fr & M A 58 32 BAG
Oils are extracted from the plants.
10. accomplish: succeed in doing sth.; successfully finish doing sth.; achieve. Y, ; i5%] ; S
[ #1%) ] I don’t think our visit really accomplished anything.
We have accomplished a great deal in the last few days.
“Accomplished” means “skilled”, so a singer can be “accomplished”, so can a writer or painter be.
“Accomplished fact (B i 3% 5Z)” , however, is a legal term, which means something that is known to
be true and cannot be doubted. “Accomplishment” is the noun form, which means “achievement” or “a
skill”.
[ %16 ] Our 15% increase in sales last year was a major accomplishment.
Being able to play the piano well is one of his many accomplishments.
11. Therefore, to a certain extent the next factor, capital, can be used to replace labor or reduce
the amount of physical and mental labor that humans have to use in order to conduct business.
BR] A, T—%F 54, EEARELTR THRG A B Y AN b T kS P
g4k 71 55 fi g 69 4T
to a certain extent: indicating that sth. is partly true, but not entirely true; partly (= to some
extent). fEILFIFRAEE [
[ 1916 ] We all to some extent /to a certain extent remember the good times and forget the bad.
I do agree with him to a certain extent.
replace: to remove someone from their job or sth. from its place, and put a new person or thing
there. {4
[ $51%) ] replace A with B A B % A

They replaced the permanent staff with part-timers.
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Unit 1. Essentials of Business

12.

13.

14.

15.

16.

of value
1) worth a lot of money. {H%£&AY
[ 191 ] The thieves took nothing of value.
2) useful. A HHE
[ 4162 ] I hope this book will be of value to both teachers and students.
be responsible for: -« 157 ; EiE -+ AR A
[ 191 ] Police believe that the same man is responsible for three other murders in the area.
We are determined to bring the people responsible to justice.
not ... unless ...: fRIE------ AL
Here “unless” is used to introduce a statement expressing a case in which an exception to a
preceding statement may or will exist.
[ 1% ] Do not leave the building unless you are instructed to do so.
Don’t call me at the office unless it’s absolutely necessary.
Sometimes “not” can be used with “unless” to indicate the only condition.
Then the phrase “not unless” means “only if”.
[ %16 ] — Will you go with her?
— Not unless she wants me to.
Nowhere to land, not unless you had a spaceship.
The old man had gone to bed with instructions not to be disturbed, not unless the plan
failed.
In conditional clauses, “unless” is used to express that something will happen or be true if
something else does not happen or is not true. So simply stated, it is a negative “if” clause “if ...
not ...”.
[ 1) ] Unless some extra money is found, the theatre will close.
I think you should complain — unless, of course, you are happy with the way things are.
He won’t go to sleep unless you tell him a story.
I can’t leave her unless I know she’s all right.
initiate: to arrange for sth. important to start, such as an official process or a new plan. J-4f ; & 3l
[ 1516 ] initiate a reform FF 452 %
They have decided to initiate legal proceedings against the newspaper.
Intellectuals have initiated a debate on terrorism.
innovative: an innovative idea or way of doing sth. that is new, different, and better than those that
existed before. BT ; A HTE M

[ #91%) ] an innovative approach to language teaching
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innovative plans for recycling waste materials
17. look for: -3¢
synonym: search for
[ %16 ] Could you help me look for my contact lens?
If you’re looking for a bargain, try the local market.
18. decide on/upon sth.: to choose sth. or someone after thinking carefully. Xif------ VEH Pesg
[ #9161 ] Have you decided on a date for the wedding?
19. “whether ...” concessional clause: “Whether” can be used to introduce a concessional clause ({14
MAD).
[ #9160 ] I will go, whether you come with me or stay at home.
It’s not important whether he comes himself or sends a substitute.
Whether you like it or not it’s going to happen.
Whether we do it now or later, it’s got to be done.
20. bear: to bravely accept or deal with a painful, difficult, or upsetting situation. f1H , ZL5Z , 745 ( past
tense: bore; past participle: borne )
synonym: stand
[ 916 ] She was afraid she wouldn’t be able to bear the pain.
Make the water as hot as you can bear.
Experts were worried the financial system would not be able to bear the strain.
21. ¥tHr pay & pay for
The most frequently used format is pay (sb.) for (sth.).
[ 4916 ] How soon can you pay me for the work?
Did you pay for that car?
Pay for may also mean “receive punishment or suffering for (-« M2 AL 5 Ayeeeees Mz 75/
fElEE)” .
[ #1%) ] These people must be made to pay for their crimes.
He paid dearly for his unfaithfulness to her.
I’ll let him pay for ruining my chances.
We are paying for the fine summer with a wet winter.
AH R FRAMA, A FARATRY,
On the other hand, pay means giving someone money for something you buy or for a service.
[ 1% ] How much would you like to pay?
You’d get a discount for paying cash.

I paid him 5 to cut the grass.
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Unit 1. Essentials of Business

After pay you can use the following words as object: bill, cash, cost, credit, debt, dollar, expenses,
fee, fine, interest, loan, money, price, salary, rent, sum, tax, wage.
The other phrases using pay are: pay attention to, pay respect to sb., pay sb. a visit, or pay a visit to

a place.

Reading Il

1. #¥#r a company, a firm, and a business
A company is an organization made up of people who work together for the purposes of making or
selling goods or services in order to get money.

[ %16 ] an insurance company & &2 3]
a pharmaceutical company [& 25/ 3]
an automobile company & % 2> 3]
a private company FAA 3]
a state-owned company [ & 23]
A firm refers to a small business company that makes goods or provides services such as giving legal
or financial advice.
[ %16 ] alaw firm X4 3]
an engineering firm TFZ2" 3]
A business is a shop, a factory or a company that sells goods or provides services, especially one that
employs a small number of people or even only one person.
[ 516 ] to start up a new business # FF— K& 5
He runs a small business in the town. # /244 £ 228 F— T /M
[ #Xia ]
corporation: a large company that employs a large number of people, such as IBM, Kodak, etc.
multinational: a very large company that has offices or factories in many different countries. #
3]

2. be said (#}5i}t): Followed by the infinitive “to do”, this phrase can be used to introduce information
or message. Besides “said”, some other verbs can also be used, such as “assumed, believed,
considered, estimated, expected, recognized, recommended, regarded, reported, supposed”, etc.

[ 1516 ] He is said to be the richest man in the world.
The manager is supposed to be at his office now.

There is said to be plenty of gold in this area.
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This structure can also be changed into “it is said that ...”. “That” introduced a clause.
[ 5160 ] 1t is said that he is the richest man in the world.

It is supposed that the manager is at his office now.

It is said that there is plenty of gold in this area.

3. go into business: This phrase means “begin business, begin to make or sell goods or provide service
for the purpose of making money”. Its opposite is “go out of business”. There are also some other
verbs that can be used with “business”.

[ %16 ] set up a business run/manage a business expand business

4. stop doing and stop to do: Grammatically speaking, in the phrase “stop doing”, “doing” is the
object; while in “stop to do”, “to do” functions as the adverbial of purpose. There they carry different
meanings. “Stop doing” means “to give it up ({5 IFfEER ). “Stop to do” means “to give up doing
one thing and begin to do something else ({55 F e Fflf------ ).

[ %16 ] stop talking 121k 4535
stop smoking 42 1 ¥R &
stop to read 1% T 5 3k 69 F JF 45 1) i
stop to have a rest 1% F &4k 8
5. get (as a linking verb): When used as the linking verb, “get” can be followed by the adjective or the

subject complement.

[ 5160 ] get angry get big get broken get cold
get dark get divorced get dressed get married
get old get ready

6. expand: to increase sth. so that it covers a wider area or range of activities.

[ 516 ] expand business expand operation

expand market expand knowledge

Shanghai is to further expand its hotel facilities for the coming of the World Expo.
Its noun form is “expansion”, and the adjective is “expansive”.

7. tonne: metric ton (2 Mfi), measurement of weight, which is equal to 1, 000kg. It is also spelled as
“ton”. In the West, “pound (% )" is also a frequently used measurement for weight. A pound is equal
to 0.454 kilograms, that is, less than half a kilo gram.

8. increase production by 10%: Here the preposition “by” indicates the amount or degree of increase,
and the Chinese for it is ¥4/)1 T . Similarly, “to reduce ... by” means Ji/> T . If we use another
preposition “to”, it indicates the total amount including the part that has been increased. Therefore the
Chinese for it is 3415 / /5] .

[ #91%) ] The price of oil fell by 2 a barrel.
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Unit 1. Essentials of Business

Our car production has increased by 10 percent to 33, 000 a year.
9. in bulk: in large quantities.
[ 516) ] buy/sell in bulk &gt 3, K iy £ / b &
We always buy in bulk. It is so much more economical.
Since we got our freezer we always buy things in bulk.
Related to the verb phrase “buy in bulk”, there is also a noun phrase “bulk buying”, which means
buying goods in large quantities.
[ #9161 ] Bulk buying has enabled the company to cut costs.

10. #¥Hr wholesale & retail: Wholesale (4t % ) refers to the sale of goods in large quantities at a time,
usually to storekeepers or others who will in turn sell them in small quantities to users. A wholesale
merchant is called a wholesaler (1t 7). Retail is the sale of goods in small quantities at a time,
directly to the consumer. A retail dealer is called a retailer (8 R ).

11. compete for: Used as the verb, “compete” means “to try to win something”. The preposition “for” is
used as the aim of the competition.

[ %16 ] compete for attention 5% & Xk
compete for the contract 4 4% 4 Fl i 5 4
The phrase “to compete with/against” introduces rivals.
[ 1% ] compete with/against each other 48 & 5% 4
compete with a trading company for the contract
When Mr. and Mrs. Dell asked their son what he wanted to do, young Michael said, “To
compete with IBM.”
“Be in competition” carries the same meaning as the verb “compete”.
[ 516 ] be in competition with a trading company for the contract
A competitor (543 ) is a person who tries hard to win or gain something wanted by others.
“Competitive” is the adjective.

12. keep ahead of: be in a more successful position than ..., surpass. i ; {5 T
[ #9180 ] Our company keeps ahead of its main rivals.

If she works hard, she will surely keep ahead of her colleagues.

13. have an advantage over: If you have the/an advantage over somebody, or something gives you
the/an advantage over somebody else, you are in a better position than he is. ( Hj-++-+- FEEEE T
Here the preposition “over” introduces somebody or something being compared.

[ #91%) ] She has an advantage over other girls.
The company has an advantage over others.

Her beauty gives her an advantage over other girls.
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Her teaching experience gave her a big advantage over the other applicants for the job.
His strength gives him the advantage over us.
14. give/have an edge: to have an advantage that makes sb. or sth. stronger or more likely to be

successful.
[ #91%) ] Her wide relations give her an edge on the job market.
“Give sb./sth. an edge on ...” or “have an/the edge on ...” is used to mean “to be slightly better than
or have a slight advantage over”. The preposition “on” may be used to introduce somebody or
something being compared.
[ %16 ] Her wide relations will give her an edge on other applicants.

She has the edge on the other students because she spent a year in England.

Extended Activities

A. Function and Structure: Meeting People

1. Using right vocabulary and phrases is important when you meet someone or introduce yourself in
English. First impressions are important, so here’s some guide to using the right expression in the
right situation.

Two friends’ meeting:

Friends often say “Hi” to each other. Then they often ask a general question, such as “How are
you?” or “How are things?” or “How’s life?”” The reply to this question is normally positive. “Fine
thanks, and you?” “Fine thanks, what about yourself?” “Not bad.” or “Can’t complain.”

Greeting people you don’t know:

You can say “Hello” to people you don’t know. A more formal greeting is “Good morning/
afternoon/evening.” The other person normally replies with the same greeting as you have used,
and then makes some polite conversation, such as “How was your trip?” or “Did you find our
office easily?”

2. Chinese like to greet each other by asking questions such as “Where are you going ( =M )?” “Have
you had dinner yet ( Wz T 1% ) 2 or “Are you eating your lunch ( FzZ% M4 ) 2 For Chinese, these
questions are asked simply as sort of a greeting rather than a genuine request for information. But in
English it is not appropriate to greet people in this way. Questions of this sort are usually interpreted
as a lead-in to a suggestion or invitation; otherwise, it seems rather weird or rude to ask about

something quite obvious or very personal.
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Unit 1. Essentials of Business

3. Americans use “small talk” when they first meet another person. The most common topic of small
talk is the weather; another very common topic is the speakers’ current surroundings — the room
or building they are in, the sidewalk where they are standing, etc. Later, Americans may talk about
past experiences they have both had, such as watching a particular TV program, going to New York,
or eating at a particular restaurant. Besides these very general topics of small talk, Americans talk
about different things according to the life situation of people involved and the setting in which the
conversation is taking place. Students are likely to talk about their teachers and classes; if they are
of the same sex, they are likely to discuss their social lives. Adults may discuss their jobs, interests,
houses, or family members. Men are likely to talk about sports or cars. Housewives are likely to
talk about their children or about household matters or personal care (e.g., hairdos). Americans are
taught not to discuss religion and politics unless they know the people they are talking to fairly well.
Politics and religion are thought to be “controversial”, and discussing a controversial topic can lead
to an argument. There are other topics Americans generally avoid because they are “too personal”.
Financial matters is one. Inquiries about a person’s earnings or about the amount someone paid for an

item are usually not acceptable topics.

B. Special Use: Countable and Uncountable Nouns

1. NI H &

AN AT B 44 TR SE R S BE B2 T 44 18] (A land, advice ), 3R R BORHFI AL 43 1Y ¥ 5T 44
1], Ul coal, oil, air, cloth 5%, FIF/RIMZME SIS 418, W music, love, equality, modernization,
competition, trade, service, education A
2. EAA WM BREHME

EEZ TR —R AN RS, HP AR REHEE . #ilin police, cattle, clothes,
people, goods % ; [H 7 W) 4 & 44 1i) t J2& A A] 2 24 i), Ul furniture, equipment, merchandise,
machinery .
3. BRBREHHFHRETN

o — b o B AY ] B 44 iR &2 BT E iN-es. 5 41 echoes, embargoes, heroes, Negroes,
potatoes, tomatoes, vetoes, mosquito(e)s, buffalo(e)s a0

o b iy fe 2k BB A ] B4 1] 2 B0 A £l fe 4% 4 ves.  #1) U halves, knives, leaves, lives,
loaves, selves, shelves, thieves, wives, wolves,

o AHLNAEAL :

foot — feet tooth — teeth woman — women man — men

goose — geese mouse — mice child — children 0X — oxen
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o BASIHO AR 44 10

barracks (J£7%) deer () fish (ff) headquarters ( S.3)
means ( /52%) series ( 51) sheep (F) species (IFF, FhZ)

{H fish & HE A FFSEAY £, SZHON fishes.
o AR EHE:
passers-by lookers-on sisters-in-law

grown-ups shoe-makers step-mothers

e 44 18] B man 5% woman 141 , man 5%, woman Bt .0 44 18— AR M B, 40 women

doctors, men servants,

o SPRIAAY SR :

stimulus — stimuli formula — formulae bacterium — bacteria
curriculum — curricula datum — data analysis — analyses
basis — bases crisis — crises diagnosis — diagnoses
thesis — theses criterion — criteria

phenomenon — phenomena

4. AT HZRAMA AT Z RN

o NAIEA IR R PSR, P LU E 5 id] a, ] LI B EOE . #lan:
This is a famous French wine.
I work in all weathers.

Some foods are more nutritious than others. (JLFE#))

o YR AT RN GRS, AR ) s (H SR 44 3 00 5 SCRARB , 244 16 nl

CATI L

She was a beauty in her youth. (£ \)

She had much beauty in her youth. (£ 8l A< JR)

There are two deaths in this area this month. (JET-3+4) )

The sense of sight may affect our judgement. (155 )

There are many beautiful sights in Shanghai. (5 ,&,)

Knowledge is power. ( JJ &)

China is now one of the five greatest powers in the world. ( X[ )

He is good at drawing. ( IH]i| f*) £ 58 )

Are these drawings by Gogh? (— 5K [ Ii] )

o YT TRI AURE R R Y BN , N T AL TR (B 2 4% TR SRR AR, SR R4 3

(ZEUE

M o014
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Unit 1. Essentials of Business

He threw a stone at the bird. (—Htf3k)

o NHPEATRIMEEOLAE T R . 10 waters 2R /K ; seas F/nIEHE; snows %
RNV NERAE

o SN A PRVEA AR RS A T 044 18] 5 AR R RS AN w4 il . 51l -

There are many chickens in the yard. (/M%)

I like chicken. (M3 )

o iron RN R ISHANATECA R RS BESET IS AT R il

Iron is harder than aluminum. (£%)

We need an iron. (533}-)

e experience fifFBE R “LRUR” B, SN FIEL A IR fERE “ 22D B, S AT E e ol

We share a common experience. (£:)J7)

I have not much experience in teaching. (£:4;)

* hair RN ST I, JRANRIE A IR s (BT R —ARAR S A B LR K, WA ol

These old men have long hair. (£:3k %)

Look! A hair is in my soup. (—#R3k %)

She has some grey hairs. (JURRAE kL4 )

o paper fifFREN “ARIK” I, N TIECAA TR R C B AT AR BRSO I, S TR R

o room fi#RENy “ElR]” I}, AR IR s fEEE “ASIA) I, AN AT R4 I, 4140 - make room
for sb..

o glass KN “PEIE” I, RN RIRAL A R CBEEERR” IS, JEn] B4 1] ; glasses i AT LA
JyCMREE” e BB

* space KR8 “AE[H]; KA W, WANAIEA I s Ko AT B, el B )

o word &z " I, Rl EAA I o THET I, AR B BN

How many words are there in this article? (#.31] )

Word came that the war had ended. (JHE. )
5. —&Z iR 5HERMER

o cattle HEEG AW, SABHEN, A5aiEH. HAF, cattle AN FES one, two, three i% .
{HFRATAT LA : some cattle, many cattle, a lot of cattle, these cattle, those cattle,

e plenty of BE AT LAFIAT 45044 1) 7% I, ] LAFIR T 044 3R] 3% H o 140 : plenty of crops, plenty
of rain,

e [Al#f, a large quantity of REFT LAFIRT 45044 18)3% 1, o AT LURIAS AT 5044 1) 3% H o

o this, that BT LAFIAT 5042 98] 34 HH , A mT LARIAS AT 8044 1803 H o 6120 : this job, this work, that
job, that work,

e some 5 544 R HBGE R R “HE—A" o BN : some book (FE—AA ).
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C. Practical Reading

I (1] R — P S ISR, T, e 352 14 DG SRR T 3 ek A Al b iff o 28 R A5 LY
(B IRIZRAEAED M LAT N - Feh RO A= B a] s SRR, HEAL.

1075 Ak JESCR R B BOR I, AEAE R IR T T — B N A, R AR R SCR S0 HiA
PR B AR A . ESE R ZRAEST , S AT E AR IC R SO ARSI |, sefE R SR, T RENS
FHIE M A SR, A RIEOR A BRI I SCT i 58 A 4o 3%, 5 A~ R ks (] 5
1%, Bl scanning skill: glancing from point to point of, often hastily, casually, or in search of a particular
item ) FRE S FNHEREBE 77 (inferring skill: deriving as a conclusion from facts or premises ).

AR i SCHATIHT 3 /835 , FATTn] LIOKE M\ Stone 3 > 38 J7 iR & O IE], 2 IRSEIS , ——F28 ik
A/ LY 15 A1 50 434 —BE

1. 5033 —BEH A, Bk H i Keel, 242, BrHIBFRIZ 4/ 20430 R 2R,
FATAT LAKIIE 6 505043 . 7 55073, 8 55073, 9 54 5073 WA Stone H! & 51 4=, F1Jik Keel A ] 73 531]
JELLA 1047, 12 801043, 13 8110431 14 251053

2. 15733 —YEAE—/INRF AT /NI 15 53 )5 5353 3135 Mont #l Trent, X FHEFATTHE AT AT 3 6
AL15.7 515.8 £115.9 5415 M\ Stone 4 & 1951 4253 31| £ 35 Mont, Trent DAL 28 s B ] o

3. 8 5125 7019 4. 25 73 73 A7 B 4, B3k = uli I a5 15 7046 K 4 —FE

4. VR - 8 H EOR IR 58 Ln) U 2R A —#R 73

5.0 TIXAIZIEE, ZoE a1 RIE RS 2R~ —H TR T .

Notes

1. a stopping train: U EAERYH) 4, 124,

2. a through train: P4, Eik% 4, X H through A9 T2 without stopping.,

3. community college: In Canada and the United States, a community college, sometimes called a
junior college, is an educational institution providing post-secondary education and lower-level tertiary
education, granting certificates, diplomas, and associate’s degrees. 3¢ [E | I KAYHEIX K2z, A AT
LT IR FR R L A b IT PR

4. graduation ceremony: 4\ #LA[,

5. attend a conference: S fI1Zx18

6. do a survey on: ff{&F---- YA

7. marketing: 8. EREEHARTEHE (sales ), HHE—EHE) 2 NEEEIES,
2 NEH AT BRSO R, S BT T S S AN BT AT B SR AT SR
TR IEFE” - (a social and managerial process by which individuals and groups obtain what they

need and want through creating and exchanging products and value with others — Philip Kotler )
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Unit 1. Essentials of Business

Teaching Tips ( #FER )

L. A F I3 A (Lead-in) #4322 HE T Wr 3 BRA% FD T 5 JE 28 PR IUAT: 550 W ) 3R 38 O I 58 6 T
business & 1 — A 3B, 5 —HUCA V% 2 ( Warming-up Exercise ) , 3% H
A LA A B iE R 1) 32 5 (Gist) A BT T, 8 TR AU 330 SR AT SRR Y
Wt . SERLTIT G, HE UMK Difficult words and expressions PFARE—id, LLFIBRTE 5 Bfs; 55—
T 4 >) Ry Z 5% £ 81 ( Multiple-choice Questions ) , 5§ 75 7% A /A= X i 12 5 W52 FHEdT 20
THIRE S . 5 =R e AUE S (cloze ) |, Fif B4 AR S4B AR OCH s in D A RIA I =, iR AE
ISR TR R RERE B AT S AR, O AT AR IR ) IR AR, 1R TESE
B =325 2] J5, Dhpair work 3 group work/E X HATITI8 I A . Wi %5 (Spot Dictation) J&
KF FHibusiness FEAMERE, FTLME R T A L HEAEReading IR SCHF#E Z HTEA T

2. Reading I AYIZHTUES 15 8 ( Pre-reading ) X Wi UL 45 . Brainstorming #h43, @Hi2FEE I H
eI, &> 54803 8 ( Essentials of Business ) #H5¢H0 E AR, 51 H 9B A “ A
FRISIE S NS 27 | T R R 5516 s 0 A LA R A 55 7 55 156 30 R S IB¢ 11 . 3] A1 )
o BOMARE—E (2R, RS RS 5B, Pairwork#43, 27 A BN 45
XF, PP BT EEADC YA T, BTEg 1A ik AROT 8, 0B A PR
(Text ) 248K, M AT FE22 A 001 A A b, VEAH D A9 sk FnLESh AT S0 30 43 o AR X
THE M RAERT R I BRR TN . BERTHEA G 30 B B8 R0 32 B PN 28 A2 2B DUTTER
B AE DGR B HEA T RE 4 AN R, S DR S 27 2 BT O B A o 3800 AT A0 A 1 SE BRI 0 X 152
GIRERSIK (ST

3. Reading I f%5>] 1 22 2 300 H B WA A I F TR A X R SCHY 3R . 7EACFRZR ] 1IN, 20N i3 |
S I H CRTE R BRI, B2 AR i ot  HENAT DSk FGR R ), A RAEIREEE S, 7E
15> 2108, O EOR 22T [ERSCN S, VE—E M, 4 e s 2 S R RE )

4. K HLoCReadingl HYZR>] 3 2 6 1 H A IS AR X A BRI ) 3L i v 2 A6 X6 8 s imi Y
RiGIZRGE S . 25 3 ZRAATEXRHRSCR AR AR JLa L, FRSCh 2= il 58 sl m) +-
R, A2 25 > SR SR IR 2 S i o 25> 4 B0 AT R 2 AR S 1 S ARG i), 4K
JEFEMST S AR T IS ANIG 2 B T TR A TRV 3R, PTAE 58 U W BRI R A A 58 I . 25~
5EFXF IR SO SO B, OGS AR 2 — e =, R SR 20 1Y TE AR I D7, x4
H A T AR . 2520 6 TS IR, b AU Bl AR JUR I (3 . T
( Word Study ) J&XF T ANFEATA)E ( risk, perform, replace, limit, share ) FY$RZRFIY i, BEoR 22 X}
SR A IR 28— I =, RPHOR R 18] SO, AN R I, AR, AR IRAE 11T
PRy, YR LLTR . ZOM AT SE X s S i) R A T AR, B A EE AN
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FIIRAE IR, SR BER A AR TR L R), A7 2T R, A n] DAk AR A 2550 v O IH R a2
SR A RS, Sa BOTEES a9, el T 2 & — BB A G, ZOmrT R I 1E N,
PEPRAE AR PR 2 ) B AR

5. Post-reading R A VIR B AC BRIG B, 000 AT R 27 A8 19 52 BRi 5 33 T RE ) Aok BT 2 R0 34
PR FE XTI B BRI TG Y IR, A B2 HES B0 0 I ] (G e X e FR Y T iR A
(G B, AT HEAE 58 BRI IUG A7) o I 55 15 R0 27 AR BRSO T 2 (1) PN 28 R DG 5 5%
SCEEA PGS A, S TE, RiGis ] TSR RTGE 8. AR ¥ CPost-reading % i1 1 & — R Vi
8o ARG, Rl R A E ARy B FREA . Bb bt 7 T H TR
[Pk 2R A 25, A1 20 30 2 ] B X ER SCIAH G A R 52 2 R, R A iz A G
G Ty, XPF-0f i AR SR R 45 AR T LARE A . 00 A s~ AR AR B O 0 %R A 2 it
N IR Z 0 R U5 R 8, WATE S 25 s, B0 AT #1830 520 A s il 2k A FE7E 2 BRI iy %
AT R DTS 3

6. Reading 11 J&XJReading I #hFE 15 1k, DAFE B~ A=k —20 T i 5 50 3= UM ¢ 9 11 4R
o7 Mo 45w R H . £ XFReading T1 i SC A B, 54T 5 152 PR f#% (Comprehension) | i+ 18
(Discussion Questions)fl1r]i- %k >J (Vocabulary) =i %k >

7RSSRl st AR TE DU TARSC b 28 2z RIS | BRAFHRE, Reading IR 36451
Bt T HAt W25~ - LI EE 2R ~] (Special Use): %5 H A2 Bk 52 ~] — 2L BB A TETE A,
RGH o ARBITE 2] 12 AT B0 TRV RIS AT 5044 1) A — SO RER T L #HPE%% > (Translation): & )
Reading I FilReading I1 3 B AY H 450 3R)E, [RIB 3 4E — 2 i BRI ; SEIEIHAS (Cloze) N L5
FAIEFADE, 1245~ BRRE(E 2726 X 50 A B 209 1 i, WRe I 2Tk S iz FRET) .

8. Additional Vocabulary
Fortune 500 Top 50 ({ W& ) Z%7& 5005 2003 4F-HEA 1T SO AYAF] ) -

4 YRS LU S SR TTE F =55

1 General Motors AR xRH R

2 Wal-Mart Stores IRIR ISR eS| T

3 Exxon Mobil Wy ARET [ velil

4 Ford Motor HaFRR G eS| R

5 DaimlerChrysler S AR SR A el HH

6 Mitsui =Jr H A R

7 Mitsubishi Bk H A R

8 Toyota Motor FHKRE HA RE

9 General Electric A eS| HLFHA
10 Itochu A HA 5
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Unit 1. Essentials of Business

(2 #)

£ YNEIE A U S ST TEH E=ZW 5

11 Royal Dutch/Shell Group B0 24 7 A PR A | I

12 Sumitomo v a - E HA R

13 Nippon Telegraph & Telephone ERENCEE G RA HA LI

14 Marubeni AL EN R

15 AXA B 215 PRI

16 Int]. Business Machines [ bR AR EH AL

17 BP Amoco B [ A T BT AR B[ Hri

18 Citigroup TETAEAE 1A X ZFhax

19 Volkswagen KA i iR

20 Nippon Life Insurance H A E Ay H A (N5

21 Siemens (iR e HLFHL

22 Allianz Bk s PRI

23 Hitachi H 57 HA HLF LS

24 Matsushita Electric Industrial FAN HL 2R HA HL LS

25 Nissho Iwai HREEIE HA R

26 US Postal Service KRB R eS| R 1Ff 2 12z

27 Ing Group iy =% [ PR A A fif =% PRI

28 AT&T ESEEiRTEER eS| LIl

29 Philip Morris AN 5 L 3 EH B

30 Sony we HA AR 37

31 Deutsche Bank E BT 7 ] AT

32 Boeing W& X RV TN

33 Dai-ichi Mutual Life Insurance S H 7% iy

34 Honda Motor EN PR HA IR

35 Assicurazioni Generali BRI yEw PRI

36 Nissan Motor H P2 HA R

37 E. ON (Veba and Viag) (€ (W NS T R

38 Toshiba RE HA HL LA

39 Bank of America Corp. FINRFT A | AT

40 Fiat R4 =W "4

41 Nestlé R Fii 1 i
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&

o 559G

(BT GZEdE N #FEE5H

(2 #£)
HE YNESTIE N T34 B AL ERTLE EE 55

42 SBC Communications VH R UKL e LI

43 Credit Suisse Hii -1 b Bt AT

44 Hewlett-Packard i eS| L

45 Fujitsu [omme ] HA AL

46 Metro Bl I T

47 Sumitomo Life Insurance ik i HA PRI

48 Tokyo Electric Power RETHLT HA H 3 k)

49 Kroger S K FH T

50 Total Fina EIf IR IRIEGIRIR R S el Hith

Key (43%&E)

Reading |

Pre-reading
L
People or Organizations Engaged Places to Conduct Business Other Terms Frequently Used in
in Business Activities Business Operation
company market sell
salesman department store goods
businessman supermarket buy
joint-venture stock exchange order
manager hotel profit
enterprise restaurant invoice
merchant bank customer
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Unit 1. Essentials of Business

IL. 4. These points are often thought to be key to business success: good management; adequate
planning; sufficient financial resources; healthy cash flow; controlled spending and the ability to

collect money owing; effective marketing; a good product and service.

Exercises
II. 1. d 2.c 3.b 4.d 5.d
IIL. 1. Business ... services 2. Land 3. Labor ... goods 4. Capital
5. Entrepreneurship 6. loss 7. bankrupt ... debts 8. innovative
9. initiates ... business
IV. 1. distribute 2. accomplish 3. manufacture 4. conduct
5. bankrupt 6. secure 7. purchase 8. capital
9. finance 10. profit 11. initiate 12. share
13. data 14. extract 15. process
V. 1.look for 2.upto 3. pay for 4.extracted from
5. responsible for 6. going bankrupt 7. related to 8. to a certain extent
9. referred to 10. to decide on

VI. 1. Some raw materials may be extracted from the air.
2. To conduct business successfully involves a lot of factors
3. The entrepreneur should bear all the risks of the business.
4. This letter relates to the sale of the house
5. If the company goes bankrupt, many people will lose their jobs

6. He failed to secure the top job with the bank.

Post-reading

Top 10 Checklist for Start-ups

L1 Are you ready to start a business? Know what you want and understand what will be involved,
including the personal sacrifices. Be willing to devote long hours to your endeavor.

L] Have you done your homework? Conduct research to ensure there is a need for your product or
service. Be sure market conditions can support your business. Talk with friends, family, and advisers
to obtain business information. Government agencies, trade associations and other organizations
offer services and programs to help get businesses started.

U1 How will you utilize your skills and compensate for your weaknesses? Evaluate your personal
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qualities and skills. Use your talents and recognize the areas you need help with.

1 What form will your business take? Decide on a structure — incorporation, partnership or sole
proprietorship.

L1 How will you promote and market your business? Just how are you going to distinguish yourself
from the competition?

U] What is your pricing strategy? What does the price say about your product (and its quality versus
the competition)? Think about what you will charge people for your product/service. Estimate your
break-even point and revenues.

L1 Have you prepared a detailed business plan? It is imperative.

U1 What funding sources will fuel your enterprise? Secure sufficient financial resources for start-up and
operations.

(] Where will you locate? Pick a business location that makes sense for you and your customers.

L1 How will your business operate on a daily basis? How will you deliver your product or service and
manage your business? Figure out what you will need for the day-to-day smooth functioning of your

business.

Reading Il

Exercises

I. 1.F 2.T 3.T 4.F 5.T 6. F 7.F 8.T 9. NM 10.T
III. 1. a 2.d 3.a 4. a 5.¢ 6.b 7.a 8.d
IV. 1. The crew of an airliner should be responsible for the safety of all the passengers.
2. Please distribute these English newspapers and magazines to every subscriber as soon as
possible.
3. The college has decided on a lecture series and Business English majors must be present.
4. For additional explanation, please refer to page 58 of the teacher’s reference book.
5. Most people will be interested in what relates to themselves.
6. Recently, more and more people have gone into business.
7. A businessman who sells goods in bulk is called a wholesaler.
8. It’s reported that nowadays wages are, to a certain extent, still one step ahead of prices.
V. l.a 2.¢c 3.a 4.d 5.b 6.d 7.b 8.¢c 9.c 10.b
11.b 12.¢ 13.d 14.b 15.d
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Unit_ 1, Essentials of Business

Extended Activities

A. Function and Structure

I. Greeting People

1. Tim: Hi!
Dan: Hi, Tim!
Tim: How are you?
Dan: Not bad.

2. (John sees a friend on the bus.)
John: Hi, Jane!
Jane: Hi, John.
John: What’s happening?
Jane: Nothing much.

3. (Two classmates greet each other on the school campus.)

Rita: Hi, Mark! How are you doing?

Mark: Not so good. I’ ve got a bad cold.

Rita: Yeah, a lot of people have colds. It’s this crazy weather — cold one minute and hot the

next.
4. (in an office)

Secretary: Good morning, Mr. Edwards.

Mr. Edwards: Good morning, Mary. How are you?
Secretary: Fine, thank you.
II. Saying Good-bye
1. (Two classmates have just met for the first time and are ending their conversation. )
Bob: Well I’ve got to go. I have a class at nine. Nice to meet you.

Ted: You, too. See you later.

Bob: Yeah. See you around.

2. (Two roommates are getting ready to leave the house in the morning.)
Jeff: It’s already nine. I've got to hurry.
Brad: Me, too. See you tonight.

Jeff: Solong.
3. (A student is talking to his academic advisor.)

David: I really should leave for class now. Thank you very much for your help.
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Ms. Williams: You’re welcome, David. Have a good time. Good-bye.

David: The same to you. Good-bye.

4. (A student meets one of her former teachers in a bookstore. After they chat a while, they say good-bye.)

Rebecca:

Mrs. White: I hope so, too. Have a good day.

Rebecca:  The same to you. Good-bye.

Mrs. White: Bye.

B. Special Use

It was so good to see you again, Mrs. White.

1. equipment
6. trade 7. wealth

11. quality ... quantity  12. materials

2. an assistant manager

3. land
8. competition

13. production

4. data
9. service

14. education

5. capital
10. activities
15. Memos

16. a space 17. experience 18. advice 19. lives 20. varieties
C. Practical Reading
I
Stone Dep. Mount Dep. Trent Dep. Keel Arr.

06:15 07:15 09:30 10:55
06: 50 — — 11:10
07:15 08:15 10:30 11:55
07:50 — — 12:10
08:15 09:15 11:30 12:55
08:25 09:25 11:40 13:05
08:50 — — 13:10
09:15 10:15 12:30 13:55
09:25 10:25 12 :40 14:05
09 : 50 — — 14:10

II. 1. 12 : 55.

2. 1 hour 25 minutes.
3. The 12 : 30 train from Trent.
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ey
Uni _'.‘_ of Business
4.7:15,10:15.
D. Additional Vocabulary
1-1; 2-7; 3-2; 4-12; 5-11; 6-06; 7-18; 8-3; 9-4; 10-5;

11-14; 12-17;  13-8; 14-20; 15-15; 16-13;  17-9; 18-16;  19-10;  20-19
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